
Audience: 
The intended audience is Army JROTC Instructors that may need to translate the (CMv3) Curriculum 
documents from English to Spanish. 
 
Goals and purpose: 
The goal is to provide Instructors with an ability to translate (CMv3) curriculum from English to Spanish for the 
purpose of enhancing the learning experiences of their English Second Language (ESL) Cadets. The Google 
Translate application will be used for this demonstration. 
 
Outline: 

I. Sign in (or create a Google Gmail account) and from the top right hand corner click on the app 

launcher 

 

 

II. Click on the Translate app to launch it (you may need to scroll down to find it). 

 

III. Adding text – 2 options 

a. Option 1: Copy and Paste text from a document to the box on the left 

i. It will auto detect the English language. 

 

ii. Click the ‘Spanish’ tab on the box on the right. It will immediately translate the English 

text to Spanish (See example below that translates the Cadet Creed). 

 



 

 

iii. The translated text can then be copied to another document via the paste feature. 

b. Option 2: Upload an entire document  

i. Click on the ‘Documents’ tab. 

ii. Then click on ‘Browse your computer’ 

 

iii. Choose the file you want to translate 

 

 

 

 



iv. The file will upload and you will need to click on the ‘Spanish’ tab then ‘Translate’. 

 

v. The file will then display and you can copy and paste the resulting translation in Word. 

 

vi. However, as you can see, reformatting the text may be necessary. 

 

 

 



IV. In addition, the Google Translate app can translate to and from all of the languages listed below.  

However, it is best practice to have a fluent speaker of the language read over the results and make 

grammatical changes as necessary. 

 

 

 

 

 

 


