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INTRODUCTION TO THE CMV3

The purpose of the Curriculum Manager v3 (CM) application is to enable Instructors’ easier access to all curriculum
materials and to integrate all 3rd party content. The CM is a software application that organizes all Army JROTC
Curriculum materials into a centralized integrated database. The CM is also seamlessly integrated with the Infrared
(IR), Radio Frequency (RF), and Virtual Response Device (VI/VRD) technology. The CM allows multiple Instructors to
use their unique logins on one computer, keeping their rosters and schedules private. Instructors also have the
ability to share curriculum plans (core and electives) with others on the same computer.

MINIMUM SYSTEM REQUIREMENTS

Your classroom computer that will be used for the CMv3 must meet or exceed the following hardware and
software requirements:

e  Default Browser: Google Chrome

e  Operating System: Windows 10 64-bit

e RAM: 8GB, recommended (16GB)

e Display: 1920x1080 and at least 15.6” for laptops

e Display Zoom/Layout Scale: 100%

e  Microsoft Office: 2013 and Higher

e .NET Framework: 4.7.2

e Other apps: Adobe Acrobat, JAVA, FTDI VCP drivers for (IR clickers)

e Hard drive free space: 23 GB

e  Graphics chip: Intel, recommended (NVidia or ATI)

e Audio: Sound able computer

e  USB Ports: for the IR and RF receivers

e Internet/WIFI: Obtain updates for the Virtual response devices

e Admin Rights

NOTE: Prior to using the CMv3 for a classroom presentation, please ensure you have installed the correct IR or
RF receiver into the USB Port on your computer. If your class has WIFI, your Cadets may also use a virtual
response device [desktop software or phone (coming soon)].

MANAGE RESPONSE DEVICES

All response devices must be assigned a unique number in your classroom. There are three types of response
devices that can be used with CMv3. They are:

e Infrared (IR) — Cadets can click single letters A-H as a response
e Radio Frequency (RF) — Cadets can enter text via a keyboard
e  Virtual (VI/VRD) — Cadets can enter text via a virtual keyboard

NOTE: Prior to using the CMv3 for a classroom presentation, please ensure you have installed the correct IR or RF

receiver into the USB Port on your computer. If your class has WIFI, your Cadets may also use a virtual response
device [desktop software].

RADIO FREQUENCY (RF) RESPONSE DEVICE

RF RESPONSE DEVICE USER ID SETUP
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Each RF response device in your classroom must have a unique user id number assigned to it.

To renumber your RF response device:

1. Click the wrench button.

2. Use the navigation circle (Left/Right) to select “Your ID” in the display.

3. Click the Up arrow located under OK in the display.

4. Backspace to delete the old number, then enter a new one.

5. Click the Up arrow located under OK in the display.

6. Click the Up arrow located under BACK ARROW in the display.
NOTE: Please refer to the About RF Response Devices document located in the Help Figure 1 - RF Response
menu on CM. Device Navigation

INFRARED (IR) RESPONSE DEVICE

To obtain drivers, please visit https://www.ftdichip.com/Drivers/VCP.htm.

VIRTUAL RESPONSE DEVICE (VI/VRD)

The Virtual Input (VI) response device is available to run on computers running Windows OS.

WINDOWS

The VI response devices can replace the RF and IR response devices if the VI response devices and CM are on the
same network and the VI response device can access the CM IP address.

To set up a VI response device (VI/VRD):

1. Download the Virtual Response Device app and install it on any Windows computer.

NOTE: The Windows version (desktop clicker) is found under the CM_App folder, file name
TCPClientO1.exe.

You can access the desktop clicker in a few ways:

e Launch the desktop clicker by double-clicking the TCPClient01.exe file name located in the root
of the CM_App folder.

e  From the Home screen, select Create Desktop Shortcuts > Desktop Clicker from the Settings
drop-down menu to create a shortcut.

e From the Presentation screen, select Launch Desktop Clicker from the Help drop-down menu.

2. Open alesson and navigate to the CMv3 Presentation screen. This screen shows your IP address and
port number.

3. Each desktop computer in your class should have the same IP address and port number that appears on
the Instructor presentation screen. Virtual response device users will need to enter their unique number,
which Instructors can assign via the CM Roster.

4. Enter the response user ID number using the up/down arrows or by typing in the number in the
response device text box depending on your device.

5. Click the Connect button.

6. Click the A button to sign into the presentation. If sign-in is successful, your response user ID number will
be highlighted in the CM.

7. When the presentation is started, the buttons will disappear until a question is loaded.



https://www.ftdichip.com/Drivers/VCP.htm

8.
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NOTE: When a question is started, the buttons will appear. When a question ends, the buttons will
disappear.

When the presentation has concluded, click the Disconnect button on the Virtual response device.

CMV3 INSTALLATION

The CMv3 download is available at https://jrotc.education/. Log in using your User ID/Email Address and password.
On the Instructor portal home screen, click the Download CMV3 link.

NOTE: There is an installation guide on the SMARTCadet Portal on the Download CMv3 page. It is called the
Installation Instructions and Troubleshooting Guide Please refer to this if you - - v - o
have any issues. £ o sk = > 9 |

Install the CMv3 Database:
1.
2.

o v W

Install the CMv3 Database by clicking the CMv3 Database download link.
Click the Run button. The Open File — Security Warning prompt displays.
NOTE: This will take some time to download. The download window has LT
an indicator showing how much time remaining to download. The folder
will end up on the largest partition on your computer, and in most cases,

this is the C Drive, creating a CMv3 folder. If you want CMv3 installed on
an external drive, that drive must be plugged into your computer.

Click the Run button. The JROTC CMv3 Install window displays.

Click the “I agree to the license terms and conditions” checkbox.

ARMY JUNIOR RESERVE OFFICERS

Click the Install button. The setup progress begins. B ranacons

After the installation is finished, the “Installation Successfully

> Figure 2 - SMARTCadet Portal
Completed” prompt displays.

Click the Close button. The CMv3 Database is now installed.

NOTE: Do not uninstall or modify this file at all or you will lose your data. This includes doing a repair.
Please contact support@jrotc.education if you think that there may be an issue with this file.

Install the CMv3 application.

1.
2.

3.

Click the CMv3 Application download link.

Click the Run button. The Open File — Security Warning prompt displays and the Windows Installer
begins the installation.

After installation, the CMv3 shortcut will be added to your desktop.

Install the CMv3 Sync Service.

1.
2.

3.
NOTE: The icon tray can be opened by clicking on the

Click the Sync Service download link.

Click the Run button. The Open File — Security Warning prompt displays and the Windows Installer
begins the installation.

After installation, the Sync Service Icon will be in the icon tray in the bottom right corner of the screen.

upn

in the bottom right corner of the screen.

Finally, install the JROTC Curriculum Content Packages.

1.
2.
3.

Click the Content Package 1 download link.
Click the Run button. The Open File — Security Warning prompt displays.

Click the Run button. The Windows Installer window displays.



https://jrotc.education/
mailto:support@jrotc.education

JROTC CMv3 User Manual

Repeat the steps for installing the rest of the content packages (Download Content Package 2 through

11).

4.

JROTC CURRICULUM MANAGER CMV3 LOGIC FLOW MAP

The CMv3 Logic Flow Map shows the navigation and features that are available in the CM. Print out a copy of this

flow map and use it for future reference as you go through the user manual and then practice using the CM.
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Figure 3 - The CMv3 Flow Map
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INITIAL SETUP

NOTE: Prior to using the CMv3 for a classroom presentation, please ensure you have installed the correct IR or RF
receiver into the USB Port on your computer. If your class has WIFI, your Cadets may also use a virtual response
device (desktop software or phone).

STEP 1 — CREATE NEW USER ACCOUNT

To create a new user account:
1. Double-click the CMv3 desktop icon. The CMv3 Login screen appears.

2. Click the Create New Account button.

- x Figure 4 - CMv3 Desktop
Icon

Curriculum Manager v3

“To Motivate Young People fo be Better Citizens”

Curriculum Manager v3

User Name: |

Password: |

Login Create New Account

Helpful Links
Open Army JROTC Portal

Open Curriculum Plan
Get Remote Help
Reset CM Password

Show Me's

Open User Manual

Figure 5 - Create a New Account

3. The “Do you want to create a new CM account?” prompt
displays. Click the Yes button. The User Information screen
appears.

Mew User

el
a. Box1-Select your Brigade from the Select a Do you want to create a new CM account’

Brigade drop-down list.

b. Box 2 —Select your State from the Select a State Yes Mo
drop-down list.

c. Box 3 -Select your City from the Select a City Figure 6 - New User Prompt
drop-down list.

d. Box 4 —Select your School from the Select a School drop-down list.

e. Box 5 —Select your name from the Select an Instructor drop-down list.

NOTE: If your name doesn’t appear on the list or if you want an Instructor added to the CM,
please reference the Technical Support section in this guide.

f. Box 6 —Enter your password in the Enter a Password text box.
g. Box 7 —Re-enter your password in the Re-Enter Password text box.

4. Select 3 different security questions from the drop-down list and provide answers to each question.

11



5. Click the Save User and Password button.

JROTC CMv3 User Manual

User Information

1) Select a Brigade

User Information

Security Question 1

Choose Three Different Questions

‘Gth Brigade v| |What is your favorite color? v
2) Select a State Answer 1

‘AL v| [Blue |
3) Selsct a City Security Question 2

‘HUNTSVILLE v| |What was the model of your first car? v|
4) Select a School Answer 2

AGS HIGH SCHOOL | |mustang |

5) Select an Instructor

Security Question 3

DOE, JONATHAN

|What is your favorite vacation destination?

6) Enter a Password

Answer 3

swERR

|Florwda

7) Re-Enter Password

swERR

| Save User and Password

Figure 7 - User Information Screen

6. A confirmation prompt appears, click the Yes button to confirm.

7. Another confirmation prompt appears, click the Yes button to confirm.

STEP 2 — LOGIN TO CMV3

To log in to CMv3:

1. Select your name from the User Name drop-down list.

2. Enter your password in the Password text box.

EJ cMv3 Login

ARMY,

Curriculum Manager v3

“To Motivate Young People to be Better Citizens”

Curriculum Manager v3

User Name: ‘DOE, JONATHAN v\

Password: ‘ .......... 1 ‘

Login Create New Account

Helpful Links
Open Army JROTC Portal

Open Curriculum Plan

Get Remote Help
Reset CM Password
Show Me's

Open User Manual

Figure 8 - CMv3 Login Screen

3. Click the Login button. The CMv3 Rosters window displays.

4. The Welcome New User popup window displays. Click the OK button to continue.

STEP 3 — CREATE CURRICULUM PLAN

To create a new Curriculum Plan:

12
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From the CMv3 Rosters screen, click Curriculum Plan from the top menu.

B CMv3 Rosters - X
Curriculum Plan | School Year  Periods Rosters  Response Device Help

20 Curriculum Manager v3 Rosters ®

Default 2018-2019 School Year -

Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 9 - Create Curriculum Plan

The Open Curriculum Plan prompt appears, click the Yes button Open Curriculum Plan
to confirm.
The Curriculum Plan window displays. Do you want to open Curriculum Plan?

Click the Create New Plan button or select Create New Plan from

the Curriculum Plan drop-down menu. E Yes 1 mo
NOTE: You have access to the JROTC Curriculum Guide on this
screen by selecting the Curriculum Guide menu item located at Figure 10 — Open Curriculum Plan Prompt
the top left of the screen.

= Curriculum Plan - X

Curriculum Plan  Curriculum Guide  Calendar Creator  Help

Create New Plan Edit Existing Plan Delete Existing Plan

This program is designed to help you create your Curriculum Plan (CP) for each LET level. You will navigate through
a series of screens that will allow you to pick the lessons/activities and the number of hours you plan to teach.

[LET 1] Class Time €68 hours, Lab Time 51 hours, Total 119
[LET 2] Class Time 73 hours, Lab Time 42 hours, Total 115
[LET 3] Class Time 59 hours, Lab Time 54 hours, Total 113

[LET 4] Class Time 30 hours, Lab Time 38 hours, Total 68

* The term "hours" is defined for JROTC courses as a 45-50 minute block of instruction/class period

Note: If you do not finish your curriculum plan, you can save it and complete it later by editing the plan.
After you save your curriculum plan, you can use Report Manager to print and email it to your brigade.

Figure 11 — Create New Plan
From the Create New Plan window, select the desired school schedule from the drop-down list.

e Traditional

13



e Year Round
e Block
e  Other

6. Select the desired LET Level.

e LET1
e LET2
e LET3
e LETA4

7. Enter the Total School Hours for the year.

JROTC CMv3 User Manual

Create New Plan n

Create New Plan

School Schedule JFERTRIE| ©

LET Level LET1 -

Total School Hours

[LET 1-119hrs Min] 68hrs Class, 51hrs Lab

Continue

Figure 12 — Create New Plan

NOTE: You CANNOT Edit the Total School Hours after this screen.

8. Click the Continue button.

9. From the Edit Plan screen, you can select lessons from the following tabs:

e LET # Core Lessons
e LET # Core Labs

e  Optional Lessons
e Optional Labs

e (Category 1 —Resouces provided on CM

e  Category 2 — Online Resources for Cadets

e Category 3 — Online Resources for Instructor Access

e Category 4 Instructor Designed — This Category is for Lessons that are not specific to JROTC that

you will be teaching as an elective(s).

e Admin

Edit Plan

Curriculum Guide  Help

ARMY

Curriculum Plan
EDIT LET 1 PLAN

Total Hours: 500 / Remaining Hours: 203

LET 1 Core Lessons LET 1 Core Labs Optional Lessons Optional Labs Category 1 Category2 Category 3 Category4 Admin
X UCode Title Time 2
-—
uiciL2 JROTC: The Organization and Traditions of Service Programs 6
U1ciL3 Customs and Courtesies in JROTC 3
uiciL4 Social Etiquette and Manners 4
uicaL1 Thinking Maps 3
uicaL2 Self-Awareness 3
uicaL3 Appreciating Diversity through Winning Colors ® 3
uicaL4 Thinking and Learning 4
uU1c2Ls Reading for Meaning 4
U1C2L6 Studying and Test-Taking 3
uicaL7 Personal Code of Conduct 3
uicaLs Personal Growth Plan 5)
U1C3L1 Team Building and Drill 2
uic3L2 Stationary Mc and q T 4
uU1c3Ls3 Squad Drill 3
uUic4L1 Making Decisions and Setting Goals 3
uicdL2 Anger Management 3
@ |uica3 Resalving Conflicts 4
U1C5L1 Understanding and Controlling Stress 2
U1C5L2 Cadet Challenge 2
1 1I1CAL 1 Orientatinn ta Senvice | aamina Pl ©

Save Plan I Cancel & Close I

Figure 13 — Edit Plan Screen

NOTE THE FOLLOWING about the Edit Plan screen:

a. From this screen, you have access to the Curriculum Guide document.

b. You cannot unselect a LET Core lesson.

c. After you select an item to add to your plan, you can modify the item’s hours by clicking on its
time. You can increase hours for the core lessons and increase/decrease hours for labs and

electives.
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d. If you decrease any lesson to zero hours, the item will be deselected.

e. Optional Lessons and Optional Labs are only available for LET 2, 3, and 4. Lessons and labs
available are for the LET level(s) below the one selected in the Curriculum Plan.

f.  When selecting from Category 1 (NEFE HSFPP) you must select a whole module.

g. Ifthe hours in your curriculum plan is less than the total hours for your year, you can add
electives by selecting the tabs for optional lessons or Categories 1-3.

10. Once you have finished adding lessons, labs, etc., click the Save Plan button.
11. Create a name for your Curriculum Plan in the Enter Curriculum Plan Name text box.

Edit Existing Plan
Edit Existing Plan

Please select the plan you want to edit

Curriculum Plan LET1 LET 2 LET3 LET 4 Public

Make Plan Private Edit Plan

Figure 14 — Name New Curriculum Plan

NOTE: Curriculum Plan Names can have a MAXIMUM of 40 Characters (including spaces), please keep this
limit in mind when naming your Plans.

12. Click the Save Plan button.

NOTE: Public Plans are shared by multiple Instructors using the same computer and can only be edited
by the creator of the plan, while Private Plans are seen only by their creator.

13. Click the (X) button in the top right corner to close the Curriculum Plan window.

STEP 4 — ADD SCHOOL YEAR

To add a school year:

1. From the CMv3 Rosters screen, select Add School Year from the School Year drop-down menu. The Add
School Year window displays.

CMv3 Rosters — X
Curriculum Plan | School Year | Periods Rosters Response Device Help
| Add School Year
Rename Selected School Year
Archive Selected School Year

Reinstate School Year

FY20-FY21 SY °

Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 15 — Add a School Year
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2. Select the Start and End dates. Add School Year a
3. Add adescription in the Description text box.
Select Start Date
NOTE: You may use alpha, numeric and special | Monday , September 2, 2019 v|
characters.
Select End Date
4. Click the Add School Year button. | Friday June 52020 O~

NOTE: DO NOT Edit the Default School Year. Editing it will
prevent you from being able to use Backup. FY19-FY20 SY|

|

Add School Year

Figure 16 — Add School Year Window

STEP 5 - ADD A PERIOD

To add a period:

1. From the CMv3 Rosters screen, select Add a Period from the Periods drop-down menu or click the Add
New Period button. The Add a Period window displays.

CMv3 Rosters — x

Curriculum Plan  School Year | Periods | Rosters Response Device Help

| Add a Period @
Delete Selected Period Rosters e
Rename Selected Period
Assign Curriculum Plan to Selected Period

Archive Selected Period
FY20-FY21SY . X
Reinstate Period

ARMY.

Curriculum Ma

Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 17 — Add a Period

2. Enter the Period Name in the text box.

Add a Period B
3. Enter the Period Description (optional) in the text box. Period Name
4. Click the Add button. | |
Period Description
-OR- A

Import your roster from JUMS, which will create the period, add the
Cadets to a Cadet Roster, and assign Cadets to a period.

v

To import JUMS student roster into Curriculum Manager:

Figure 18 — Add Period Window
1. Export JUMS student roster to .csv. Inspect your file to ensure that:

e Fields only accept letters and numbers, so please remove any apostrophes, commas, etc.

NOTE: It is imperative that punctuation is not used, as this can cause issues with the import.

e Fields have a Maximum character limit. Please don't exceed this limit.
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o First Name: 20 characters
o Last Name: 20 characters (required field)

o Middle Initial: 1 character

2. From the CMv3 Rosters screen, click the Import Roster button.

3. Navigate to where you have saved the jums_sample.csv file and click the Open button.
NOTES:

e A prompt will display stating the number of Cadets that were imported.
e If you import using JUMS, then you may skip to Step 8 — Create a Response Device
Inventory.

STEP 6 — CREATE CADET ROSTER

To add a new Cadet to a roster:

1. Select Manage Master Cadet Roster from the Rosters drop-down menu. The Manage Master Cadet
Roster window displays.

CMv3 Rosters

Curriculum Plan ~ School Year  Periods | Rosters | Response Device Help
ARMY Import JUMS Roster
‘ Manage Master Cadet Roster Rosters H@
Assign Cadets to Period
Remove Cadet from Period
Transfer Cadet to Another Period
Export Master Roster

Curriculum Manager |

TranserCadet | Assgn Cuncum lan

Figure 19 — Manage Master Cadet Roster
2. On the left side of the Manage Master Cadet Roster screen, fill out the Cadet information.

17



3. Click the Add New Cadet button.

Manage Master Cadet Roster

JROTC CMv3 User Manual

Last Name Master Cadet Roster
(Chants | [ Last First Mi Alias ID LET Comments
First Name
Brian | [coLumns TOM 4545 2 Imported fro...
L —— ST CRUZ CHUCK c 2222 1 Imported fro...
GOOD TONY Y 8588 2 Imported fro...
Allas JOHNSON  |BRENDA B 5662 2 Imported fro...
' | ODELL JOHN © 73 1 Imported fro...
RALPH w 2 Imported fro._.

Figure 20 — Master Cadet Roster

NOTE: To add another Cadet, clear the text fields on the left and enter the new Cadet information. Then
click the Add New Cadet button.

NOTE: You may add a dash for those Cadets with two last names either by entering it manually or by

using the provided .csv template.

NOTE: The provided .csv template can be found in the CMv3 folder on your largest storage drive.

4. Once you have finished adding the Cadets to the Master Cadet Roster, click the (X) in the top right
corner to close the window.

STEP 7 — ASSIGN CADETS TO A PERIOD

To assign Cadet(s) to a period:

1. Select Assign Cadets to Period from the Rosters drop-down menu or click the Assign Cadet button. The
Assign Cadet window displays.

NOTE: Make sure the correct school year and period are selected on the left.

CMv3 Rosters

Curriculum Plan

Curriculum Manager

FY18-FY20 SY =

School Year  Periods | Rosters | Response Device Help
Import JUMS Roster

Manage Master Cadet Roster

| Assign Cadets to Period

Remove Cadet from Period
Transfer Cadet to Another Period

Export Master Roster

Figure 21 — Assign Cadets to Period

2. Select the Cadet(s) that you wish to assign to the period.

- bt

Rosters .,@.,

Transier Cadot | Assign Cumcutam Plan

18
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Assign Cadet n
Last First Mi Alias ID LET Comments
Chrissley Teresa R 5673 1
COLLINS TOM C 4545 2 Imported from ...
CRUZ CHUCK C 2222 1 Imported from ...
Evers Mary A 4567 1
GOOD TONY Y 8888 2 Imported from ...
ODELL JOHN C 73 1 Imported from ...
Rounsavell Grant S 7634 1
Smith Armold G 34567 1
THOMAS W 2 Imported from ...

Assign Selected Cadet to Period

Figure 22 — Cadets Assigned to Period

NOTE: When selecting multiple Cadets in the list you may do so by:

e Dragging the cursor

e  Pressing SHIFT and clicking to select multiple all at once

e  Pressing CTRL and clicking to select multiple one at a time

3. Click the Assign Selected Cadet to Period button.
NOTE: To add another Cadet, select a name and click the Assign Selected Cadet to Period button.

CMv3 Rosters

Curriculum Plan

ARMY.

School Year

Curriculum Manager v3

Periods

- x

Rosters  Response Device Help

Rosters .@_

Imported fro

CHUCK 2z .. |RF 51
imported fomJuM.. (IR 15|

Transier Cadet | Assign Cumcukam Plan

Figure 23 — Select Cadets

STEP 8 — CREATE A RESPONSE DEVICE INVENTORY

To add a new response device to the Response Device Inventory:
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1. From the CMv3 Rosters screen, select Manage Response Device Inventory from the Response Device

drop-down menu. The Manage Response Device Inventory window displays.
CMv3 Rosters

Curriculum Plan  School Year  Periods Rosters | Response Device | Help
ARMY B Manage Response Device Inventory
Curriculum Manager v3

@®

Rosters

FY19-FY20 SY v

First 1D Comments User ID Number

Z CHUCK 2222 Imported from J RF 51
ODELL JOHN Imported fromJUM.. IR~ 15 |

Transfer Cadet || Assign Curiculum Pian

Figure 24 — Manage Response Device Inventory

2. Select the Type drop-down list to select the Response Device type.

Manage Resp Device Y n
Type Response Device Inventory

G - Device Type User ID Number RF Device ID

User ID Number 1-64

D

Figure 25 — Response Device Type
3. Assign the response device a unique number (1-64) in the User ID Number 1-64 text box.
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4. (Optional) Add the RF Device ID from the sticker on the back of the device to the RF Device ID text box.
M R Device | Y n

g P

Type Response Device Inventory

RF - User ID Number RF Device ID

User ID Number 1-64

Figure 26 — Assign RF Response Device a Number
5. Click the Add New Device button.

NOTE: To add another device, clear the User ID Number field. If adding another RF device, clear the User
ID Number and RF Device ID fields.

6. Once all response devices have been added to the Response Device Inventory, click the (X) in the top
right corner to close the window.

R Device y n

g P

Response Device Inventory

Type

RF - Device Type User ID Number RF Device ID
IR 15

User ID Number 1-64 A

Virtual i
Virtual 3

Figure 27 — Response Device Inventory

STEP 9 — ASSIGN RESPONSE DEVICE TO CADETS

To assign a response device to a Cadet:
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1. Select a period from the Periods list on the CMv3 Rosters screen.

CMv3 Rosters — X

Curriculum Plan ~ School Year  Periods Rosters Response Device Help
ARMY

Curriculum Manager v3 Rosters

FY19-FY20 SY v

t ID i User ID Number
2222 Impor nJUM.

CRUZ CHUCK r orY 51
ODELL JOHN 73 limpotedfomJuM. IR |15 |

Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 28 — Select a Period
2. Forall Cadets listed under the selected period, assign each Cadet a response device.

3. Click the selected Cadet’s User ID Number field. The Assign Response Device window displays.

CMv3 Rosters — X

Curriculum Plan  School Year  Periods

Rosters  Response Device  Help
ARMY,

Curriculum Manager v3 Rosters @®

FY19-FY20 SY ©

Assign Response Device

User ID Number
Click here to assign

_ [Cickheretoassign

Device Type User ID Number RF Device ID

Unassign Device from Cadet Assign Selected Response Device to Cadet

Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 29 — Assign Response Device

4. Click the Assign Selected Response Device to Cadet button.

NOTE: If you do not assign a Response Device to a Cadet you will get a warning message when you close
the Rosters page to let you know that a Cadet is not assigned a Response Device.

Clickers Not Assigned

One or more Cadets do not have a Clicker Assigned for the selected
School Year, Would you like to assign clickers now?

| Yes I | Mo

Figure 30 - Clicker Not Assigned Message
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STEP 10 — ASSIGN CURRICULUM PLAN TO SELECTED PERIOD

To assign a curriculum plan to a selected period:

1. Select Assign Curriculum Plan to Selected Period from the Periods drop-down menu or click the Assign
Curriculum Plan button in the bottom right-hand corner. The Select Curriculum Plan window displays.
Clv3 Rosters — X

Curriculum Plan  Scheol Year i Rosters  Response Device  Help
Add a Period @
Delete Selected Period Rosters .z
Rename Selected Period

‘ Assign Curriculum Plan to Selected Period

Archive Selected Period
FY20-FY21SY i .
Reinstate Period

CRUZ CHUCK 2222 Impor omJMU_. |RF

ARMY

Curriculum Ma

User ID Number

Tanser Cadet | Assign Cuncuum Pl

Figure 31 - Assign Curriculum Plan to Selected Period

2. Select the desired Curriculum Plan from the list.
3. Click the Assign Selected button.

Select Curriculum Plan n

LET
2

LET

Curriculum Plan 4 Public

LET
1

“’5

Figure 32 — Select Desired Curriculum Plan

4. Click the Home button in the top-right corner or close the CMv3 Rosters window to return to the CMv3
Home screen.

From this point on, anytime you log in to CMv3, select a period and you will be ready to present lessons, customize
lessons, create assessments, administer assessments, and run reports.
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CMV3 LOGIN

CREATE NEW USER ACCOUNT

Please reference Create New User Account in the Initial Setup section of this document.
LOGIN TO CMV3

Please reference Login to CMv3 in the Initial Setup section of this document.

RESET PASSWORD

To reset your password from the CMv3 Login screen:
1. Select your name from the User Name drop-down list.
2. Select the Reset CM Password link from the Helpful Links section.

T cmv3 Login - X

ARMY

Curriculum Manager v3 “To Motivate Young People to be Better Citizens”

Curriculum Manager v3
User Name: G

Password:

Login Create New

Helpful Links
Open Army JROTC Portal
Open Curriculum Plan
Get Remote Help
Reset CM Password
Show Me's
Open User Manual

Figure 33 — Reset CM Password
Provide your answers to the security questions.
4. Enter your new password in the Enter New Password text box.

Reset Password n

Reset DOE, JONATHAN Password

Security Question 1
|What was the name of your favorite teacher? ‘

Answer 1
[Mr Williams \
Security Question 2
|What is your favorite color? ‘

Answer 2

|blue

Security Question 3

|What was the model of your first car?

Answer 3

‘mustang

Enter New Password

T ‘

Re-Enter New Password

&&f{t{{‘ ‘

| Save New Password |

Figure 34 — Reset Password Information
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5. Re-enter your password in the Re-Enter New Password text box.

6. Click the Save New Password button.

HELPFUL LINKS

The following links are listed on the CMv3 Login screen:

EJ cmv3 Login - X

ARMY

Curriculum Manager v3 “To Motivate Young People to be Better Citizens”

Curriculum Manager v3

User Name: eIV v

Password: | |

Login Create New Account

Helpful Links
Open Army JROTC Portal

Open Curriculum Plan
Get Remote Help
Reset CM Password

Show Me's

Open User Manual

Figure 35 — Helpful Links
e  Open Army JROTC Portal — Directs you to the Army JROTC Web Portal

e Open Curriculum Plan — Opens the Curriculum Plan application

e Get Remote Help — Opens the Get Remote Help application (Team Viewer)
NOTE: For technical issues please contact your Brigade POC or email your questions to
support@jrotc.education.

o Reset CM Password — Opens the Reset Password window
e Show Me’s — Displays the list of Show Me’s available

e  Open User Manual — Displays the CMv3 User Manual

CURRICULUM PLAN (CP)

NAVIGATION

e  Curriculum Plan — Displays options for creating, deleting, editing, emailing, previewing, and renaming a
Curriculum Plan

e  Curriculum Guide — Displays the JROTC Curriculum Guide

e Help — Displays options for viewing the CM Show Me’s, CMv3 User Manual, and getting remote help
CREATE NEW PLAN
Please reference Create Curriculum Plan in the Initial Setup section of this document.

CREATE NEW CATEGORY 4 LESSON

To create a new Category 4 Lesson:
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1. Click the Create New Plan button or select Create New Plan from the Curriculum Plan drop-down menu.
Mew Plan ﬂ

Curriculum Guide ~ Help

ARMY.

Curriculum Plan

NEW LET 1 PLAN Total Hours: 180 / Remaining Hours: 180
LET 1 Core Lessons LET 1Core Labs Optional Lessons Optional Labs Category 1 Category2 Category 3 | Category 4: Admin

Add to Category Updatein Category || Delete from Category Cancel & Close

Figure 36 — Category 4 Tab

NOTE: You can also use the Edit Existing Plan options.
2. Navigate to the Category 4 tab.
3. Click the Add to Category button at the bottom of the screen.
4. Type in the Title of the new Category 4 lesson you would like to add.
5. Click the Add button.

UPDATE CATEGORY 4 LESSON

To update a Category 4 Lesson:
1. Open an existing Curriculum Plan or start a new Curriculum Plan.
. Navigate to the Category 4 Lesson tab.

Select the Category 4 Lesson you would like to update.

2
3
4. Click the Update in Category button. Update in Categ{:ry
5
6

. Typein the new Name for the selected Category 4 Lesson. . .
Figure 37 — Update in Category

Click the Update button.

Update in Category B
Enter the Title
|Basket Weaving |

Figure 38 — Category 4 Update Window
DELETE CATEGORY 4 LESSON

1. Open an existing Curriculum Plan or start a new Curriculum Plan.
2. Navigate to the Category 4 tab.

3. Select the Category 4 Lesson you would like delete.

NOTE: You must have been the one to create the Category 4 Lesson in order to delete it.
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4. Click the Delete from Category button. Delete from Categary
5. Click the Yes button to delete the Category 4 Lesson.

Figure 39 — Delete From Category

DELETE EXISTING PLAN

To delete an existing Curriculum Plan:

1. Click the Delete Existing Plan button or select Delete Existing Plan from the Curriculum Plan drop-down
menu. The Delete Existing Plan window displays.

= curriculum Plan - X
Curriculum Plan | Curriculum Guide  Calendar Creator  Help

Create New Plan

‘ Delete Existing Plan

Archive Existing Plan Edit Existing Plan Delete Existing Plan
Reinstate Archived Plan

Edit Existing Plan

Email Finished Plan logram is designed to help you create your Curriculum Plan (CP) for each LET level. You will navigate through

) . s of screens that will allow you to pick the lessons/activities and the number of hours you plan to teach.
Preview Existing Plan

S”Ememm"g G [LET 1] Class Time 68 hours, Lab Time 51 hours, Total 119
it

[LET 2] Class Time 73 hours, Lab Time 42 hours, Total 115
[LET 3] Class Time 59 hours, Lab Time 54 hours, Total 113

[LET 4] Class Time 30 hours, Lab Time 38 hours, Total 68

* The term "hours" is defined for JROTC courses as a 45-50 minute block of instruction/class period.

Note: If you do not finish your curriculum plan, you can save it and complete it later by editing the plan.
After you save your curriculum plan, you can use Report Manager to print and email it to your brigade.

Figure 40 — Delete Existing Plan
2. Select the desired Curriculum Plan that you would like to delete from the list.
3. Click the Delete Plan button.

4. The Delete Plan confirmation prompt displays. Click the Yes button to confirm the deletion of the
selected Curriculum Plan.

Delete Existing Plan
Delete Existing Plan

Please select the plan you want to delete

Curriculum Plan LET 1 LET2 LET3 LET4 Public

Figure 41 — Delete Plan
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5. Click the OK button.
Delete Selected [tem

Are you sure you want to delete the selected item?

Yes | | Ma

Figure 42 — Delete Plan Prompt

ARCHIVE EXISTING PLAN
To archive an existing Curriculum Plan:

1. Select Archive Existing Plan from the Curriculum Plan drop-down menu. The Archive Existing Plan
window displays.

= Curriculum Plan — X
Curriculum Plan | Curriculum Guide Calendar Creator  Help

Create New Plan

Delete Existing Plan

Archive Existing Plan Edit Existing Plan Delste Existing Plan

Reinstate Archived Plan
Edit Existing Plan

Email Finished Plan
Preview Existing Plan

Ef_”a'"e EctingRen [LET 1] Class Time 68 hours, Lab Time 51 hours, Total 119
it

'ogram is designed to help you create your Curriculum Plan (CP) for each LET level. You will navigate through
s of screens that will allow you to pick the lessons/activities and the number of hours you plan to teach.

[LET 2] Class Time 73 hours, Lab Time 42 hours, Total 115
[LET 3] Class Time 59 hours, Lab Time 54 hours, Total 113

[LET 4] Class Time 30 hours, Lab Time 38 hours, Total 68

* The term "hours" is defined for JROTC courses as a 45-50 minute block of instruction/class period.

Note: If you do not finish your curriculum plan, you can save it and complete it later by editing the plan.
After you save your curriculum plan, you can use Report Manager to print and email it to your brigade.

Figure 43 — Archive Existing Plan
2. Select the desired Curriculum Plan that you would like to delete from the list.

3. Click the Archive Plan button.

4. The Archive Plan confirmation prompt displays. Click the Yes button to confirm the archive of the
selected Curriculum Plan.

Archive Existing Plan
Archive Existing Plan

Please select the plan you want to archive

Curmmculum Plan LET 1 LET 2 LET 3 LET 4 Public

Figure 44 — Archive Plan
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5. Click the OK button.

REINSTATE ARCHIVED PLAN

1. Select Reinstate Archived Plan from the Curriculum Plan drop-down menu. The Reinstate Archive Plan
window displays.

2. Select the desired Curriculum Plan that you would like to reinstate from the list.

[= Curriculum Plan - X

Curriculum Plan | Curriculum Guide  Calendar Creator  Help
Create New Plan

. d
Delete Existing Plan

Archive Existing Plan I Edit Existing Plan Delete Existing Plan
Reinstate Archived Plan |
Edit Existing Plan

Email Finished Plan

logram is designed to help you create your Curriculum Plan (CP) for each LET level. You will navigate through

. . s of screens that will allow you to pick the lessons/activities and the number of hours you plan to teach.
Preview Existing Plan

Rename Existing Plan

y [LET 1] Class Time 68 hours, Lab Time 51 hours, Total 119
it

[LET 2] Class Time 73 hours, Lab Time 42 hours, Total 115
[LET 3] Class Time 59 hours, Lab Time 54 hours, Total 113

[LET 4] Class Time 30 hours, Lab Time 38 hours, Total 68

* The term "hours" is defined for JROTC courses as a 45-50 minute block of instruction/class period.

Note: If you do not finish your curriculum plan, you can save it and complete it later by editing the plan.
After you save your curriculum plan, you can use Report Manager to print and email it to your brigade.

Figure 45 — Reinstate Archived Plan
3. Click the Reinstate Plan button.

4. The Reinstate Plan confirmation prompt displays. Click the Yes button to confirm the Reinstate of the
selected Curriculum Plan.

Reinstate Archived Plan n
Reinstate Archived Plan

Please select the archived plan you want to reinstate

Curriculum Plan LET 1 LET2 LET3 LET4 Public

False False True False True

Reinstate Plan

Figure 46 — Reinstate Plan

5. Click the OK button.

EDIT EXISTING PLAN

To edit an existing Curriculum Plan:
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1. Click the Edit Existing Plan button or select Edit Existing Plan from the Curriculum Plan drop-down
menu. The Edit Existing Plan window displays.

[=] Curriculum Plan

Curriculum Plan | Curriculum Guide  Calendar Creator  Help

Create New Plan

51 Q
Delete Existing Plan

Archive Existing Plan Edit Existing Plan Delete Existing Plan

Reinstate Archived Plan

Edit Existing Plan ) ) ) i i

Ermail Finished Plan ram is designed to help you create your Curriculum Plan (CP) for each LET level. You will navigate through
. L s of screens that will allow you to pick the lessons/activities and the number of hours you plan to teach.

Preview Existing Plan

TSR [LET 1] Class Time 68 hours, Lab Time 51 hours, Total 119

Exit

[LET 2] Class Time 73 hours, Lab Time 42 hours, Total 115
[LET 3] Class Time 59 hours, Lab Time 54 hours, Total 113

[LET 4] Class Time 30 hours, Lab Time 38 hours, Total 68

*The term "hours" is defined for JROTC courses as a 45-50 minute block of instruction/class period.

Note: If you do not finish your curriculum plan, you can save it and complete it later by editing the plan.
After you save your curriculum plan, you can use Report Manager to print and email it to your brigade.

Figure 47 — Edit Existing Plan
NOTE: You may only edit an existing curriculum plan that you have created.
2. Select the desired Curriculum Plan that you would like to edit from the list.
3. Click the Edit Plan button.
Edit Existing Plan
Edit Existing Plan

Please select the plan you want to edit

Curriculum Plan LET 1 LET 2 LET 3 LET 4 Public

Make Plan Private Edit Plan

Figure 48 — Edit Existing Plan

4. Edit your selections and click the Save Plan button when finished.

EMAIL FINISHED PLAN

To email a finished Curriculum Plan:
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1. Select Email Finished Plan from the Curriculum Plan drop-down menu. The Email Finished Plan window
displays.
=] Curriculum Plan - x
Curriculum Plan | Curriculum Guide  Calendar Creator  Help
Create New Plan
Delete Existing Plan a
Archive Existing Plan Edit Existing Plan Delete Existing Plan
Reinstate Archived Plan
Edit Existing Plan
Email Finished Plan

ram is designed to help you create your Curriculum Plan (CP) for each LET level. You will navigate through
of screens that will allow you to pick the lessons/activities and the number of hours you plan to teach.

Preview Existing Plan
Rename Existing Plan

= [LET 1] Class Time 68 hours, Lab Time 51 hours, Total 119
it

[LET 2] Class Time 73 hours, Lab Time 42 hours, Total 115
[LET 3] Class Time 59 hours, Lab Time 54 hours, Total 113

[LET 4] Class Time 30 hours, Lab Time 38 hours, Total 68

* The term "hours" is defined for JROTC courses as a 45-50 minute block of instruction/class period

Note: If you do not finish your curriculum plan, you can save it and complete it later by editing the plan.
After you save your curriculum plan, you can use Report Manager to print and email it to your brigade.

Figure 49 — Email Finished Plan
2. Select the desired Curriculum Plan that you would like to email from the list.

Email Finished Plan a
Email Finished Plan

Please select the plan you want to email

MtsCourseName: Let1_YN Let2_YN Let3_YN Letd_YN PublicYM

Figure 50 — Email Finished Plan
3. Click the Email Plan button.

4. The Report Manager opens and will generate the selected Curriculum Plan printout.

{2 Report Manager - o X
Preview | Font N
Reedr P @ QQAAB s E
Open Swe | Print. Quick Page Saale Nea Lat Navgation Zoom Zoom Zoom | Page Export.. - Watermark
vint Setup.. age Page  Pane | Owt  + i | Layouts -
File Print Navigation Zoom View @ PDFFile Document
General - @ MHT File
Curriculum Plan Lessons ; RTF File
My Resources DOCX File
Cadet Roster Ex & xsFil
e Roster Brport UCode Lesson Name Hours P stx:g
Presentations “ U1ciLt Introducing JROTC 2 & csvFie
Presented Lessons. WROTC: The Organization and Traditions of Service —
) U1C1L2 P 6 Text Fle
Questions Presented rograms a
c . u1C1L3 Customs and Gourtesies in JROTC 3 = mesetie
ame UTCILA [Social Etiquette and Manners 4
Z‘“"VG“‘:‘ U1C2L1 Thinking Maps 3 E
- N UIC2L2_ |SelFAwareness 5
Exam Summary U1C2L3 \Appreciating Diversity through Winning Colors &reg; 3 v
. U1C2L4 Thinking and Leaming 4
Emotional - U1C215 Reading for Meaning 4 ¥
PSM Quick Print U1C2L6 |Studying and Test-Taking 3
Online P5M u1C2LT Personal Code of Conduct 3 &
Extra - U1Cc2L8 Personal Growth Plan 3
Search Report U1C3Lt [Team Buildingand Drill 2 vl
Game . U1C3L2 y ing Techniques 4
Came U1C3L3 ISquad Drill 3 &)
et U1caLt Making Decisions and Sefting Goals 3
U1C4L2 /Anger Management 3 v
U1C4L3 Resolving Conflids 4 v
2

1110511 | Inderctandinn and Controlling Strece.

vl

Figure 51 — Report Manager Generates Selected Curriculum Plan
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Click the Send drop-down menu (as seen in Figure 51) and select the desired file type. The Send via E-
mail window displays.

NOTE: You will have to enter a School Year for your report before you can send it.

Verify the Export format and File path and then click the OK button. The default Email program opens.

Send via E-Mail... “

Export format: | Pdf et

File path: C\Users\JROTC\Desktop\ExamSurmmaryRpt.pdf

» More Options

Figure 52 — Verify Export Format
In the To: field, add the desired email recipients and click the Send button.

From ) Doe - Message (Plain Text)

Message Insert  Options Format Text  Review  Help QTeII me

.-,.'TE &5 [ AttachFile= > - 5'!
B I U ve g Attach Item ~ ! .
Paste " Address Check - Dictate
> : A Book Names LZ Signature~ L3 >
Clipboard 1= Basic Text Names Include Tags M= Voice ~

To.. ‘Wmlams, James |

EE' ‘

Cc..

Send .
Subject From J Doe

N A CurriculumPlanRpt.pdf
Attached 82 KB

Figure 53 — Add Email Recipients

PREVIEW EXISTING PLAN

To preview an existing Curriculum Plan:

1.

Select Preview Existing Plan from the Curriculum Plan drop-down menu. The Preview Plan window
displays.
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[ Curriculum Plan - X
Curriculum Plan | Curriculum Guide  Calendar Creator  Help

Create New Plan
a
Delete Existing Plan

Archive Existing Plan Edit Existing Plan Delete Existing Plan

Reinstate Archived Plan

Edit Existing Plan ) i ) ) )

Email Finished Plan ‘ogram is designed to help you create your Curriculum Plan (CP) for each LET level. You will navigate through
of screens that will allow you to pick the lessons/activities and the number of hours you plan to teach.

Preview Existing Plan

Rename Existing Plan
Exit

[LET 1] Class Time 68 hours, Lab Time 51 hours, Total 119

[LET 2] Class Time 73 hours, Lab Time 42 hours, Total 115
[LET 3] Class Time 59 hours, Lab Time 54 hours, Total 113

[LET 4] Class Time 30 hours, Lab Time 38 hours, Total 68

* The term "hours" is defined for JROTC courses as a 45-50 minute block of instruction/class period.

Note: If you do not finish your curriculum plan, you can save it and complete it later by editing the plan.
After you save your curriculum plan, you can use Report Manager to print and email it to your brigade.

Figure 54 - Preview Existing Plan
2. Select the desired Curriculum Plan that you would like to preview from the list.
3. Click the Preview Plan button.
NOTE: The Preview Plan view is sorted with lessons, labs, and electives.
4. When finished previewing the selected Curriculum Plan, click the Close button.
Preview Plan B
Preview Plan

Please select the plan you want to preview

Curriculum Plan LET 1 LET 2 LET 3 LET 4 Public

Figure 55 — Preview Existing Plan
RENAME EXISTING PLAN

To rename an existing Curriculum Plan:

1. Select Rename Existing Plan from the Curriculum Plan drop-down menu.
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= cumiculum Plan - x

Curriculum Plan | Curriculum Guide  Calendar Creator  Help
Create New Plan

Q
Delete Existing Plan

Archive Existing Plan Edit Existing Plan Delete Existing Plan
Reinstate Archived Plan
Edit Existing Plan

Email Finished Plan

Preview Existing Plan

logram is designed to help you create your Curriculum Plan (CP) for each LET level. You will navigate through
s of screens that will allow you to pick the lessons/activities and the number of hours you plan to teach.

Rename Existing Plan ‘
Exit

[LET 1] Class Time 68 hours, Lab Time 51 hours, Total 119

[LET 2] Class Time 73 hours, Lab Time 42 hours, Total 115
[LET 3] Class Time 59 hours, Lab Time 54 hours, Total 113

[LET 4] Class Time 30 hours, Lab Time 38 hours, Total 68

* The term "hours" is defined for JROTC courses as a 45-50 minute block of instruction/class period.

Note: If you do not finish your curriculum plan, you can save it and complete it later by editing the plan.
After you save your curriculum plan, you can use Report Manager to print and email it to your brigade.

Figure 56 — Rename Existing Plan
2. The Rename Existing Plan window displays.
Rename Existing Plan
Rename Existing Plan

Please select the plan you want to delete

Curriculum Plan LET 1 LET 2 LET 3 LET 4 Public

Figure 57 — Rename Existing Plan Window

3. Select the New Name text box and rename the existing plan.
4. Click the Rename Plan button.
5. The Rename Plan confirmation window appears. Click the YES button.

Rename Plan

You wish to rename John Doe L1 7

.

Figure 58 — Rename Confirmation
Window

ROSTERS
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CURRICULUM PLAN

EDIT CURRICULUM PLAN
To edit an existing Curriculum Plan from the CMv3 Rosters screen:

1. Select Curriculum Plan from the top menu. The Curriculum Plan screen displays.

CMv3 Rosters

Curriculum Plan | School Year  Periods Rosters Response Device Help

25 Curriculum Manager v3 Rosters &

FY19-FY20 SY °
Comments User ID Number

CHUCK Imported from JUM_. | RF g
02 ODELL JOHN 73 limpotedfomJUM_ IR 15

Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 59 — Select Curriculum Plan

2. Click the Edit Existing Plan button or select Edit Existing Plan from the Curriculum Plan drop-down
menu. The Edit Existing Plan window displays.

= Curriculum Plan

Curriculum Plan | Curriculum Guide  Calendar Creator  Help
Create New Plan

P a
Delete Existing Plan

Archive Existing Plan Edit Existing Plan Delete Existing Plan
Reinstate Archived Plan
Edit Existing Plan . ) . . :
Email Finished Plan ram is designed to help you create your Curriculum Plan (CP) for each LET level. You will navigate through
s of screens that will allow you to pick the lessons/activities and the number of hours you plan to teach.

Preview Existing Plan
Rename Existing Plan

it [LET 1] Class Time 68 hours, Lab Time 51 hours, Total 119
I

[LET 2] Class Time 73 hours, Lab Time 42 hours, Total 115
[LET 3] Class Time 59 hours, Lab Time 54 hours, Total 113

[LET 4] Class Time 30 hours, Lab Time 38 hours, Total 68

* The term "hours" is defined for JROTC courses as a 45-50 minute block of instructioniclass period

Note: If you do not finish your curriculum plan, you can save it and complete it later by editing the plan.
After you save your curriculum plan, you can use Report Manager to print and email it to your brigade.

Figure 60 — Edit Existing Plan

3. Select the desired Curriculum Plan that you would like to edit from the list.
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Edit Existing Plan
Edit Existing Plan

Please select the plan you want to edit

Curriculum Plan LET 1 LET2 LET3 LET 4 Public

Make Plan Private

Figure 61 — Select Curriculum Plan
4. Click the Edit Plan button.

5. Edit your selections and click the Save Plan button when finished.

IMPORT ROSTER

IMPORT FROM JUMS AND SCHOOL SYSTEMS

Export JUMS student roster to .csv. Inspect your file to ensure that:

e Fields only accept letters and numbers, so please remove any apostrophes, dashes, etc.

e Fields have a Maximum character limit. Please don’t exceed this limit.
o First Name: 20 characters
o Last Name: 20 characters (required field)

o Middle Initial: 1 character

1. From the CMv3 Rosters screen, select Import JUMS Roster from the Rosters drop-down menu.

CMv3 Rosters — b
Curriculum Plan  School Year  Periods | Rosters | Response Device Help
| Import JUMS Roster |
anag Manage Master Cadet Roster Rosters H@E
Assign Cadets to Period
Remove Cadet from Period
Transfer Cadet to Another Period
FY19-FY20 SY -
Export Master Roster -
Last TIrST ID Cc t: Device Type User ID Number
CRUZ |cHuCK [2222 [Imported from JUM... |RF [51
02 ODELL JOHN 73 Imported from JUM__ | IR 15
Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 62 — CMv3 Roster Screen — Import JUMS Roster
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2. Select the School Year, you are importing the Cadet’s for, from the drop-down list.

L
m

L]

Select School Year

Figure 63 — Select School Year
3. Navigate to where you have saved the jums_sample.csv file and click the Open button.

NOTE: A prompt will display the number of Cadets that were imported.

= | CM_app

IKVM.OpensOK.Core.tt

IKVM.OpeniDK ekt

SCHOOL YEAR

e

IKVMOpeniDKJdbedl  IKVMOpmDK Marigerms
oLl

IKVM.OpeniDKXMLAPLAI  IKVMOpenDKIML Bind
W

esponse-cand-idk 37,41

J) o)

QuesticrEditor econly  ReporManagerexeconiy  KPChntOLaxe.confiy

KM, OpenDK Media 8l

IKVMOpeniDE XML Crypt
e

Jacksce databind- 29,3411

R Resourcesdt

VM. OpeniOK M 41

IK/MOpaniDEXME Parse
@

IeACDALLbrary 48

PPRORES P

7

s sarnple.cs

IVMOpeniDK Naming 41l KV OperiD Sarn
a

IKMOpenDK XM Tt
el

jon-Sbeaey-1 3081

System i

KVM.OpenDXLWAES  IKVM.OpeniDKXMLIPuth,
‘ecendi ar

VMOpenIOK Securitydll VM OpensOK SwingAWT.
-
EL—

loghack-cors-123.41

o)
‘i)
WAV

-

MysalDutan

O Teneane.config

A
WAV

tkingwav

IKVMOpenOK Text 48
[Yre—r
Newtonmetton di

3

cplmene.contiy

WVMOpenDK Tools il

Figure 64 — Navigate to Saved JUMS Student Roster

ADD SCHOOL YEAR

Please reference Add School Year in the Initial Setup section of this document.

RENAME SELECTED SCHOOL YEAR

To rename a selected school year:

Select the desired school year to be renamed from the School Year drop-down list located on the left
side of the CMv3 Rosters window.

37



JROTC CMv3 User Manual

2. Select Rename Selected School Year from the School Year drop-down menu. The Rename School Year
window displays.

Chv3 Rosters - X
Curriculum Plan | School Year | Periods Rosters Response Device Help
ARMY C i Add School Year
bl Rename Selected School Vear Rosters
Archive Selected School Year

Reinstate School Year

FY20-FY21S8Y °

First i User ID Number

CHUCK 2 0

U_ |RF 51

Assign Curriculum Plan

Figure 65 — Rename Selected School Year

3. Enter the new name in the text box and click the Save Name button.

Rename School Year n

Enter new name

FY19-FY20 SY] |

Save Name ‘

Figure 66 — Rename School Year

ARCHIVE SELECTED SCHOOL YEAR
To archive a selected school year:

1. Select the desired school year to be archived from the School Year drop-down list located on the left
side of the CMv3 Rosters window.

CMv3 Rosters — x
Curriculum Plan | School Year | Periods Rosters Response Device Help
ARMY, } Add School Year
Rename Selected School Year
[ Archive Selected School Year
Reinstate School Year

Comments Device Type User ID Number
Impc nJMU.. RF 5

G K 51

TiansiorGadol._|  Assign s Pan

Figure 67 — Archive Selected School Year

2. Select Archive Selected School Year from the School Year drop-down menu.
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3. The selected School Year is now Archived.

REINSTATE ARCHIVED SCHOOL YEAR
To reinstate an archived school year:

1. Select Reinstate School Year from the School Year drop-down list located on the left side of the CMv3
Rosters window.

CMv3 Rosters - X
Curriculum Plan | School Year | Periods Rosters Response Device Help
Add School Year @
Rename Selected School Year Rosters HOME

Archive Selected School Year

Reinstate School Year
FY20-FY21SY =

First 1D Comments Device Type User ID Number

CRUZ CHUCK 2222 Imported from JMU_. | RF 51

Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 68 — Reinstate Archived School Year

2. The Reinstate School Year window displays.

3. Select the Archived School Year that you want to Reinstate.

Reinstate School Year n

Select Archived School Year
SY20-SY21 FY ©

' Reinstate School Year

Figure 69 — Reinstate School Year

NOTE: When archiving Periods, or School Years, the information about the Cadets associated with the
Periods will also be archived.

NOTE: This will not Archive the Cadet. The Cadet will still exist in the Roster. It will only Archive the
information that says that the Cadet is part of that Period.

PERIODS

ADD A PERIOD

Please reference Add a Period in the Initial Setup section of this document.

DELETE SELECTED PERIOD
To delete a selected period:

1. Select the desired period to be deleted from the Periods list located on the left side of the CMv3 Rosters
window.
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2. Select Delete Selected Period from the Periods drop-down menu. The Delete Period confirmation
prompt displays.

CMv3 Rosters — X

Curriculum Plan  School Year Rosters  Response Device  Help

. Add a Period
Curriculum Mal e

ARMY

Rosters .@‘

Rename Selected Period
Assign Curriculum Plan to Selected Period
Archive Selected Period
Reinstate Period

FY20-FY218Y

User ID Number
CRUZ CHUCK 2222 Imported from JMU... |RF )

1

Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 70 — Delete Selected Period

3. Click Yes to delete the selected period or No to cancel.

Delete Period

Are you sure you want to delete period 017

E fes i | i [x]

Figure 71 — Delete Period Confirmation Prompt

RENAME SELECTED PERIOD
To rename a selected period:

1. Select the desired period to be renamed from the Periods list located on the left side of the CMv3
Rosters window.

2. Select Rename Selected Period from the Periods drop-down menu. The Rename Period confirmation
window displays.
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CMv3 Rosters - X

Curriculum Plan  School Year | Periods | Rosters Response Device Help
Add a Period
Delete Selected Period
| Rename Selected period

Assign Curriculum Plan to Selected Period
Archive Selected Period

Reinstate Period

ARMY,

Curriculum Ma

FY20-FY21 SY

User ID Number
CRUZ CHUCK 2222 Imported from JMU... |RF 5

1

Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 72 — Rename Selected Period

Rename Pericd n

. . Enter new period name
Enter the New Period Name in the text box.

[JD &th |
.(Optlonal) Enter the New Period Description Enter new period description
in the text box. T —

Click the Save Changes button.

Save Changes
|

Figure 73 — Rename Period

ASSIGN CURRICULUM PLAN TO SELECTED PERIOD

Please reference Assign Curriculum Plan to Selected Period in the Initial Setup section of this document.

1.

2.
3.

ARCHIVE SELECTED PERIOD

To rename a selected period:

Select the desired period to be archived from the Periods list located on the left side of the CMv3
Rosters window.

Select Archive Selected Period from the Periods drop-down menu.

The selected Period is now Archived.

NOTE: When archiving Periods, or School Years, the information about the Cadets associated with the
Periods will also be archived.

NOTE: This will not Archive the Cadet only the information that says that the Cadet is part of that

Period.
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CMv3 Rosters - X

Curriculum Plan  School Year Rosters  Response Device Help
Add a Period
Delete Selected Period
Rename Selected Period
Assign Curriculum Plan to Selected Period
| Archive Selected Period

Reinstate Period

ARMY,

Curriculum Ma

FY20-FY21 SY

User 1D Number
CRUZ CHUCK 2222 Imporf om JMU... |RF

TranstorCadet | Assgn Curiukum Plan

Figure 74 — Archive Selected Period

REINSTATE ARCHIVED PERIOD
To rename a selected period:

1. Select Reinstate Archived Period from the Periods drop-down menu. The Reinstate Period selection
window displays.

CMw3 Rosters — x

Curriculum Plan  School Year i Rosters  Response Device  Help
Add a Period @
Delete Selected Period Rosters e
Rename Selected Period
Assign Curriculum Plan to Selected Period
Archive Selected Period

instate Period

ARMY.

Curriculum Ma

FY20-FY21SY

User ID Number
CRUZ CHUCK 2222 Imported from JMU_. |RF

TransorCadet | Assign Cumum Pan

Figure 75 — Reinstate Archived Period
2. Choose the Period you would like to reinstate.
3. Click the Reinstate Period button. Reinstate a Period H

Select Archived Period
2021 June 28 Period: 02 °

Reinstate Selected Period

Figure 76 — Reinstate Archived Period
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ROSTERS

MANAGE MASTER CADET ROSTER

ADD NEW CADET

Please reference Create Cadet Roster in the Initial Setup section of this document.

ARCHIVE CADET
To Archive a Cadet from the Master Cadet Roster:

1. Select Manage Master Cadet Roster from the Rosters drop-down menu. The Manage Master Cadet
Roster window displays.

CMv3 Rosters

Curriculum Plan ~ School Year  Periods | Rosters | Response Device Help

Import JUMS Roster @
Manage Master Cadet Roster Rosters HOME
Assign Cadets to Period

Remove Cadet from Period

Transfer Cadet to Another Period

FY19-FY20 SY ©
Export Master Roster -
3 ST 1D Comments Device Type User ID Number
CRUZ [cHuCK [2222 [1mp from JUM__ | RF [51
2 ODELL JOHN 73 Imported from JUM__ | IR 15
Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 77 — Manage Master Cadet Roster
2. Select the Cadet to be archived and click the Archive Cadet button.

Manage Master Cadet Roster

Last Name Master Cadet Roster

[Chants | [ Last First MI Alias ) LET Comments

First Name

[Brian | [coLLins TOM 4545 2 Imported fro...

1 CRUZ CHUCK c 2222 1 Imported fro...

GOOD TONY Y 8888 2 Imported fro...

Allas JOHNSON  BRENDA B 5662 2 Imparted fra...

' |oDELL JOHN @ 73 1 Imported fro...

| RALPH W 2 Imported fro...

Figure 78 — Archive Cadet Button

3. The selected Cadet is now Archived.
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REINSTATE CADET

To Reinstate a Cadet to the Master Cadet Roster:

CMv3 Rosters — X
Curriculum Plan  School Year  Periods | Rosters | Response Device Help
Import JUMS Roster
anag Manage Master Cadet Roster Rosters "@E
Assign Cadets to Period
Remove Cadet from Period
Transfer Cadet to Another Period
FY19-FY20 SY o
Export Master Roster -
. ID Ci Device Type User ID Number
CRUZ CHUCK 2222 rted from JUM.. |RF ‘ 51
2 ODELL JOHN 73 Imported from JUM... |IR 15
Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan
Figure 79 — Manage Master Cadet Roster

Select Manage Master Cadet Roster from the Rosters drop-down menu. The Manage Master Cadet
Roster window displays.

2. Select the Reinstate a Cadet button. The Archived Cadet prompt displays.

3. Select the Cadet you would like to reinstate.

Manage Master Cadet Roster

Last Name Master Cadet Roster

[chants | [Last First MI Alias ID LET Comments

First Name

[Brian | [coLLns  Tom 4545 2 Imported fro._

i) CRUZ CHUCK c 2222 1 Imported fro...

2345 GOOD TONY Y 8888 2 Imparted fro...

Alias . |[JOHNSON  BRENDA B 5662 2 Imported fro__.
- |oDELL JOHN c 73 1 Imported fro...

RALPH W 2 Imparted fro...

Figure 80 — Reinstate Cadet Button

4. Click the Reinstate Cadet Button.

NOTE: If you Archive a Cadet and you have already archived a Period that, that Cadet was part of then
you will need to Reinstate the Cadet first before you reinstate the Period or School Year. Otherwise the
Cadet will not show up in the period as they were before.
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Reinstate Cadet

Select Archived Cadet

Name Comments

Reinstate Cadet

Figure 81 — Reinstate Cadet Screen

CLEAR CADET
To clear a Cadet’s information from the Master Cadet Roster to add new Cadet Information in:

1. Select Manage Master Cadet Roster from the Rosters drop-down menu. The Manage Master Cadet
Roster window displays.

CMv3 Rosters

Curriculum Plan ~ School Year  Periods | Rosters | Response Device Help
ARMY Import JUMS Roster
| Manage Master Cadet Roster , Rosters H@E
Assign Cadets to Period
Remove Cadet from Period
Transfer Cadet to Another Period
FY19-FY20 SY @
Export Master Roster -
TIrST Comments Device Type User ID Number
[CHUCK [Imp from JUM__ |RF
Imported from JUM__ | IR

Curriculum Manager 1

e [

Figure 82 — Manage Master Cadet Roster

2. Click the Clear Cadet button to remove all of the Cadet information that in in the fields already, if any
exists.
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Manage Master Cadet Roster

Last Name Master Cadet Roster

[Chants | [ Last First MI Alias ID LET Comments

First Name

[Brian | [coLLins TOM 4545 2 Imported fro...
e ) CRUZ CHUCK c 2222 1 Imported fro...

GOOD TONY Y 8388 2 Imported fro...
Alas |JOHNSON  |BRENDA B 5662 2 Imported fro...

| JOHN c 73 1 Imported fro__.

I RALPH W 2 Imported fro...

Figure 83 — Clear Cadet Button

DELETE CADET
To delete a Cadet from the Master Cadet Roster:

5. Select Manage Master Cadet Roster from the Rosters drop-down menu. The Manage Master Cadet
Roster window displays.

Cv3 Rosters - x

Curriculum Plan  School Year  Periods | Rosters | Response Device Help
Import JUMS Roster
anag Manage Master Cadet Roster Rosters H@E
Assign Cadets to Period
Remove Cadet from Period
Transfer Cadet to Another Period

FY19-FY20 SY v

Export Master Roster -
I TSt ID Comments Device Type User ID Number
CRUZ [CHUCK |2222 [Imported from JUM... |RF [51
2 ODELL JOHN 73 Imported from JUM... |IR 15
Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 84 — Manage Master Cadet Roster

6. Select the Cadet to be deleted and click the Delete Cadet button. The Delete Cadet confirmation prompt
displays.
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7. Click Yes to delete the Cadet from the roster or click No to cancel.

Manage Master Cadet Roster

Last Name Master Cadet Roster

[Chants | [ Last First MI Alias ID LET Comments

First Name

|Brian | [coLuins TOM 4545 2 Imported fro...

M StudentID CRUZ CHUCK c 2222 1 Imported fro__.

GOOD TONY Y 8888 2 Imported fro...

Allas JOHNSON ~ BRENDA  |B 5662 2 Imported fro...
JOHN @ 73 1 Imported fro...
RALPH W 2 Imported fro

Delete Cadet Reinstate a Cadet

Figure 85 — Delete Cadet Button

UPDATE CADET
To update Cadet roster information:

1. Select Manage Master Cadet Roster from the Rosters drop-down menu. The Manage Master Cadet
Roster window displays.
CMv2 Rosters - X

Curriculum Plan  School Year  Periods | Rosters | Response Device Help
Import JUMS Roster

Manage Master Cadet Roster Rosters HOME
Assign Cadets to Period

Remove Cadet from Period

Transfer Cadet to Another Period

®

FY19-FY20 SY
Export Master Roster -
Last 1D G Device Type User ID Number
CRUZ [CHUCK (2222 I from JUM_. [RF [51
02 ODELL JOHN 73 Imported from JUM... | IR 15
Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 86 — Manage Master Cadet Roster

2. Select the Cadet you wish to update on the left side of the Manage Master Cadet Roster screen and
update the Cadet information.

3. Click the Update Cadet button.
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Manage Master Cadet Roster

Last Name Master Cadet Roster

(Chants | [ Last First MI Alias ID LET Comments
First Name

Brian | [corms TOM 4545 Imported fro...
M Student ID CRUZ CHUCK 2222 Imported fro...
GOOD TONY 8888 Imported fro..
Allas | JOHNSON

5662
73

Imported fro...
Imported fro._
Imported fro__

JOHN

Cc
Y
BRENDA B
C
RALPH w

N =N =N

Figure 87 — Update Cadet Button

ASSIGN CADETS TO PERIOD

Please reference Assign Cadets to a Period in the Initial Setup section of this document.

REMOVE CADET FROM PERIOD
To remove Cadet(s) from a period:

1. Select the Cadet(s) that you wish to remove from the period.

CMv3 Rosters

Curriculum Plan  School Year ~ Periods | Rosters | Response Device Help

Import JUMS Roster

ARMY

Curriculum Manager Y

Manage Master Cadet Roster Rosters HQ
Assign Cadets to Period
[ Remove Cadet from Period

Transfer Cadet to Another Period

FY19-FY20 SY <

Export Master Roster
5

User ID Number

uz CHUCK Imported from JUM.__ | RF 51
ODELL JOHN Imported flomJUM. IR~ |15 |

Tiansior Gatet._]|_Assgn Cuticiu Pon

Figure 88 — Remove Cadet from Period

2. Select Remove Cadet from Period from the Rosters drop-down menu or click the Remove Cadet button.
The Remove Cadet confirmation window displays.

3. Click Yes to remove the Cadet(s) or click No to cancel.

48



JROTC CMv3 User Manual

Remowve Cadet

Do you really want to remove this Cadet?

I Yes | | Ma

Figure 89 — Remove Cadet Confirmation Prompt

TRANSFER CADET TO ANOTHER PERIOD
To transfer Cadet(s) to another period:
1. Select the Cadet(s) that you wish to transfer to another period.

NOTE: You can transfer a Cadet to any period regardless of the LET Level of that period.

CMv3 Rasters — b

Periods

Curriculum Plan  School Year Rosters | Response Device Help
Import JUMS Roster
Manage Master Cadet Roster
Assign Cadets to Period

Remove Cadet from Period

‘ Transfer Cadet to Another Period

Export Master Roster

ARMY

Curriculum Manager Rosters m@.ﬁ

FY19-FY20 SY o

User ID Number

Z CHUCK 2222 Imported from JUM... | RF 51
(ODELL  [JOHN 73 limpotedfomJUM. R 15 |

TranserCadel | Assign Cumcutam Pl

Figure 90 — Transfer Cadet to Another Period

2. Select Transfer Cadet to Another Period from the Rosters drop-down menu or click the Transfer Cadet
button. The Transfer Cadet window displays.

3. Click Yes to transfer the Cadet(s) or No to cancel.

Transfer Cadet

Do you really want to transfer this Cadet?

Yes | | Mo

Figure 91 — Transfer Cadet Confirmation
Prompt
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4. Select the period that you would like to transfer the Cadet(s) to. Transfer Cadet a
Transfer to Penod

5. Click the Transfer Cadet button.

I Transfer Cadet I

Figure 92 — Transfer Cadet

RESPONSE DEVICE

Please reference the Manage Response Devices section at the beginning of this guide for more information about

IR, RF, and virtual devices.

MANAGE RESPONSE DEVICE INVENTORY

ADD NEW DEVICE

Please reference Create a Response Device Inventory in the Initial Setup section of this document.

AUTO ADD DEVICES
To auto add response devices to the Response Device Inventory:

1. Select Manage Response Device Inventory from the Response Device drop-down menu. The Manage
Response Device Inventory window displays.

=] CMv3 Rosters
Curriculum Plan  School Year  Periods  Rosters | Response Device | Help

' | Manage Response Device Invertory |
Curriculum Manager v3 b e (eive (i

®

ARMY

Rosters

FY19-FY20 SY -

First 1D Comments Device Type User ID Number
CHUCK 2222 Imported from JUM__ | RF 51

ODELL JOHN Imported flomJUM... IR~~~ 15 |

Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 93 — Manage Response Device Inventory
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2. Select the Auto Add Devices button.

Resp Device | ¥ n
Type Response Device Inventory
RF - Device Type User ID Number RF Device ID
IR 15

User ID Number 1-64 A

Virtual 1
3

Virtual

Figure 94 - Manage Response Device Inventory - Auto Add Devices

From the Auto Add Devices window, select the device types that you wish to record.

. Click the “A” button on each device that you wish to record.

3

4. Click the Start Recording button. The Auto Add Devices window displays.

5

6. When done, click the Stop Recording button to add the response device(s) to the Response Device

Inventory.

Auto Add Devices n

Choose device types you wish to record, then
click the Start Recording button

Start Recording

Figure 95 - Auto Add Devices Window

DELETE DEVICE

To delete a response device from the Response Device Inventory.
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1. Select Manage Response Device Inventory from the Response Device drop-down menu. The Manage
Response Device Inventory window displays.

M3 Rosters — X

Curriculum Plan ~ School Year  Periods  Rosters | Response Device | Help

2% Curriculum Manager v3 Rosters @

FY19-FY20 SY v
Last First ID Comments Device Type User ID Number

C 2222 In mJUM... |RF 5

C C K 1
ODELL JOHN Imported flom JUM.. IR 15 |

Transier Cadet | Assign Cutcuum Plan

Figure 96 — Manage Response Device Inventory

2. Select the response device(s) to be deleted. Click the Delete Device button.

M Resp Device | Y n
Type Response Device Inventory
RF < Device Type User ID Number RF Device ID
IR 15

User ID Number 1-64 A

Virtual 1

Wirtual 3

Figure 97 - Manage Response Device Inventory

3. The Delete Device confirmation window displays. Click Yes to delete the selected device or click No to
cancel.

Delete Device

Are you sure you want to delete the selected device?

Yes I | Mo

Figure 98 - Delete Device Confirmation Prompt
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UPDATE DEVICE

To update a response device in the Response Device Inventory:

CMv3 Rosters — X

Curriculum Plan ~ School Year Periods Rosters | Response Device | Help

. ge Response Devi
Curriculum Manager v3 —

ARMY,

Rosters »@;

FY18-FY20 SY =

First 1D Comments Device Type User ID Number

CRUZ CHUCK 2222 Imported from JUM... |RF 51
ODELL JOHN 73 limportedfomJuM. R 15 |

Tiarsior Cadol._| _Assgn Curiulam Pan

Figure 99 — Manage Response Device Inventory

1. Select Manage Response Device Inventory from the Response Device drop-down menu. The Manage
Response Device Inventory window displays.

2. Select the response device(s) to be updated.

Manage Response Device Inventory n

Type Response Device Inventory
RF I User ID Number RF Device ID

User ID Number 1-64

Figure 100 — Manage Response Device Inventory Window
3. Select the Type drop-down list to update the response device type.
4. Assign the response device a number (1-64) in the User ID Number 1-64 text box.

5. (Optional) Add the RF Device ID from the sticker on the back of the device to the RF Device ID text box.
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6. Click the Update Device button.

Manage Response Device Inventory n
Type Response Device Inventory
RF - Device Type User ID Number RF Device ID
IR 15
User ID Number 1-64 A
Virtual 1
Virtual 3

RF Device ID (Sticker on Back)

Figure 101 — Update Selected Response Device

ASSIGN RESPONSE DEVICE TO CADET

Please reference Assign Response Device to Cadets in the Initial Setup section of this document.

UNASSIGN RESPONSE DEVICE TO CADET
To unassign a response device from a Cadet:
1. Select a period from the Periods list on the CMv3 Rosters screen.

2. Select the Cadet(s) that you wish to unassign the Response Device from.

CMw3 Rosters - X

Curriculum Plan  School Year ~ Periods Rosters ~ Response Device  Help

ARMY

Curriculum Manager v3

FY19-FY20 SY <

Last First ID Comments Device Type User 1D Number
CRUZ CHUCK 2222 Imported from JUM... |RF 51

ODELL JOHN Imported fomJUM.. [IR 5

TranstorCadet | Assg Curium lan

Figure 102 - Select Period and Cadet to Unassign Response Device

3. Click the selected Cadet’s User ID Number field. The Assign Response Device window displays.

4. Click the Unassign Device from Cadet button.

HELP

e Show Me’s — Launches the CM Help Show Me video menu
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e User Manual — Displays the CMv3 User Manual

e Get Remote Help — Launches Remote Help (Team Viewer)
NOTE: For technical issues please contact your Brigade POC or email your questions to
support@jrotc.education.

e  About RF Response Devices — Displays help on RF response devices

BT CMv3 Rosters - X

Curriculum Plan  School Year  Periods  Rosters  Response Device

Show Me’s

ARMY

Curriculum Manager v3 Rosters m@..s

User Manual
Get Remote Help

About RF Response Devices

School Year Period: 01
FY19-FY20 SY ~ Cumi Plan:LET 1
Frrais Last First Comments Device Type User ID Number
o
02 ODELL JOHN \mported fromJUM.. IR

Add New Period Assign Cadet Remove Cadet Transfer Cadet Assign Curriculum Plan

Figure 104 — Help Menu

NAVIGATION

e Rosters — Launches the CMv3 Rosters screen to access the Curriculum Plan, enroll Cadets, create class
periods, and manage response devices

e Assessments — Displays options for creating assessments, administering assessments, and viewing
available games

o Global Resources — Displays options for viewing Cadet Materials, Course Credit, Graphic Organizers,
Instructor Materials, Regulations, Teen Cert Global, and Thinking Maps®

e  Reports — Launches the Report Manager
e  Curriculum Plan — Launches the Curriculum Plan
e Calendar Creator — Launches the Calendar Creator.

e  Settings — Displays the options for setting custom IP address and port, resetting your password, updating
your security answers, creating desktop shortcuts (CM, Curriculum Plan, Question Editor, Report
Manager, and Desktop Clicker), Export this Period Lesson Plans, and Change RF Receiver Channel

o Help — Displays options for viewing the CM Show Me’s, CMv3 User Manual, getting remote help, and
viewing help on RF response devices

e  Exit CM — Exits CMv3 application

LAUNCH PRESENTATION

To launch a presentation:
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1. From the CMv3 Home screen, select a period from the Select Period window.
NOTE: To change a period, you may use the Change Period tab on the Home screen.

Select Period

Figure 105 — Select Period

2. Select the desired lesson from the lesson list. Lessons are loaded based on the Curriculum Plan for that
period.

3. Click the Launch Presentation button. The Select Presentation window displays.

4. Select the presentation that you wish to launch from the Select Presentation window. The CMv3
Presentation window displays.
EJ cMv3 Home _ %

Rosters  Assessments  Global Resources Reports  Curriculum Plan  Calendar Creator  Settings  Help  Exit CM

ARMY

Ej DOE, JONATHAN
USER

Period: 01

Curriculum Manager v3

Launch Presentation Customize Lesson Change Period

Lessons Labs Electives

UCode Title Time -
uiciL2 JROTC: The Organization and Traditions of Service Programs 6
UIC1L3 Customs and Courtesies in JROTC 3
uiciL4 Social Etiquette and Manners 4
uicaLl Thinking Maps 3
uiczL2 Self-Awareness 3
uic2L3 Appreciating Diversity through Winning Colors ® 3
uicaL4 Thinking and Learning 4
Uic2Ls Reading for Meaning 4
UlicaLe Studying and Test-Taking 3
uiczaL7 Personal Code of Conduct 3
uicaLs Personal Growth Plan 2
u1c3Lt Team Building and Drill 2
uUicsL2 Stationary Movements and Marching Techniques 4
U1C3L3 Squad Drill 3
uicaLl Making Decisions and Setting Goals 3
uic4L2 Anger Management 3
Lcar s Rocnling Conflick 4 '

Figure 106 — Launch Presentation

5. Instruct Cadets to use their response devices to click in to join in the presentation.

NOTE: As each Cadet joins, the number of their device will change color from gray to blue.
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6. After all Cadets have joined, click the Start Presentation button.

T CMva Presentation

Lesson Resources  Custom Resources  Trivia (ALPHA)  Help
ARMY .
Curriculum Manager v3

Presentation ,@“

U1C1L1: Introducing JROTC

Start Presentation
Il BN 1 N SN D N N SN S
1287 [271 [281] (201 [30] [31] [32] [33] [34] [35] (361 [37] [38]
[51] [52] [53] 541 [55] (561 (57 (581 (591 (601 [611 o2 [631

Please click your A button to sign into the presentation

IP: 192.168.1.136, Port: 23000

Figure 107 — Start Presentation

7. Use the Next and Back buttons to navigate the presentation.

NOTE: From the CMv3 Presentation screen, the following options are available:

e Access the Global Resources (Cadet Materials, Course Credit, Graphic Organizers, Instructor
Materials, Regulations, and Thinking Maps®)

e  Access the Lesson Resources for that lesson (Lesson Plan, Student Learning Plan, Exercises,
Performance Assessment Task, and games)

e Access the Custom Resources for that lesson (Instructor created resources
e  Change the Gutter Colors via the Help menu

e Slide Open Outside CM to access the FileFix program
EJ CMv3 Presentation
Global Resources  Lesson Resources ~ Custom Resources  Trivia (ALPHA)  Help

221~ Curriculum Manager v3
UICI1L1: Introducing JROTC

Presentation "@E
Siide 1 of 44 & i

JROTC Foundations

LESSON 1:
Introducing JROTC

Figure 108 — Lesson Presentation

e Set up the Question Delivery Preferences via the Help menu

e Launch Desktop Clickers via the Help menu
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e Select a slide to jump to by clicking on the slide counter located between the Next and Back
buttons

e  Runthe CM timer

Exit Presentation?

e Randomly select a Cadet name
Do you really want to exit the presentation?
When finished viewing the presentation, click the Home

button. The Exit Presentation confirmation prompt displays. ” .
es {1}

Click Yes to exit the presentation or No to cancel. You are

returned to the lesson list. Figure 109 - Exit the Presentation
Confirmation Prompt

CMV3 PRESENTATION NAVIGATION

Global Resources — Displays options for viewing Cadet Materials, Course Credit, Graphic Organizers,
Instructor Materials, Regulations, and Thinking Maps®

Lesson Resources — Displays the resources for a specific lesson such as Lesson Plan, Student Learning Plan,
Exercises, Performance Assessment Task, and games

Custom Resources — Displays the custom resources for that lesson
NOTE: Custom Resources is inactive from the menu until custom resources have been created

Help — Displays options for viewing Show Me’s, viewing the User Manual, reading about RF Response
devices, changing the gutter colors, fixing slides that open outside of CM (FileFix), accessing the Question
Delivery Preferences, and launching the desktop clicker

Next button — Proceeds to the next slide

Back button — Proceeds to the previous slide
Slide X of X — Displays the Jump To Slide window
Replay button — Replays the current slide

CHANGING GUTTER COLORS

To change the gutter colors of the presentation:

EJ CMv3 Presentation - o X

Global Resources  Lesson Resources ~ Custom Resources  Trivia (ALPHA)

ARMY Show Me's

Curriculum Manager v3 ey Presentation .@;

U1CIL1: Introducing JROTC Get Remote Help Slide 1 of 44
lext >> [ )
About RF Response Devices —

lROTC Foun dati Change Gutter Colors > h Pick a Color

LESSON 1: Slide Open Outside CM Reset to Default Color
Introducing JROTC Question Delivery Preferences

Launch Desktop Clicker

Figure 110 — Change Gutter Colors
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1. From the CMv3 Presentation screen, select Help from the top menu, select
the Change Gutter Colors option from the drop-down menu and then select

[a]
o
g

*®

Pick a Color. The Color popup window displays. =

2. Choose a color from the Basic colors list or click the Define =
Custom Colors button to create a custom color to apply to your ]
gutters. u

=

—

—

Define Custom Colors =
Cancel
3. Click the OK button to apply the new gutter color to the presentation. Figure 111 - Choose a Color
EJ CMv3 Presentation - o X

Global Resources  Lesson Resources ~ Custom Resources  Trivia (ALPHA)  Help

ARMY.

Curriculum Manager v3

UICIL1: Introducing JROTC Slide 1 of 44
0 lext >> B )

" ;@\ JROTC Foundations
/ LESSON 1:
{m*z' Introducing JROTC

Eos
RANDS

Figure 112 — Presentation with New Gutter Color Applied

FIX SLIDES THAT OPEN OUTSIDE OF CURRICULUM MANAGER USING FILEFIX

If documents are not opening in CM and are opening in a separate window instead, then you need to run the
FileFix program.

To fix slides that open outside of CM using FileFix:
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From the CMv3 Presentation screen, select Help from the top menu, select the Slide Open Outside CM

option from the drop-down menu. The FileFix window displays.

EJ CMv3 Presentation

Global Resources  Lesson Resources ~ Custom Resources  Trivia (ALPHA) | Help |

ARMY

Curriculum Manager v3

Show Me's
User Manual

U1C1L1: Introducing JROTC Get Remote Help Slide 1 of 44

About RF Response Devices

JROTC Fou nda [ Change Gutter Colors

LESSON 1: ‘ Slide Open Outside CM

7
et
! A \ Introducing JROTC Question Delivery Preferences

Launch Desktop Clicker

Figure 113 — Navigate to FileFix Program

Click the Fix My Slide Display button. The problems found and fixed list will display.

FileFix

Fix My Slide Display

Office Keys 1 Office Keys 2

Figure 114 - FileFix Window

If the slide still opens outside of CM, click the Office Key 1 button. A confirmation prompt appears.
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4. |If the problem still exists, click the Office Key 2 button. A confirmation prompt appears.
FileFix n

Fix My Slide Display Office Keys 1 Office Keys 2

BrowserFlags problem found for file type: .pptx .
- PowerPoint.Show.12

BrowserFlags not found fixing BrowserFlags

.pptx media type is set up correctly

BrowserFlags problem found for file type: .xIsx

- Excel.Sheet. 12

BrowserFlags not found fixing BrowserFlags

XlIsx media type is set up correctly

All Done...

Problems found: 6 Problems fixed: 6

Figure 115 — Problem Located and Fixed
NOTE: Running Office Key 2 is an extreme measure and should be used only as needed because you may
be required to run the Microsoft Office repair afterward. Always run Fix My Slide Display first, followed
by Office Key 1 if needed.

CHANGING QUESTION DELIVERY PREFERENCES
To change question delivery preferences:
1. From the CMv3 Presentation screen, select Help from the top menu and select the Question Delivery

Preferences option from the drop-down menu. The Preferences window displays.

=] CMv3 Presentation - o X

Global Resources ~ Lesson Resources ~ Custom Resources  Trivia (ALPHA) | Help |

Show Me's

ARMY

Presentation ,.@.E

Slide 1 of 44 wslls

Curriculum Manager v3 User Maral

U1CIL1: Introducing JROTC Get Remote Help

About RF Response Devices

i »
l ROTC Fo un da [] Cfl\ange Gutter Colors
LESSON 1: Slide Open Outside CM
Introducing JROTC | Question Delivery Preferences
Launch Desktop Clicker

Figure 116 — Changing Question Delivery Preference

NOTE: From the Preferences window, the following options are available:

e Show Correct Answer — Displays the correct answer in question after the question has been
stopped

e  Show Answer Distribution — Displays how many selected each distractor on a multiple-choice
guestion
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e Show Pad Correct — Displays correct response User ID number; red for incorrect answers, green
for correct answers (not selected by default)

e  Auto Start Questions — Automatically launches questions.

e  Auto Advance Questions — Automatically advances questions.

e Question Timer Preferences — If the timer is enabled, then the Question Timer can be adjusted
by using the +/- buttons (disabled by default)

e Timer Increment in Seconds — Allows Instructor to add/decrease time when answering the
question (defaults to 10 seconds)

Preferences
Question Delivery Preferences
Show Correct Answer [J Auto Advance Questions
Show Answer Distribution NOTE: Auto Advance

Questions cannot be used
with Show Correct Answer,
Show Answer Distribution, or

[J Show Pad Correct

[] Auto Start Questions Show Pad Correct.
Question Timer
Hours Minutes Seconds
0 2 0 2 40 =
Disable Timer
Timer Increments in Seconds
10 - Apply & Close

Figure 117 — Question Delivery Preference

2. Click the Apply & Close button to save changes made to preferences.

LAUNCH DESKTOP CLICKER

To launch the desktop clicker:

1. From the CMv3 Presentation screen, select Help from the top menu and select the Launch Desktop
Clicker option from the drop-down menu. The Virtual Response Device window displays.

T CMv3 Presentation o X

Global Resources  Lesson Resources ~ Custom Resources  Trivia (ALPHA)

ARMY Show Me's

Curriculum Manager v3

User Manual Presentation ,@E

UI1CIL1: Introducing JROTC Get Remote Help Slide 1 of 44 9,
= ext >> [
About RF Response Devices —

IROTC Fou n da t] Change Gutter Colors
LESSON 1: Slide Open Outside CM
Introducing JROTC

Question Delivery Preferences
‘ Launch Desktop Clicker

Figure 118 — Launch Desktop Clicker
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2. Select the User ID Number and then click the Connect button.

User ID Number 4 = Connect

ServerIP 192168121 |

Server Port |23000

Figure 119 — Virtual Response Device Window

CM TIMER

Use the CM Timer when you must break your class into groups to perform various tasks.

1. Inthe presentation window, click the CM Timer icon. The CM Timer window displays.

2. From the Timer Type drop-down menu, select your desired timer type.
] CMv3 Presentation - o X

Global Resources  Lesson Resources ~ Custom Resources  Trivia (ALPHA)  Help

ARMY

Curriculum Manager v3 Presentation .,@E

UICILI: Introducing JROTC Slide 1 of 44 =
. x> B R

JROTC Foundations

LESSON 1:
Introducing JROTC

Figure 120 — Select CM Timer Icon in Presentation Window

NOTE: Stopwatch is the default timer type.

3. Once the timer type has been selected, the following
options are available on the timer:
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a. Stopwatch

Click the Start button to start the timer.
Click the Stop button to stop the timer.
Click the Reset button to set the timer to zero.

Click the speaker icon to mute/unmute the time’s
up beep.

Select Quit from the top menu or click the (X) in
the top right corner to close the timer.

b. Countdown

Using the up/down arrows, set your timer.
Click the Start button to start the timer.
Click the Stop button to stop the timer.

Click the speaker icon to mute/unmute the time’s
up beep.

Select Quit from the top menu or click the (X) in
the top right corner to close the timer.

JROTC CMv3 User Manual

CM Timer [~ ]

Timer Type  Quit

Set your Countdown

Hours Minutes Seconds
10 2 Q

o -
‘)) Start
00:00:00

&

Figure 121 — Stopwatch

Timer Type  Quit

Start your Stopwatch

D)
00:00:00:000

-

Figure 122 — Countdown

RANDOM SELECT

The Random Select icon allows you to randomly choose a Cadet for class participation. To randomly select a Cadet:

1.

In the presentation window, click the Random Select icon. The Randomly Select Cadet popup displays a

EJ CMv3 Presentation

Global Resources  Lesson Resources ~ Custom Resources  Trivia (ALPHA)  Help

Curriculum Manager v3

UICI1L1: Introducing JROTC

JROTC Foundations

LESSON 1:
Introducing JROTC

Slide 1 of 44

Presentation ,.@,E

EN A
@ .

Figure 123 — Select Random Select Icon from Presentation Window

random Cadet to call upon.
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NOTE: Cadets who have been marked present in the
attendance roster will be selected randomly. No Cadet Randomly Select Cadet
will be selected more than once unless all Cadets have

been randomly selected.
JOHMN ODELL

Figure 124 — Randomly Select
Cadet Popup

VIEWING PRESENTATION QUESTIONS

When advancing to a question in a lesson presentation the Cadets will use their response devices to answer the

question.
CMv3 Presentation

Global Resources  Lesson Resources  Custom Resources  Trivia (ALPHA)  Help

Curriculum Manager v3
U1C1L1: Introducing JROTC c m Slide 4 of 44
[ ] [i5] [6] 7] (8] (@90 [200 (20 [220 230 [ s

ARMY

L
1271|251 291 SO0 (ST (521 [S3N (SN [SSO [S6N (ST [SEN SO0 ON W 2 S [ SI G el el 00
B EEEEEEE .

One of the outcomes of the Army JROTC program is to get young people to join the Army
after they have completed high school.

True

Figure 125 - Viewing Presentation Question

1. Click the Start button to record the answers and start the timer (if enabled). Cadets cannot enter an
answer until you have clicked Start.
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2. Click the Stop button to view the answer. If enabled, Stop will also display the distribution of Cadet
answers, correct (green) and incorrect (red) answers, and stops the timer (if enabled).

CMv3 Presentation - O X

Global Resources  Lesson Resources  Custom Resources  Trivia (ALPHA)  Help

Curriculum Manager v3
U1C1L1: Introducing JROTC Slid of 44
[0 20 [30 [=0 [S0 6N 7 e fsN (ol WA @20 @31 @40 [0 ) 7 (N (el (200 (2@ (221 23 2 s
(271 [281 |29 [30] [31] [32] (331 [341 [35] [36] [57] (361 (391 |40 [a7] [42] [45] [#4] (@5 [46] [47] [48] [48] [s0]

ARMY

S
| W, | G| 000035 |+ - I st |

One of the outcomes of the Army JROTC program is to get young people to join the Army
after they have completed high school.

Figure 126 — Use of Response Devices to Answer Question

CMv3 Presentation - o X

Global Resources  Lesson Resources Trivia (ALPHA)  Help
ARMY .
Curriculum Manager v3 ISR

U1CILI: Introducing JROTC c << Back Slide 4 of 44

0 B 2 O3 G S N6 WD N NS 0 2N B2 O N S
5 N O S G G SN
5 51 1 7 W,

One of the outcomes of the Army JROTC program is to get young people to join the Army after they
have completed high school.

n

Figure 127 — Distribution of Cadet Answers

RESIZE TEXT USING THE RESIZE OPTIONS

To resize text with the resize options: u . '
+
1. Use the Resize options to resize the text in the white text boxes.

e The +icon will make the text bigger. Figure 128 — Resize
Options
e The —icon will make the text smaller
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e The oicon will revert the text to its default size.

T CMv3 Presentation

Global Resources  Lesson Resources

Custom Resources  Trivia (ALPHA)  Help

U1C1L1:Q1
Slide 16 of 44 %

ARMY

Curriculum Manager v3

UICIL1: Introducing JROTC

[0 20 [ e s e [ [Ten Fen [Hon AN [M20 (M3 4N (451 (6N A7 (el [er [200 [2m [221 (230
1261 [271 (28] 1291 300 (3] (321 [33] (340 |35 (360 370 1380 (30 (00 (AT 420 (30 e 451 460 47 1S
51| 521 531 (56 560 61 57 BN S0 60N [6W c; B B, [] . Cmem | 000000 =
The Army JROTC began in 1916 when passed the National Defense Act. ~
v
< >
the Army Chief of Staff A
v
< >
the Secretary of Defense Al
v
< >
Congress A

Figure 129 - Resized Text for Quiz

JUMP TO A SLIDE

To jump to a specific slide in a lesson presentation:

1. Inthe presentation window, click Slide X of X. The Jump to Slide window displays.

EJ CMv3 Presentation

Global Resources  Lesson Resources ~ Custom Resources  Trivia (ALPHA)  Help

Curriculum Manager v3
U1CI1L1: Introducing JROTC Slide 1 of 44 ﬁ

Presentation ,.@,E

ARMY,

JROTC Foundations

LESSON 1:
Introducing JROTC

Figure 130 — Jump to a Specific Slide in Presentation
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2. Click the slide you wish to view. The selected slide is Jump to Side a

displayed. Select a slide to jump to

I -
2: Essential Question

3: Inquire

4: UICIL1:F1

5: Inquire Student Learning Plan

6: Inquire Learning Objectives

7: Inquire

8: Gather 1

9: Gather 1

10: Gather 1

11: Gather 1

12: Gather 1

13: Gather 1

14: Gather 1

15: Gather 1

16: UICTILT:Q1

17:UIC1L1:Q2

18:UIC1L1:Q3

19: Process 1 v

Figure 131 — Jump to Slide Window

HELP

Show Me’s — Launches the CM Help Show Me video menu
User Manual — Displays the CMv3 User Manual

Get Remote Help — Launches Remote Help (Team Viewer)
NOTE: For technical issues please contact your Brigade POC or email your questions to
support@jrotc.education.

About RF Response Devices — Displays help on RF response devices

Change Gutter Colors — Displays options to change gutter colors or reset to the default color
Slide Open Outside CM — Option to fix slides that open outside of CM (FileFix)

Question Delivery Preference — Displays preference on delivery questions

Launch Desktop Clicker — Launches virtual response device

CUSTOMIZE LESSON

Customizing a lesson involves copying the required lesson slides into a new presentation. From there, you can re-
order slides, add your own custom slides, add documents and website addresses and import questions from the
guestion database.

To create a custom lesson:

1.

From the CMv3 Home screen, select the desired lesson that you would like to customize from the lesson
list.
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2. Click the Customize Lesson button.

T o3 Home — [u] X

Rosters ~ Assessments  Global Resources Reports  Curriculum Plan  Settings  Help  Exit CM

ARMY

Curriculum Manager v3 \.@. DOE. JONATHAN

Launch Presentation Customize Lesson Change Period Period: 01

Lessons |abs Electives

UCode Title Time
uiciL2 JROTC: The Organization and Traditions of Service Programs 6
U1C1L3 Customs and Courtesies in JROTC 3
U1C1L4 Social Etiguette and Manners 4
uicaLi Thinking Maps 3
uiczaLz Self-Awareness 3
U1Cc2L3 Appreciating Diversity through Winning Colors & 3
uicaL4 Thinking and Learning 4
U1C2L5 Reading for Meaning 4
uicaLe Studying and Test-Taking 3
uicaL7 Personal Code of Conduct 3
uicaLs Personal Growth Plan 3
U1c3L1 Team Building and Dril 2
U1C3L2 Stationary Mc and g T 4
U1C3L3 Squad Drill 3
uic4L1 Making Decisions and Setting Goals 3
uU1c4L2 Anger Management 3
U1C4L3 Resolving Conflicts 4
U1C5L1 Understanding and Controlling Stress 2
U1C5hL2 Cadet Challenge 2
U1C6L1 Orientation to Service Learning 2
u1ceL2 Preparing for Service Learning 2

Figure 132 — CMv3 Home Screen

NOTE: To customize a lesson, you need to
either create a new presentation or load X
an existing custom presentation.

MOTE:
3. Click the OK button to acknowledge the To customize this lesson, please use the top menu to create a new
presentation, or load an existing one to edit.
prompt.
4. Select Presentation from the top menu
and then select New Presentation. The
New Presentation window displays. Figure 133 — Customize a Lesson Prompt
=T CMw3 Custormize Lesson — X

Presentation | Custom Resources Help

New Presentation

Load Presentation

Aanager v3 Customize Lesson b@us

Archive Presentation ts of Leadership

Reinstate Presentation

Save Presentation abase Custom Resources My Presentation

JROTC Slides

>

Title Required
Title
Essential Question
Inquire
U2CIL1:F1
Inquire Student Learning Plan
Inquire Learning Objectives
Inquire
U2CTL1Q1
U2C1L1:Q2
U2C1L1:Q3
U2C1L1:Q4
U2C1L1:Q5
U2C1L1:Q6
Gather 1
Gather 1
Copy Slide to Custom Resources Preview Slide Add selected to Presentation Preview Slide Delete Slide Save Presentation

zzzzzzzzz{{zz%i

<

Figure 134 — Create a New Presentation

5. Inthe Enter presentation name text box, enter the name of the presentation.
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(Optional) In the Enter presentation
description text box, enter the description.

Check/Uncheck the Private Presentation
option depending on your preferences.

NOTE: If you check the Private Presentation
option, no other Instructor with the same
computer can access the custom
presentation you created.

Click the Create New Presentation button.
The presentation list will populate with a
basic lesson presentation for you to
customize.

reorder them” prompt.

JROTC CMv3 User Manual

New Presentation

Enter presentation name
[UTCIL1 New Pres

Enter presentation description
New Presentation for Period 1|

Private Presentation
Create New Presentation

Figure 135 — New Presentation

Click the OK button to acknowledge the “You can drag and drop the items in the loaded presentation to

NOTE: You cannot delete required slides from the presentation.

rearder them,

MOTE: You can drag and drop the items in the loaded presentation to

Figure 136 — No

10. Click the Save Presentation button.

tification Prompt

11. You may either update the existing presentation or save as a new presentation name.

Save Presentation

UTC1L1 New Pres

Enter presentation name

U1C1L1 New Pre:

Enter presentation description

LESSONT1: Introducting JROTC

Private Presentation

Update Selected Presentation

Save As New Presentation

Figure 137 — Save Presentation

CUSTOMIZING A JROTC SLIDE
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From the JROTC Slides tab select a slide from the list and click the Add Selected to Presentation button. The slide
will insert in the place of the selected item in the custom presentation. To modify a JROTC PowerPoint slide:

1.

TEJ M2 Customize Lesson - X

Presentation ~ Custom Resources  Help

ARMY,

Curriculum Manager v3 Customize Lesson r@us

U1C2L6: Studying and Test-Taking

JROTC Slides Question Database Custom Resources U1C1L1 New Pres
JROTC Slides I -
Essential Question
Title Required A1 | Inquire
U1C2L6:F1
Titl N
fre Inquire Student Learning Plan
Essential Question Y
Inquire Leamning Objectives
Inquire N Inquire
U1C2L6:F1 N UTC2LEQT
Inquire Student Learning Plan Y U1Cc2Le:Q2
Inquire Learning Objectives Y uicaLe6:Q3
Inquire N uic2L6:Q4
uicaLe:Q1 N uicaLe:Q5
U1C2L6:Q2 N U1C216:06
U1C2L6:Q3 N u16216:Q7
UIC2L6:04 N U1c2L6:08
g Ui1c2L6:Q8
WieZUEeD N uiczLe:Qio
U1C2L6:Q6 N Inquire
u1Cc2L6:Q7 N Gather 1
U1c2L6:Q8 N Gather 1
U1C2L6:Q9 N Gather 1
uic2Le:Qio N Gather 1
Inquire N Gather 1
Gather 1 N v Gather 1 v
Caopy Slide to Custom Resources Preview Slide I Add selected to Presentation Preview Slide Delete Slide Save Presentation

Figure 138 — CMv3 Customize Lesson Screen

Select the desired slide and click the Copy Slide to Custom Resources button. The slide has now been
copied to the Custom Resources tab.

T CMv3 Customize Lesson — X

Presentation ~ Custom Resources  Help

ARMY

Curriculum Manager v3 Customize Lesson Nn@us

U1C2L6: Studying and Tesi-Taking

JROTC Slides Question Database Custom Resources U1C1L1 New Pres
JROTC Slides I
Essential Question
Title Required ~| | |Inquire
ui1C2Le:F1
Titl N
Els:ant\al e % Inquire Student Leaming Plan
Inquire Learning Objectives
Inquire N Ini
quire
UIC2L6FT N UIC2L6:QT
Inquire Student Learning Plan Y Uic2L6-Q2
Inguire Learning Objectives Y uic2L6:Q3
[N | uicaeqs
uicaLe:Q1 N U1C2L6:Q5
U1C2L6:G2 N U1C216:G6
U1C2L6:03 N uicaLe:.Q7
UIC2L6:Q4 N U1c21L6:08
uUlic2L6:Q9
DICITG 0 N uic2Le:Q1o
U1C2L6:Q6 N Inquire
u1Cc2L6:Q7 N Gather 1
U1C2L6:Q8 N Gather 1
U1C2L6:Q9 N Gather 1
U1C2L6:Q10 N Gather 1
Inquire N Gather 1
1 N v Gather 1 hd
I Copy Slide to Custom Resources I Preview Slide ‘ Add selected to Presentation ‘ Preview Slide Delete Slide Save Presentation

Figure 139 — Copy Slide to Custom Resources

Confirmation window appears, click the OK button

Slide copied to Custom Resources,

Figure 140 — Copy Slide Confirmation
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3. Select Custom Resources from the top menu and then select Manage Custom Resources.

CMv3 Customize Lesson - X

Presentation | Custom Resources | Help
ARMY, Manage Custom Resources
Cui @

TIVUIVIN IVIGIIUYel Vo Customize Lesson wowe
U1C2L6: Studying and Test-Taking

JROTC Slides Question Database Custom Resources
Title

Resource Name
U1C2L8B070_Inquire

Inquire Student Learning Plan
Inquire Leaming Objectives
Inquire
uicaLe:Ql
uiczLe.qQ2
U1Cc2L6:Q3
Uic2L6:Q4
U1Cc2L6:Q5
U1C2L6:Q6
uic2Le:Q7
U1C2L6:Q8
U1C2L6:Q9

U1C2L6:Q10

Figure 141 — Manage Custom Resources
4. Select the slide that you wish to modify and click the Edit Selected Slide button.

Manage Custom Resources n

Add Files Custom Resources: U1C2L6

Drag & drop files here to add custom
resources to the lesson, or use the U
browse button below ppbx U1C2L6B030_Inquire
pptx U1C2L6B050_Inquire Student Learning Plan
U1C21L6B060_Inquire Learning Objectives
U1C2L6B070_Inquire
U1C2L6B190_Gather 1

Add Blank Slide

Enter URL
Enter Link Name

Add URL

Figure 142 - Edit Selected Slide
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5. When finished editing the slide, click the file tab and save your changes. Click the (X) button to close the
PowerPoint slide.

=] O T - U1C1L1B030_Inquire.pptx - PowerPoint &= = O

X
File Home Insert Design  Transitions  Animations  Slide Show  Review JRUEWE ACROBAT O Tell me &= [d

Slide Sorter [ Slide Master [J Ruler Q = = D ;
= L]
Not

D Notes Page D Handout Master ~ [] Gridlines

Normal Outline otes Zoom Fitto Color/  Window Macros
View EE Reading View D Notes Master [] Guides Window Grayscale 5
Presentation Views Master Views Show [ Zoom Macros ~
1 27 '
2. A JROTC Foundations
LESSON 1:

Think about what
Introducing JROTC you know about

Inquire - What do you already know?

Slide1of1  [|2 = Notes B 58 B T -—1 + 49% [

Figure 143 — Edit the Slide
6. Exit the Manage Custom Resources window by clicking the (X) in the top right corner of the window.

7. Select the modified slide and click the Add Selected to Presentation button.

T CMv3 Customize Lesson - X

Presentation

Custom Resources  Help
ARMY

Curriculum Manager v3 Customize Lesson ®

HOME
U1C2L6: Studying and Test-Taking

JROTC Slides Question Database Custom Resources U1C1L1 New Pres

Custom Resources Title 2
Essential Question
Type Resource Name Inquire
ppix U1C2L6B020_Essential Question U1Cc2L6:F1
ppix U1C2L6B030_Inquire Inquire Student Leaming Plan
pptx U1C2L6B050_Inquire Student Leaming Plan :"qu‘fe‘ Learning Objectives
tx U1C2L6B060_ L Obj nquire
pp _Inquire Learning Objectives CaLEQ]
ppix U1C2L6B070_Inquire

u1c2L6:Q2
ppix U1C2L6B190_Gather 1 U102L6:Q3

uicaLe:Q4

uiczLe:Qs

uU1C2L6:Q6

uiczLe:Q7

uiczLe:qs

uU1czLe:Qe

U1C2L6:Q10

ingure |
Gather 1

Gather 1

Gather 1

Gather 1

Gather 1

Gather 1 v

Preview Selected I Add selected to Presentation I Preview Slide Delete Slide Save Presentation

Figure 144 — Add Selected Slide to Presentation

ADDING A CUSTOM QUESTION

To add a question not available under the JROTC slides tab, select the Question Database tab, navigate to and
select a question from the tree and click the Add selected to Presentation button. You can add a question from
another lesson or add a custom question you created in the Question Editor.
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1. Select the Question Database tab. Use the + icon to expand the Unit (chapter and lesson) from where
you want to add a question. To view a question, select it from the question tree and click the Preview
Question button.

T i3 Custornize Lesson — x

Presentation

Custom Resources  Help

ARMY,

Curriculum Manager v3 Customize Lesson .@gs

U1C2L6: Studying and Test-Taking

JROTC Slides Question Database Custom Resources U1C1L1 New Pres
Question Tree Title ~
=-U1C2: Personal Growth and Behaviors ~ Essential Question
&-UTC2L1: Thinking Maps Inquire
HQ U1C2L1 Focus Tﬂ]l}iﬁle_%ﬂjent Learning Plan
~HQU1C2L1 HT Inquire Learning Objectives
HQ UTC2L1 Reinforcing Inquire
--HQ: U1C2L1 Vocabulary uiczLe:Q1
- UT1C2L2: Self-Awareness uic2Le:Q2
=-U1C2L3: Appreciatina Diversitv throuah Winnina Colors ® v| uiczLeQs
: U1C2L6:Q4
Questions U10206.Q5
Difficulty UCode Question IR RF Vi U1C2L6:Q6
U1C2L1:Q1 | You amived late to class. After admitting that it w... --- uU1c2L6:Q7
4 UTC2L1:Q2 | As part of an exercise to help learn Thinking Map... u1caLe.qs8
4 UTC2L1:Q3 | You are doing a research report in your biology cl... Y Y Y glggtgogo
4 U1C2L1:Q4 | What would be the most appropriate answer to p... | Y Y Y
4 U1C2L1:Q5 | As part of geography class exercise, three teams...| Y Y Y Gather 1
5 U1C2L1:Q6 | You are part of a group of new drill instructors. B... | Y Y Y Gather 1
5 UTC2L1-Q7 | Kelvinis a new Cadet in Army JROTC. Heis givin | Y Y Y Gather 1
Gather 1
Gather 1
Gather 1 v
Preview Question I Add selected to Presentation Preview Slide Delete Slide Save Presentation

Figure 145 — Adding a Custom Question

2. Click the Add selected to Presentation button to add the question to your custom presentation.

Tip: You can select multiple questions at once by holding the CTRL key as you click to select two or more
questions.

CREATING CUSTOM RESOURCES
To add a custom resource to a presentation, you must first manage your custom resources by selecting Custom
Resources from the top menu and then select Manage Custom Resources.

T CMv3 Customize Lesson - X

Presentation | Custom Resources | Help
ARMY; Manage Custom Resources

U1C2L6: Studying and Test-Taking

Customize Lesson .@;E

JROTC Slides Question Database Custom Resources My Presentation

JROTC Slides

Title Required -
Title
Essential Question
Inguire
U1C2L6:F1
Inquire Student Learning Plan
Inquire Learning Objectives
Inquire
U1C2L6:Q1
U1C2L6:Q2
U1C2L6:Q3
U1C2L6:Q4
U1C2L6:Q5
U1C2L6:Q6
U1C2L6:Q7
U1C2L6:Q8
U1C2L6:Q9
U1C2L6:Q10
Inquire
Gather 1

| Copy Slide to Custom Resources | Preview Slide Add selected to Presentation Preview Slide Delete Slide Save Presentation

ZZzZzzzzZzzZzzZzzzZzzZzzZzzZz<X<Z2zZz<

Figure 146 — Manage Custom Resources

From the Manage Custom Resources window:

1. To add files, either drag the files to the drop area or click the Browse for Files button.

2. To create your own slide, in the Add Blank Slide from Template text box, enter the slide name.
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3. Click the Add Blank Slide button. CM will open a blank side in PowerPoint. The slide will have the
chapter/lesson header.

4. When finished editing the slide, save and close the PowerPoint file.

5. IfaURLis needed, in the Add URL text boxes, enter the URL and enter the link name. Then, click the Add
URL button.

6. Exit the Manage Custom Resources window. The Custom Resources tab will update. Now you may select
a custom resource and add it to the presentation.

Manage Custom Resources n

Add Files Custom Resources: U1C2L6

Type Resource Name

Drag & drop files here to add custom

resources to the lesson, or use the : U1C2L6B020_Essential Question
browse button below pptx U1C2L6B030_Inguire
ppix U1C2L6B050_Inquire Student Leaming Plan
[ Browse For Files | pptx U1C2L6B060_Inguire Learning Objectives
ppix U1C2L6B0O70_Inquire
pptx U1C2L6B190_Gather 1

Add Blank Slide from Template

Enter Slide Name '
Add Blank Slide ]

Enter URL

Enter Link Name
Add URL

Figure 147 — Manage Custom Resources

EDITING AND UPDATING A CUSTOM PRESENTATION

To edit an existing custom presentation, select Load Presentation from the Presentation top menu.

CIMN3 Customize Lesson - X

New Presentation @

40"099T v3 Customize Lesson aue

Archive Presentation ts of Leadership

Presentation | Custom Resources  Help

Reinstate Presentation

q base Custom Resources
Save Presentation

Essential Question

Inquire

U2CILT:FT

Inquire Student Learning Plan
Inquire Learning Objectives
Inquire

uz2ciLtQl

uz2CciL1Q2

U2C1L1:Q3

U2Cc1L1.Q4

U2C1L1:Q5

U2C1L1:QB

Gather 1

Gather 1

Copy Slide to Custom Resources I Preview Slide I Add selected to Presentation

Load Presentation B

U1CTL1 New Pres

ZzZ Z zZ|lZ2zZzZzzZ2 2 << 2z <K

Preview Slide I Delete Slide I Save Presentation

Figure 148 — Edit an Existing Custom Presentation

1. The Load Presentation window display. Select the presentation that you would like
to edit, then click the Load Selected button.

2. When you have finished editing, you have the option to update it with the same
name or save it with a new presentation name. The Save Presentation window also

gives you options to update your existing custom presentation, save the T e

Figure 149 — Load Presentation
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presentation with a new name or change the presentation title, and make the presentation public or
private.

ARCHIVING A CUSTOM PRESENTATION

To archive an existing custom presentation, select Archive Presentation from the Presentation top menu.

=] CMy3 Customize Lesson - b

Presentation | Custom Resources Help

New Presentation

Aanager v3 Customize Lesson l@us

Load Presentation

Archive Presentation

Reinstate Presentation

s of Leadership

N dbase Custom Resources My Presentation

JROTC Slides

~

Title Required
Title

Essential Question

Inquire

U2CTLT:F1

Inquire Student Learning Plan
Inquire Learning Objectives
Inquire

U2C1L1:Q1

U2C1L1:Q2

U2C1L1:Q3

U2C1L1:Q4

U2C1L1:Q5

U2C1L1:Q6

Gather 1

Gather 1

U 1 New Pres

ZzZzlz =z =z z=Z2 2/ <[<X[Z2=2|<

=
<

| Copy Slide to Custom Resources | Preview Slide Add selected to Presentation Preview Slide Delete Slide Save Presentation

Figure 150 — Archive an Existing Custom Presentation

1. The Archive Presentation window display. Select the presentation that you would
like to edit, then click the Archive Selected button.

Archive Selected

Figure 151— Archive Presentation
NOTE: You cannot archive Presentations that you did not create.

REINSTATING A CUSTOM PRESENTATION

To reinstate an archived custom presentation, select Reinstate Presentation from the Presentation top menu.

=] CMi3 Customize Lesson - X

Presentation | Custom Resources Help
New Presentation

Load Presentation Aanager v3 Customize Lesson .@Me

Archive Presentation its of Leadership

Reinstate Presentation

Save Presentation

base Custom Resources My Presentation

JROTC Slides

~

Title Required
Title
Essential Question
Inquire
U2CT1L1:F1
Inquire Student Learning Plan
Inquire Learning Objectives.
Inquire
u2ciL1-Q1
U2C1L1:Q2
U2c1L1:Q3
U2C1L1:Q4
U2C1L1:Q5
U2C1L1:Q6
Gather 1
Gather 1
| Copy Slide to Custom Resources | Preview Slide Add selected to Presentation Preview Slide Delete Slide Save Presentation

Z|Zz|Zz|Zz|Z|Z|(Zz|Zz|%|=<|Z2|2|=<

=
<

Figure 152 — Reinstate an Archived Custom Presentation
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1. The Reinstate Presentation window display.

2. Select if the presentation was an Elective SRS

Presentation or a Non Elective Presentation.

3. Select the Presentation you would like to reinstate. - List Elective Presentations

. . List Non Elective Presentations
4. Click the Reinstate Selected button

Reinstate Selected

Figure 153 — Reinstate Presentation

CHANGE PERIOD

To change the period:

1. From the CMv3 Home screen, select Change Period button. The Select Period window displays.

ET Chiv3 Home - o X

Rosters  Assessments  Global Resources  Reports  Curriculum Plan  Settings Help  Exit CM

ARMY i
DOE. JONATHAN
USER

Curriculum Manager v3

Launch Presentation Customize Lesson Change Period Period: 01

Lessons Labs Electives

UCode Title Time
ui1ciL2 JROTC: The Organization and Traditions of Service Programs 6
U1ci1L3 Customs and Courtesies in JROTC 3
uiciL4 Social Etiquette and Manners 4
uic2L1 Thinking Maps 3
uiczaL2 Self-Awareness 3
u1c2L3 Appreciating Diversity through Winning Colors ® 3
uiczL4 Thinking and Learning 4
uiczLs Reading for Meaning 4
ui1c2L6 Studying and Test-Taking 3
uicaLz Personal Code of Conduct 3
uicaLs Personal Growth Plan 3
U1C3L1 Team Building and Drill 2
u1c3L2 Stationary Mc and g T 4
U1Cc3L3 Squad Drill 3
u1Cc4L1 Making Decisions and Setting Goals 3
uic4L2 Anger Management 3
u1C4L3 Resolving Conflicts 4
U1C5L1 Understanding and Controlling Stress 2
u1CcsL2 Cadet Challenge 2
U1C6L1 Orientation to Service Learning 2
u1ceL2 Preparing for Service Leamning 2

Figure 154 — Change Period
2. Select the desired period you wish to change to.

Select Period

01
02

Figure 155 — Select Period

SETTINGS

SET CUSTOM IP AND PORT
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The CM uses a default IP address and port number to communicate with virtual response devices. If this IP address
and/or port number need to be manually changed by the Instructor from the default setting to a custom setting to
accommodate the classroom special network settings, follow these steps:

To set a custom IP and Port:

1. From the CMv3 Home screen, click Settings in the top menu and select Set Custom IP and Port from the
drop-down menu. The Custom IP and Port window displays.
= cMv3 Home - X

Rosters  Assessments  Global Resources Reports  Curriculum Plan  Calendar Creator | Settings | Help  ExitCM

. d
Curriculum Manager v3 [S=tGustomIP and for

Reset Password

ARMY

Launeh Presentation Customize Lesson Change Period e Period: 01
Create Desktop Shortcuts 4

Lessons Labs Electives

Export this Period Lesson Plans
UCode Title Change RF Receiver Channel Time 2
uiciL2 JROTC: The Organization and Traditions of Service Programs 6
u1ciL3 Customs and Courtesies in JROTC 3
uiciL4 Social Etiquette and Manners 4
uiczLi Thinking Maps 3
uicaL2 Self-Awareness 3
uiczL3 Appreciating Diversity through Winning Colors ® 3
uicaL4 Thinking and Learning 4
uiczLs Reading for Meaning 4
uiczLe Studying and Test-Taking 3
uicaL7 Personal Code of Conduct 3
uiczaLs Personal Growth Plan 3
uic3L Team Building and Drill 2
uic3L2 Stationary Mc and g T 4
u1c3L3 Squad Drill 3
uic4L1 Making Decisions and Setting Goals 3
uic4aLz Anger Management 3
110419 B, Canflict A L

Figure 156 — Set Custom IP and Port

Custern IP and Port n

Enter IP address and Port number you want to use
2. Inthe IP text box, type in the IP address.

P Port
3. Inthe Port text box, type in the Port [127.00. |
number. Localhost 127.0.0.1 Port 23000

4. Click the Apply button.

Figure 157 — Custom IP and Port

RESET PASSWORD

=T M3 Home - u] X
Reports  Curriculum Plan | Settings | Help  ExitCM
Set Custom IP and Port

[ Reset Password

Assessments  Global Resources

Curriculum Manager v3

Rosters

To reset your password:

ARMY

ILJ‘ INSTRUCTOR, JSOCC BASIC Home

1. From the CMv3 Launch Presentation | Customize Lesson Change Period | |Pdate Security Answers Period: 01
‘ Create Desktop Shortcuts »
Home screen, Lossons [Labe B Flacines Export this Period Lesson Plans
. . . UCode Title Change RF Receiver Channel Time

click Settings in UICIL] introduging JROTC 2
uiciLz JROTC: The Organization and Traditions of Service Programs 6
the top menu U1Cc1L3 Customs and Courtesies in JROTC 3
ui1ciL4 Social Etiquette and Manners 4
and SEIeCt Reset uicaLl Thinking Maps 3
uicaL2 Self-Awareness 3
Passwo rd fro m u1c2L3 Appreciating Diversity through Winning Colors & 3
- uicaL4 Thinking and Learning 4
the drop down U1c2Ls Reading for Meaning 4
uU1caLé Studying and Test-Taking 3
menu. Th € uicaL7 Personal Code of Conduct 3
Reset Password u1c2L8 Personal Growth Plan 3
U1C3L1 Team Building and Drill 2
W| n d ow uicaL2 Stationary Movements and Marching Techniques 4
. u1c3L3 Squad Drill 3
d IS p | ays. u1c4LT Making Decisions and Setting Goals 3
u1c4L? Anger Management 3
uU1c4aL3 Resolving Confiicts 4
U1csL1 Understanding and Controliing Stress 2
u1cs5L2 Cadet Challenge 2
uICceL1 Orientation to Service Leaming 2
U1C6L2 Prepaiing for Service Learning 2

Figure 158 — Reset Password
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2. Inthe Enter Current Password text box, enter your current Reset Password a
password.

3. Inthe Enter New Password text box, enter your new Enter Current Password
password. [ —— |

Enter New Password

4. Inthe Re-Enter New Password text box, re-enter your new
password.

anannanans |

Re-Enter New Password

[P |

5. Click the Save New Password button.

6. The Password reset confirmation appears, click the OK button. | Save New Password |

Figure 159 — Reset Password Window

UPDATE SECURITY ANSWERS

To update your security answers:

1. From the CMv3 Home screen, click Settings in the top menu and select Update Security Answers from
the drop-down menu. The Update Security Answers Password window displays.

EJ M3 Home - O X

Rosters ~ Assessments  Global Resources Reports  Curriculum Plan | Settings | Help  Exit CM

ARMY C . , M 3 Set Custom IP and Port

urriculum manager V. Reset Password
Launch Presentation Customize Lesson Change Period ‘ Update Security Answers Period: 01
Create Desktop Shortcuts

Lessons Labs _Electives ‘ Export this Period Lesson Plans

UCode Title Change RF Receiver Channel Time
U1CIL1 2
uiciLz JROTC: The Organization and Traditions of Service Programs 6
uiciL3 Customs and Courtesies in JROTC 3
uiciL4 Saocial Etiquette and Manners 4
uiczL1 Thinking Maps 3
uicaL2 Self-Awareness 3
uicaL3 Appreciating Diversity through Winning Colors & 3
u1C2L4 Thinking and Leaming 4
U1C2L5 Reading for Meaning 4
U1C2L6 Studying and Test-Taking 3
uicaL? Personal Code of Conduct 3
uicaLs Personal Growth Plan 3
ui1c3Li Team Building and Drill 2
u1C3L2 Stationary Movements and Marching Techniques 4
U1C3L3 Squad Drill 3
uic4aL1 Making Decisions and Setting Goals 3
u1c4L2 Anger Management 3
uicaL3 Resolving Conflicts 4
U1C5L1 Understanding and Controlling Stress 2
u1CsL2 Cadet Challenge 2
U1C6L1 Orientation to Service Leamning 2
U1ceL2 Preparing for Service Learning 2

Figure 160 — Update Security Answers

2. From the Security Question 1 drop-down list, select a security question.

3. Inthe Answer 1 text box, type in the answer to the selected security question from the Security
Question 1 drop-down list.

4. From the Security Question 2 drop-down list, select a security question.

5. Inthe Answer 2 text box, type in the answer to the selected security question from the Security
Question 2 drop-down list.

6. From the Security Question 3 drop-down list, select a security question.

7. Inthe Answer 3 text box, type in the answer to the selected security question from the Security
Question 3 drop-down list.

8. Inthe Enter Password text box, enter your password.
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Update Security Answers Password

Security Question 1

|What was the maodel of your first car?

Answer 1

|mustang

Security Question 2

|What 1S your favorite color?

Answer 2

|blue

Security Question 3

|What was the name of your favorite teacher?

o | Enter Password

Answer 3

gggggggg;\g‘ |

|Mrs_ Doubtfire

| | Save Answer Changes |

Figure 161 — Update Security Answers

CREATE DESKTOP SHORTCUTS

To create desktop shortcuts for CM, Curriculum Plan, Question Editor, Report Manager, or Desktop Clickers:

1. From the CMv3 Home screen, click Settings in the top menu and select Create Desktop Shortcuts from
the drop-down menu and select the desktop shortcut that you would like to add. The selected desktop

shortcut is added to your desktop.

EJ cM3 Home

Rosters Assessments Global Resources Reports Curriculum Plan | Settings | Help ExitCM
ARMY Set Custom IP and Port

Curriculum Manager v3

Reset Password

Update Security Answers

Launch Presentation Customize Lesson Change Period

il

Hr Create Desktop Shortcuts

Y

Lessons Labs  FElecives | Export this Period Lesson Plans
UCode Title Change RF Receiver Channel
U1CIL1 Introducing JROTC

uiciL2 JROTC: The QOrganization and Traditions of Service Programs
U1CIL3 Customs and Courtesies in JROTC

uUiciL4 Social Etiquette and Manners

uUic2L1 Thinking Maps

uiczL2 Self-Awareness

uicaL3 Appreciating Diversity through Winning Colors &

uicaL4 Thinking and Learning

uicaLs Reading for Meaning

U1C2L6 Studying and Test-Taking

uicaL? Personal Code of Conduct

uicaLs Personal Growth Plan

uUi1c3Li Team Building and Drill

uic3L2 Stationary Movements and Marching Techniques

U1C3L3 Squad Drill

uic4Lt Making Decisions and Setting Goals

uic4aL2 Anger Management

u1c4L3 Resolving Conflicts

U1C5L1 Understanding and Controlling Stress

uicsL2 Cadet Challenge

uUiceL1 Orientation to Service Learning

U1C6L2 Preparing for Service Leaming

Curriculum Plan

Question Editor

Report Manager

| Desktop Clicker

)| INSTRUCTOR. JSOCC BASIC Home

Period: 01

RN RRN B Www AN W ww s s s we

Figure 162 — Create Desktop Shortcuts

EXPORT THIS PERIOD LESSON PLANS

To export this period’s lesson plans:

1. From the CMv3 Home screen, click Settings in the top menu and select Export this Period Lesson Plans

from the drop-down menu.
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EJ O3 Home - [m] X

Rosters Assessments Global Resources Reports Curriculum Plan | Settings | Help ExitCM

ARMY Curricul M 3 Set Custom IP and Port ::] [ ETE L ETEEGE S

urriculum manager V. Reset Password 5 - Home
Launch Presentation | Customize Lesson Change Period | UPdate Security Answers Period: 0
 Create Desktop Shorteuts >

Lessons Labs Electives | Export this Period Lesson Plans ]

UCode Title Change RF Receiver Channel Time
U1C1L1 Introducing JROTC 2

uiciL2 JROTC: The QOrganization and Traditions of Service Programs 6

U1CTL3 Customs and Courtesies in JROTC 3

uUiciL4 Social Etiquette and Manners 4

U1c2L1 Thinking Maps 3

uicz2L2 Self-Awareness 3

uUicaL3 Appreciating Diversity through Winning Colors ® 3

uicaL4 Thinking and Learning 4

U1Cc2Ls Reading for Meaning 4

uiczLe Studying and Test-Taking 3

uiczaL7 Personal Code of Conduct 3

ui1c2Ls Personal Growth Plan 3

uicaLl Team Building and Drill 2

uic3L2 Stationary Movements and Marching Techniques 4

U1C3L3 Squad Drill 3

uicaL Making Decisions and Setting Goals 3

uic4L2 Anger Management 3

u1c4L3 Resolving Conflicts 4

U1C5L1 Understanding and Controlling Stress 2

u1csL2 Cadet Challenge 2

U1CceL1 Orientation to Service Learning 2

uU1c6L2 Preparing for Service Learning 2

Figure 163 — Export this Period Lesson Plans
. . . Browse For Folder x
2. The Browse For Folder window displays. Navigate to the
folder that the lesson plans will be downloaded to.
Chh3 ~
3. Click the OK button. Intel
layout

Lesson Plans

4, A confirmation window appears, click the OK button. PerfLogs

PPT conversion

Program Files

Program Files (x36)

Quarantine

Sun

temp v

£ >

Make Mew Folder Cancel

Figure 164 — Browse For Folder Window

CHANGE RF RECEIVER CHANNEL

To change the RF Receiver Channel:

1. From the CMv3 Home screen, click Settings in the top menu and select Change RF Receiver Channel from
the drop-down menu.
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B cMv3 Home - a X
Rosters Assessments Global Resources Reports  Curriculum Plan | Settings | Help  ExitCM
Curriculum Manager v3 et Custom P and ort . WsTRUCTOR JsOCCEASC  H
g Reset Password USER ome
Launch Presentation Customize Lesson Change Period P et Period: 01
Create Desktop Shortcuts ¢
Lessons Labs _ Flectives Export this Period Lesson Plans
UCode Title Change RF Receiver Channel Time

U1CIL1 Introducing JROTC 2
u1cIL2 JROTC: The Organization and Traditions of Service Programs 6
UiciL3 Customs and Courtesies in JROTC 3
uiciL4 Social Etiquette and Manners 4
uiczL1 Thinking Maps 3
uicaL2 Self-Awareness 3
U1Cc2L3 Appreciating Diversity through Winning Colors & 3
uicaL4 Thinking and Leamning 4
U1C2L5 Reading for Meaning 4
Uic2L6 Studying and Test-Taking 3
uiczaLy Personal Code of Conduct 3
uicaLg Personal Growth Plan 3
U1c3L1 Team Building and Drill 2
uU1C3L2 Stationary Movements and Marching Techniques 4
U1Cc3L3 Squad Drill 3
U1C4L1 Making Decisions and Setting Goals 3
Ui1c4L2 Anger Management 3
U1C4L3 Resolving Confiicts 4
U1C5L1 Understanding and Controlling Stress 2
U1icsL2 Cadet Challenge 2
U1CBL1 Orientation to Service Learning 2
U1C6L2 Preparing for Service Leaming 2

Figure 165 - Change RF Receiver Channel
2. Use the up/down arrows to change the RF Channel value to the desired RF channel (1-74).

RF Channel B
RF Channel

2

Set Channel

Figure 166 - Set Channel
3. Click the Set Channel button.

ASSESSMENTS

Assessments are Instructor-created quizzes that can be taken as a class, or as a self-paced quiz. In addition, one or
more assessments can be compiled and printed to a Study Guide in the Report Manager section of the software.

CREATE ASSESSMENT

NEW ASSESSMENT

To create a new assessment:
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From the CMv3 Home screen, select Assessments from the top menu and then select Create
Assessment. The CMv3 Assessments window displays.

=] CMiv3 Home - o x

Assessments | Global Resources Reports  Curriculum Plan  Settings Help  ExitCM

Create Assessment

Administer Assessment

Rosters

ARMY,

LEE‘JR DOE. JONATHAN Home

Period: 01

Games

Change Period

Lessons Labs Electives

UCode Title Time
uiciL2 JROTC: The Organization and Traditions of Service Programs 6
U1C1L3 Customs and Courtesies in JROTC 3
uiciL4 Social Etiquette and Manners 4
uiczLi Thinking Maps 3
uicaL2 Self-Awareness 3
uiczL3 Appreciating Diversity through Winning Colors ® 3
uiczL4 Thinking and Learning 4
U1Cc2L5 Reading for Meaning 4
uiczLe Studying and Test-Taking 3
u1caLy Personal Code of Conduct 3
uicaLs Personal Growth Plan 3
U1Cc3Ll Team Building and Drill 2
uic3L2 Stationary Mc and g T 4
U1Cc3aL3 Squad Drill 3
uic4Ll Making Decisions and Setting Goals 3
uic4L2 Anger Management 3
U1Cc4L3 Resolving Conflicts 4
u1csL1 Understanding and Controlling Stress 2
uicsL2 Cadet Challenge 2
u1cseL1 Orientation to Service Learning 2
uicsL2 Preparing for Service Learning 2

Figure 167 — Create a New Assessment

Drill down through the Question Tree to a question group and select it. The question group is selected
and the questions in the group are displayed in the lower-left Questions list box.

o CMv3 Assessments _ o x

Assessments  Help

"2 Curriculum Manager v3 PR
Question Tree My Assessment
=-U1C1L1: Introducing JROTC 2]

+~HQ: U1C1L1 Focus

+HQ U1C1L1 HOT

[2HQ: UTC1L1 Reinforcing

+~HQ: U1CTL1 Vocabulary

+Instructor: UTCTL1 Vocabulary

i~ Instructor: TIF All

i Instructor: Y/N All v

Questions
Difficulty UCode Question IR RF VI

_ U1C1L1:Q1 |The Army JROTC beganin 1916when _____passed.. ---

U1C1L1:Q2 | One of the outcomes of the Army JROTC programisf.. |Y
1 U1CIL1:Q3 |The of Airmy JROTC is to motivate young peop... | Y Y Y
1 U1CTL1:Q4 | The Cadet Creed explains how the JROTC programsu... |Y |Y Y
1 UICTIL1:Q5 |The Cadet Challenge is an activity where you Y Y Y
1 UICTIL1:Q6 |The chapter of the JROTC programwil helpyo... | |Y Y
2 UI1CTIL1:Q7 |If someone asked you about what you expect togeto... | Y |Y |Y
2 UICTL1:Q8 |Teamwork is the ability to work well with others towards... | Y Y Y
1 UICTIL1:Q9 |Name the congressional act that launched the JROTC .| Y | Y |Y
1 U1CTL1:Q10 | One of the goals of the JROTC curriculum is to encour... | Y Y Y
1 UTCTLT:Q11 T or F: The mission of JROTC is to train citizen soldiers .| Y |Y Y
Preview Question Add selected to Assessment Shuffle = Preview Question Delete Question Save Assessment

Figure 168 — CMv3 Assessments Window
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3. Select the questions you wish to add to the assessment, then click the Add selected to Assessment

button.

85 CMv3 Assessments

Assessments

Help

ARMY

Curriculum Manager v3

Question Editor

Question Tree

=-U1C1L1: Introducing JROTC
+-HQ: U1C1L1 Focus
L HQ: U1C1LT HOT
- HQ: U1C1L1 Reinforcing
“HQ: U1C1L1 Vocabulary
i Instructor: UTC1L1 Vocabulary
& Instructor: TiF Al
i Instructor: Y/N Al

Questions

@

Assessments 5

My Assessment

Difficulty UCode
uiciLQ1
UICIL1:Q2
U1CIL1:Q3
UICTL1:Q4
U1CIL1:Q5

U1CcIL1:Q7
U1CcIL1:Q8
U1CIL1:Q9

Question

The Army JROTC began in 1916 when passed...

One of the outcomes of the Army JROTC program s f...

The of Army JROTC is to motivate young peop...
The Cadet Creed explains how the JROTC program su...

The Cadet Challenge is an activity where you
The

Name the congressional act that launched the JRO

chapter of the JROTC program will help yo...
If someone asked you about what you expect to get o...
Teamwork is the ability to work well with others towards.

IR

<[=<=<[=[=<[=<=<[=<[=<

RF VI

<= =<|=<=<|=<=<|=<=<
<= <= << <|=< <

UTCTL1:Q10 One of the goals of the JROTC

1
2
1
1
1
1 UICIL1:Q6
2
2
1
1
1

|U‘\C‘\LT:QT‘I \TorF:The mission of JROTC is to train citizen soldiers... |Y |Y \Y

Preview Question Add selected to Assessment

Shuffle ' Preview Question = Delete Question =~ Save Assessment

Figure 169 — Select Questions to be Added to Assessment

NOTE: You can also drag and drop the questions into the Assessment box to add them to the

assessment.

NOTE: You can fully preview a selected question by clicking the Preview Question button.

Drag and drop the questions listed under the My Assessment section to change their order listed.

NOTE: You may also add more questions from different categories and lessons and preview and delete
questions. If you add or change a question using the Question Editor, it will NOT update your saved
assessment if the assessment has already been administered. You will need to create a new assessment.

B CMv3 Assessments

Assessments  Help

ARMY

Curriculum Manager v3

Qu Editor

@

Assessments

Question Tree My Assessment
#-U1CTL1: Introducing JROTC | [HQ_UICIL1-Qg- Name the cangressional act that launched the JROTC!
~HQ-UTCTLT Focus HQ_U1C1L1:Q8: Teamwork is the ability to work well with others towards
- HQ:-u1CIL HOT HQ_U1C1L1:Q7: If someone asked you about what you expect to get o
+HQ: UTC1L1 Reinforcing HQ_U1CIL1:Q6: The chapter of the JROTC pragram will help y(
- HQ: U1CTL1 Vocabulary HQ_U1C1L1:Q5: The Cadet Challenge is an activity where you
" Instructor: UTCIL1 Vocabulary HQ_U1C1L1:Q4: The Cadet Creed explains how the JROTC program su
L Instructor: T/F All HQ_U1CIL1:Q3: The of Army JROTC is to motivate young pecf
" Instructor: Y/N Al - | |HQ_UTCIL1:Q2: One of the outcomes of the Army JROTC program s fo
. HQ_U1CT1L1:Q1: The Army JROTC beganin 1916 when passe(
Questions
Difficulty UCode Question IR RF VI
UICIL1:Q1 |The Army JROTC began in 1916 when passed... Y
UICIL1:Q2 | One of the outcomes of the Army JROTC programiis ... Y
UICIL1:Q3 |The of Army JROTC is to motivate young peop... Y
U1C1L1:Q4 |The Cadet Creed explains how the JROTC program su. Y
UICIL1:Q5 |The Cadet Challenge is an activity where you Y
UICIL1:Q6 |The chapter of the JROTC program will help yo... Y
UICIL1:Q7 |If someone asked you about what you expect to get o... Y
U1C1L1:Q8 |Teamwork is the ability to work well with others towards... Y
U1C1L1:Q9 |Name the congressional act that launched the JROTC Y
UIC1L1:Q10 One of the goals of the JROTC is to encour...
! |U1CILT:Q11 | T or F The mission of JROTC is to train citizen soldiers | Y | Y | Y |
Preview Question | Add selected to Assessment | Shuffle ~ Preview Question Delete Question Save Assessment

Figure 170 —Drag and Drop Questions to Desired Order
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Save Assessment (2]

5. When you are ready to save the assessment, click

the Save Assessment button or select Assessments

from the top menu and then select Save

Assessment. The Save Assessment window

displays.
6. In the Enter assessment name text box, enter the D T p—

name. |U1C]_Assessment i

. L. Enter assessment description

7. (Optional) In the Enter assessment description text Practice Assessment

box, enter the description.

8. Click the Save As New Assessment button.

Update Selected Assessment Save As New Assessment

Figure 171 — Save Assessment

LOAD/EDIT ASSESSMENT
To load/edit an assessment:

1. From the CMv3 Home screen, select Assessments from the top menu and then select Create
Assessment. The CMv3 Assessments window displays.

ET cMv3 Home — [m] bd

Rosters | Assessments | Global Resources Reports  Curriculum Plan  Settings Help  Exit CM

Create Assessment

Administer Assessment

ARMY.

USE_EJR DOE. JONATHAN H ome

Period: 01

Games -
|

Change Period

Lessons Labs Electives

UCode Title Time
uiciL2 JROTC: The Organization and Traditions of Service Programs 6
uiciL3 Customs and Courtesies in JROTC 3
uiciL4 Social Etiquette and Manners 4
uiczLi Thinking Maps 3
uicaLz Self-Awareness 3
uicaL3 Appreciating Diversity through Winning Colors ® 3
uiczL4 Thinking and Learning 4
uicaLs Reading for Meaning 4
U1C2L6 Studying and Test-Taking 3
uicaL7 Personal Code of Conduct 3
u1caLs Personal Growth Plan 3
uic3Ll Team Building and Dirill 2
u1c3L2 Stationary Mc and g T 4
uic3aL3 Squad Drill 3
uicaLl Making Decisions and Setting Goals 3
uicdLz Anger Management 3
uic4L3 Resolving Conflicts 4
U1csL1 Understanding and Controlling Stress 2
u1csL2 Cadet Challenge 2
u1ceL1 Orientation to Sewvice Leamning 2
U1ceL2 Preparing for Service Learning 2

Figure 172 — Create Assessment

2. From the CMv3 Assessments window, select Assessments from the top menu and then select Load
Assessment.
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B CMv3 Assessments:

Assessments

New Assessment

e nager 3 Assessments &
Save Assessment
Archive Assessment
Reinstate Assessment
Rename Assessment
tion and Training (LET 1) - The Emerging Leader
ion and Training (LET 2) - The Developing Leader

& U3: Leadership, Education and Training (LET 3) - The Supervising Leader

14 Leadership, Education and Training (LET 4) - The Managing Leader

U5: Leadership, Education and Training (Electives) - Continuing Education for Leaders
CSA: AF Cultural Studies

Print Assessment

Add selected to Assessment | Shuffle | Preview Question  Delote Question ~ Save Assessment

Figure 173 — CMv3 Assessments

3. The Load Assessment window displays. Select the desired assessment from the Assessments section on
the left side of the window.

4. Click the Load Selected button.

Load Assessment ﬂ

Assessments Description
U1C1_Assessment Practice Assessment

Figure 174 — Load Assessment

5. Add new questions to the assessment (if desired).

6. Save the assessment after if new questions were added or rearranged.

ARCHIVE ASSESSMENT

To archive an assessment:

1. From the CMv3 Home screen, select Assessments from the top menu and then select Create
Assessment.
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CMv3 Home — [m] b

Rosters | Assessments | Global Resources Reports  Curriculum Plan  Settings Help  Exit CM
Create Assessment

DOE. JONATHAN
Administer Assessment Home

Period: 01

Games

Change Period

2

C and Traditions of Service Programs 6

uiciL3 Customs and Courtesies in JROTC 3
uiciL4 Sacial Etiquette and Manners 4
U1C2L1 Thinking Maps 3
uicaLz Self-# 3
u1c2L3 Apf Diversity through Winning Colors ® 3
uicaL4 Thinking and Learning 4
uU1C2L5 Reading for Meaning 4
uicaLe ving and Test-Taking 3
uicaL7 Personal Code of Conduct 3
uiczaLe Personal Growth Plan 3
u1c3L1 Team Building and Drill 2
uic3Lz ionary and ing Té 4
u1Cc3L3 Squad Drill 3
uic4Li Making Decisions and Setting Goals 3
uicaL2 Anger 3
uic4aL3 R ing Conflicts 4
u1csL1 u and Controlling Stress 2
uicsL2 Cadet Cl C 2
u1ceL1 Orientation to Service Learning 2
uiceL2 Preparing for Service Learning 2

Figure 175 — Create Assessment

The CMv3 Assessments window displays. Select Assessments from the top menu and then select
Archive Assessment.

B CMu3 Assessments - bd

Assessments
New Assessment

Assessments .@:

Load Assessment

Save Assessment

Archive Assessment

Reinstate Assessment
Rename Assessment
ion and Training (LET 1) - The Emerging Leader

. ion and Training (LET 2) - The Developing Leader
U3: Leadership, Education and Training (LET 3) - The Supenvising Leader
4: Leadership, Education and Training (LET 4) - The Managing Leader
Leadership, Education and Training (Electives) - Continuing Education for Leaders
CSA: AF Cultural Studies

Print Assessment

Add selected to Assessment Shuffle | Preview Question | Delete Question | Save Assessment

Figure 176 — Archive Assessments

The Archive Assessment window displays. Select the desired assessment to archive on the left side of

the window.

Click the Archive Selected button.
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Archive Assessment

LET 1 Tes Description

PSM Exam

Archive Selected

Figure 177 — Archive Assessment

REINSTATE ASSESSMENT

To reinstate an assessment:

1.

From the CMv3 Home screen, select Assessments from the top menu and then select Create
Assessment.
EJ CMva Home — [m] X

Assessments
Create Assessment

Administer Assessment

Rosters Global Resources  Reports  Curriculum Plan ~ Settings Help  ExitCM

Period: 01

Lessons Labs Electives
UCode

Introducing JROTC 2
uiciLz JROTC: The Organization and Traditions of Service Programs 6
uiciL3 Customs and Courtesies in JROTC 3
uiciL4 Sacial Etiquette and Manners 4
uicaL1 Thinking Maps 3
uiczaLz Self 3
uicaL3 App Diversity through Winning Colors ® 3
uiczL4 Thinking and Learning 4
ui1c2Ls Reading for Meaning 4
Ui1Cc2L6 ing and Test-Taking 3
uicaL? Personal Code of Conduct 3
uiczaLs Personal Growth Plan 3
u1c3L1 Team Building and Dirill 2
uicaLz ionary and ing Té 4
u1c3L3 Squad Drill 3
uic4Lt Making Decisions and Setting Goals 3
uicaL2 Anger C 3
uic4L3 R ing Conflicts 4
u1csL1 u and Controlling Stress 2
uicsL2 Cadet Challenc 2
uiceL1 Orientation to Service Learning 2
uiceL2 Preparing for Service Learning 2

Figure 178 — Create Assessment

The CMv3 Assessments window displays. Select Assessments from the top menu and then select
Reinstate Assessment.

The Reinstate Assessment window displays. Select the desired assessment to reinstate on the left side
of the window.

88



JROTC CMv3 User Manual

B CMv3 Assessments — X

Assessments
New Assessment

Assessments .@‘

Load Assessment

Save Assessment
Archive Assessment
Reinstate Assessment

Rename Assessment
tion and Training (LET 1) - The Emerging Leader

ion and Training (LET 2) - The Developing Leader

U3: Leadership, Education and Training (LET 3) - The Supenvising Leader

4: Leadership, Education and Training (LET 4) - The Managing Leader

U5: Leadership, Education and Training (Electives) - Continuing Education for Leaders
CSA: AF Cultural Studies

Print Assessment

Figure 179 — Reinstate Assessment
4. Click the Reinstate Selected button.

Reinstate Assessment x

T1T

Reinstate Selected

Figure 180 — Reinstate Assessment

RENAME ASSESSMENT
To rename an assessment:

1. From the CMv3 Assessments screen, select Assessments from the top menu and then select Rename
Assessment.
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B CMW3 Assessments

Assessments
New Assessment

Load Assessment

Assessments .@‘
Save Assessment

Delete Assessment

int Assessment

v and Training (LET 1) - The Emerging Leader
2: Leadership, Education and Training (LET 2) - The Developing Leader

U3: Leadership, Education and Training (LET 3) - The Supervising Leader

U4: Leadership, Education and Training (LET 4) - The Managing Leader

5: Leadership, Education and Training (Electives) - Continuing Education for Leaders
SA: AF Cultural Studies

Add selected to Assessment

Shuffle || Preview Question | Delete Question | Save Assessment

Figure 181 — Rename Assessment

The Rename Assessment window displays. Select the desired assessment to rename on the left side of
the window.

3. Inthe New Name text box, enter the new name.

4. (Optional) In the New Description text box, enter the description.

5. Click the Rename Selected button.

Rename Assessment

New Name
U1C1_Assessment

New Description
Practice Assessment

Rename Selected

Figure 182 — Rename Assessment

PRINT ASSESSMENT

To print an assessment:
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1. From the CMv3 Assessments screen, select Assessments from the top menu and then select Print
Assessment.

B CMu3 Assessments - X

Assessments.
New Assessment

Assessments .@‘

Load Assessment

Save Assessment
Archive Assessment
Reinstate Assessment
Rename Assessment
Print Assessment

ion and Training (LET 1) - The Emerging Leader

and Training (LET 2} - The Developing Leader

U3: Leadership, Education and Training (LET 3) - The Supervising Leader

U4: Leadership, Education and Training (LET 4) - The Managing Leader

U5: Leadership, Education and Training (Electives) - Continuing Education for Leaders
CSA: AF Cultural Studies

Add selected to Assessment | Shuffle | Preview Question || Delete Question  Save Assessment

Figure 183 — Print Assessment

2. The Print Assessment window displays. Select the desired assessment to print from the Assessments
section on the left side of the window.

3. Click the Print Selected button.

Print Assessment n

Assessments Description
U1 (:2_"_] racticeAssessme Practice Assessment

Print Selected

Figure 184 — Print Assessment

4. The Report Manager opens and will generate the selected assessment printout.
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T3 Report Manager — O x
reri | Font .
= 7
Reedr Py ® QQ @ B IR P =
Open Save Print. Quick Page Scale Next Last Navigation Zoom Zoom Zoom  Page [Enable Continuous Export... Send.. Watermark
Print Setup... Page Page  Pane out - In | layout~ Scrolling - -
File Print Navigation Zoom View Export Document
General "
Curriculum Plan
My Resources
v Cadet Name
Cadet Roster Export -
Date:
Presentations ~
Presented Lessons U1C1L1_Assessment
Questions Presented
Exam ~ 1 UiciLtQt

Study Guide

Generate Exam

The Army JROTC beganin 1916 when
A) the Army Chief of Staff

B) the Secretary of Defense

C) Congress

passed the National Defense Act

Instructor Summary

Exam Summary

Emotional ~
PSM Quick Print 2 uiciLQz2
Online PSM
One of the outcomes of the Army JROTC program is for Cadets to
Extra ~ A) graduate high school with skills needed to excel in additional
Search Report career/education training
B) be preparedto defend our nation
Game " C) appreciate the role of the Ammy in performing physical fitness exercises
Game Show

3 uic1L1:Q6

The chapter of the JROTC program will help you know your community, perform as a team,
and become a more helpful citizen_

Figure 185 - Print the Assessment
5. Click the Print button. The Print dialog box displays.

6. Verify the print settings and click the OK button.

Print...

_— Printer (=) 04H-38%color) W Preferences
- Status: The toner is low.

Location:

Comment:

Document(s) in Queue: 0

Number of copies: 1|8
® Al pages
Page range: ) Current
Some pages For example: 1,3,5-12
Print on both sides EEFlip on Long Edge v
Paper source: Auto Tray Select b
Page 1|of3 W4 | »| M| Filepath: [ Print to file

OK Cancel

Figure 186 — Print Settings

HELP

e Show Me’s — Launches the CM Help Show Me video menu

e User Manual — Displays the CMv3 User Manual

e Get Remote Help — Launches Remote Help (Team Viewer)
NOTE: For technical issues please contact your Brigade POC or email your questions to
support@jrotc.education.

e About RF Response Devices — Displays help on RF response devices
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ADMINISTER ASSESSMENT

INSTRUCTOR LED

To administer an Instructor-led assessment:

From the CMv3 Home screen, select Assessments from the top menu and then select Administer
Assessment. The Administer Assessment window displays.

CMv3 Home - u] X

Rosters | Assessments | Global Resources Reports  Curriculum Plan  Settings Help  Exit CM

Create Assessment
Administer Assessment

Games

Change Period

0 C 2
uiciL2 JROTC: The Orc and Traditions of Service Programs 8
Ui1CciL3 Customs and C ies in JROTC 3
uiciL4 Social Etiquette and Manners 4
uicaL1 Thinking Maps 3
uicaLz Self-A 2
uic2L3 A iating Diversity through Winning Colors & 3
uiczL4 Thinking and Learning 4
uUi1c2L5 Reading for Meaning 4
uic2aLe ying and Test-Taking 3
uicaL7 Personal Code of Conduct 3
uicaLs Personal Growth Plan 3
uic3Li Team Building and Drill 2
U1c3L2 ionary and ing T 4
U1Cc3L3 Squad Drill 3
uic4aLt Making Decisit and Setting Goals 3
uic4Lz Anger 3
u1c4L3 R ing Conflicts 4
U1C5L1 U and Ci ling Stress 2
uicsL2 Cadet Challenc 2
U1Cc6L1 Ori ion to Service Learning 2
uiceL2 Preparing for Service Learning 2

Figure 187 — Administer Assessments

Select the assessment that you wish to administer from the list.

NOTE: Ensure that the Instructor Led tab is selected.

Administer Assessment n

Instructor Led  Self-Paced

Practice Assessment

Figure 188 — Instructor Led Assessment Selected to be Administered

3. Click the Load Selected button. The CMv3 Assessment window displays.
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CMW3 Assessment

Global Resources  Help

Curriculum Manager v3

Assessment: U1C2_PracticeAssessment

[0 20 30 [ 50 e 7 e e ol [ 2 [
261 [27] 28] [281 [30] 3] [321 [33] [341 |50 360 (371 [380
511 [52] [531 [541 [551 [s6] [571 (8] [591 [0] [67 [62] [631

Please click your A button to sign into the presentation

IP: 10.22.30.60, Port: 23000

Figure 189 — CMv3 Assessment Window

NOTE: Instruct Cadets using a virtual response device to verify that their application has the same IP and

port number shown on the assessment screen.

5. After all Cadets have joined, click the Start Assessment button.

6. Select Help from the top menu and then select Question Delivery Preferences to verify your

preferences.

7. Use the Next and Back buttons to navigate the assessment.
[ CW3 Assessment

Global Resources | Help

25~ Curriculum Manager v3

Assessment: PSM Exam

Il BN N N
%I:II:II:II:II:II:II:II:I

When | am really angry with someone, | usually feel anxious and confused about what to say.

Most of the time

E Some of the time

Least of the time

Figure 190 — Navigate the Assessment

NOTE: From the assessment screen, the following options are available:
e Access the Global Resources

e  Change the Gutter Colors via the Help menu
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e Set up the Question Delivery Preferences via the Help menu

° Run the CM timer Exit Assessment?

e Randomly select a Cadet name
Do you really want to exit the assessment?

8. When the assessment is finished, click the Home button. The Exit
Assessment confirmation prompt displays. - .
(=1 a
9. Click Yes to exit the assessment or No to cancel. You are returned
to the lesson list. Figure 191 — Exist Assessment Confirmation
Prompt
SELF-PACED

To administer a self-paced assessment:

1.

From the CMv3 Home screen, select Assessments from the top menu and then select Administer
Assessment. The Administer Assessment window displays.

=T CMv3 Home - [m] X

Rosters | Assessments | Global Resources Reports  Curriculum Plan  Settings Help  Exit CM

Create Assessment

Administer Assessment

Games 4
X

ARMY

EJ DOE. JONATHAN
USER

Period: 01

Change Period

Lessons Labs Electives

UCode Title Time
uiciL2 JROTC: The Organization and Traditions of Service Programs 6
u1ciL3 Customs and Courtesies in JROTC 3
uiciL4 Social Etiquette and Manners 4
uicaLl Thinking Maps 3
uicaL2 Self-Awareness 3
uicaL3 Appreciating Diversity through Winning Colors ® 3
uicaL4 Thinking and Learning 4
uic2Ls Reading for Meaning 4
u1c2Le Studying and Test-Taking 3
uicaL7 Personal Code of Conduct 3
uicaLs Personal Growth Plan 3
u1c3Ll Team Building and Drill 2
uic3aL2 Stationary Mc and g T 4
uU1c3L3 Squad Drill 3
ui1c4L Making Decisions and Setting Goals 3
uicaL2 Anger Management 3
u1c4L3 Resolving Conflicts 4
U1CsL1 Understanding and Controlling Stress 2
U1C5L2 Cadet Challenge 2
u1ceL1 Orientation to Service Learning 2
u1Cc6L2 Preparing for Service Learming 2

Figure 192 — Select Administer Assessment
Select the Self-Paced tab.

Select an assessment from the drop-down lists.

NOTE: You may pick up to 5 assessments to administer in a single session. You must also select at least
one assessment to go to the next step.
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4. Click the Next button. A confirmation prompt appears.

Administer Assessment n

Instructor Led Self-Paced

U1C2_PracticeAssessment]

None Selected

None Selected

None Selected

None Selected

Figure 193 — Administer Assessment Window

Self Paced Assessment

Proceed with selected 1 assessment(s)?

5. Click Yes to proceed or No to cancel.

6. The CMv3 Self-Paced Assessment window displays.

Figure 194 — Self Paced Assessment
Confirmation Prompt

CMv3 Self-Paced Assessment - o X

Help

Curriculum Manager v3

Cadets, please click in your assessment letter IR/VI(A-E), RF(1-5)
IP: 10.22.30.60, Port: 23000

| ¥ 7 ¥ ¥ ¥ ¥V F ¥ §F V § |
| ¥ 7 ¥ ¥ F ¥V F ¥ §F FV §F |

['277] ['287 [297 [301 [317 (1827 [1331 [34 |35 (361 (187" [88" [891
[407 [/410 [427) (7437 447 (450 (461 477 [481 4N (1501 151 1520
['537 [547 [55' (561 (57 (58 [59' [60 | [61 (62" (63" (64"

Figure 195 — CMv3 Self-Paced Assessment Window
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Instruct Cadets to use their response devices to click in to join the assessment.

IR/VI users click in their devices. For example, a
Cadet with an IR response device is taking
Assessment A, so they click A on the device. The
User ID number highlights on the grid to let Cadets
know they were added to the assessment.

NOTE: IR/VI response devices choose assessments
by clicking A-E.

NOTE: The Cadet will need a printed version of the
Assessment if they are using IR Clickers.

Figure 196 - IR Response Device

RF users must click the Enter button on their response device to wake it up
and go into the self-paced mode. For example, a Cadet with an RF response
device is taking Assessment B, so they click 2 then OK when asked about the
test version. The User ID number highlights on the grid to let Cadets know
they were added to the assessment.

NOTE: RF response devices choose assessments by clicking 1-5 to pick A-E.
After selecting the Test version, STOP until you start the assessment.

NOTE: The questions will appear on the RF clicker’s screen.
Figure 197 - RF Response Device

8. After all Cadets have joined, click the Start Assessment button.

E] CMiva Seff-Paced Assessment

Help

Curriculum Manager v3

Self-Paced Assessment H@‘

P
Cadets, please click in your assessment letter IR/VI(A-E), RF(1-5)
IP: 10.22.30.60, Port: 23000

EEEEEEES - -

Figure 198— CMv3 Self-Paced Assessment Window Start Assessment

9. The Ready To Start Assessment confirmation window displays. Click the OK button.

=
Ready To Start Assessment
Mumbers under response devices represent question numbers

Figure 199 - Confirmation Prompt

10. When the assessment begins, question numbers (“1” in white boxes) will show under the devices (blue

boxes) instead of assessment letters as previously shown (“A/B”).
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11. Cadets begin answering the questions.

a. IR and Vlresponse device users:

e Select A-E to enter answers

e Select F to jump to first unanswered question

(if all questions are answered, question box
jumps to the last question and turns green)

Select H to go to the next question

Select G to go to the previous question

b. RF response device users:

Use the navigation circle (Left/Right) to
navigate the questions.

Use the tabs under the screen to answer the
guestions. You can also use the keypad to

type in text answers then click enter. Figure 2

c. Explanation of interface box colors (White, Blue, Green)

e  White: Unanswered question

e  Blue: Answered question

e Green: Completed assessment

JROTC CMv3 User Manual

Figure 200 - IR Response Device

Use the RF device to navigate the questions and select the answers.

01 - RF Response Device Navigation

TZ] CMv3 Self-Paced Assessment

Help

ARMY,

Curriculum Manager v3 Self-Pace

Cadets, please click in your assessment letter IR/VI(A-E), RF(1-5)
IP: 127.0.0.1, Port: 23000

d Assessment .@

—_
o

- | 0

w

Figure 202 — Interface Box Colors

IR/VI NOTE 1: When the Cadet finishes answering all questions in the assessment, click the F button on

the device to verify completion.

IR/VI NOTE 2: If you click in a second answer for an answered question, the box will turn to yellow then

back to blue to let you know CM received your new answer. If your answer

is outside the acceptable

answer range, the box will turn red then white which means it will set the question to unanswered.

RF NOTE: RF users must click the Send Envelope on the bottom right to end their assessment.

WARNING: Do not click the BACK ARROW once you have reached the end of the assessment. If the
BACK ARROW has been selected, you will need to use the Settings menu to send the assessment to the

CM.
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WARNING: When using the RF response device, ALWAYS select the responses provided on the LCD
screen. Always answer the questions in a timely manner. Otherwise, the RF response device will time out
and shut down, you will be unable to continue the assessment, and none of your answers will be
recorded.

When finished administering the assessment, click the Home ]
. . . . . Exit Assessment?
button. The Exit Assessment? Confirmation window displays.
12. Click Yes to confirm or click No to cancel. Do you really want to exit Assessment?
NOTE: If you still choose to exit the assessment, unanswered
questions will be recorded and will show as no response in the Yes Mo

reports.

Figure 203 - Exit Assessment Confirmation
Prompt

GAMES

Please refer to the Game Show User Manual located in the Home Help menu.

QUESTION EDITOR

The Question Editor enables you to build custom assessments from the existing questions in the database and to
create your own questions. The database is structured by Unit/Chapter/Lesson. Within each Lesson folder are two
sub-folders:

e Master Question Categories — Installed AJROTC questions. These cannot be edited but can be copied
and modified once they are in an Instructor Created Question Category.

e Instructor Created Question Categories — You must create a category before you can add questions.

QUESTION TYPES

Each of the Master questions provided in the database has a unique ID using the U-Code (U#C#L# - Type # format,
where the question category is defined as follows:

e Focus (F)

e Reinforcing (Q)

e  Vocabulary (V)

e Higher Order Thinking (HOT)

For questions that you want to create, you’ll add them to the Instructor Created Question Categories folder. You
can edit and delete any question that you create in this folder.

LAUNCH QUESTION EDITOR

To launch the question editor:
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1. From the CMv3 Home screen, select Assessments from the top menu and then select Create
Assessment.

By CMv3 Assessments

Assessments  Help

ARMY,

Curriculum Manager v3

Question Editor

Question Tree My Assessment
= (S
+-LH: Leadership, Education and Training (LET 1) - The Emerging Leader
i U2: Leadership, Education and Training (LET 2) - The Developing Leader
= U3: Leadership, Education and Training (LET 3) - The Supervising Leader
s U4: Leadership, Education and Training (LET 4) - The Managing Leader
- U5: Leadership, Education and Training (Electives) - Continuing Education for Leaders
@ CSA: AF Cultural Studies

Assessments .@

Questions

Preview Question Add selected to Assessment Shuffle Preview Question Delete Question Save Assessment

Figure 204 — CMv3 Assessment
2. Click the Question Editor button. The Question Editor window displays.

[Z] Question Editor - [m} x

ARMY.
B0

Question

Images

Editor

U1 Leadership, Education and Training (LET 1) - The Emerging Leader
> 6 Chapter(s)
U2 Leadership, Education and Training (LET 2) - The Developing Leader
8 Chapter(s)
13 Leadership, Education and Training (LET 3) - The Supervising Leader
u3 > 7 Chapter(s)
U4 Leadership, Education and Training (LET 4) - The Managing Leader
5 Chapter(s)
us Leadership, Education and Training (Electives) - Continuing Education for Leaders
- > 6 Chapter(s)
AF Cultural Studies
CSA 7 Chapter(s)
Ready

Figure 205 — Question Editor

IMAGE MANAGEMENT

You can include images in your custom questions. To familiarize yourself with image management:
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1. Click the Images button in the top-right corner of the window. The Image Management window displays.

[2] Question Editor

ARMY,
e

Question

Editor

U1 Leadership, Education and Training (LET 1) - The Emerging Leader
6 Chapter(s)
U2 Leadership, Education and Training (LET 2) - The Developing Leader
> 8 Chapter(s)
U3 Leadership, Education and Training (LET 3) - The Supervising Leader
> 7 Chapter(s)
™ Leadership, Education and Training (LET 4) - The Managing Leader
5 Chapter(s)
)5 Leadership, Education and Training (Electives) - Continuing Education for Leaders
us ) 6 Chapter(s)
AF Cultural Studies
CSA 7 Chapter(s)
Ready

Images

Figure 206 — Question Editor

2. Note the padlocks that display on each image (hover over for a description)

= Image Management

Add New Image

Search

(@) All (") Master () Instructor

U1C1L2_H4a_rank png U1C1L2_H4b_rank.png UACAL2_H4c_rank png

|

m f—_}\@ A AY

Vi

U1C1L2_H4d_rank png UACAL2_V12_Insignia.png

-

U1C1L2_Q3_cadetNCOrank.gif

Select an image to preview

.

Figure 207 — Image Management

e An empty padlock that is open indicates that the image may be removed

o Afilled padlock that is closed indicates that the image is a master image that may not be

removed

ADD NEW IMAGE

To add a new image:
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1. Click the Images button in the top-right corner of the window. The Image Management window displays.

[2] Question Editor

- O x
ARNY.
Question images
Editor
U1 Leadership, Education and Training (LET 1) - The Emerging Leader
6 Chapler(s)
12 Leadership, Education and Training (LET 2) - The Developing Leader
u2 > 8 Chapter(s)
13 Leadership, Education and Training (LET 3) - The Supervising Leader
u3 > |7 Chapter(s)
Leadership, Education and Training (LET 4) - The Managing Leader
U4 ) 5 Chapter(s)
Leadership, Education and Training (Electives) - Continuing Education for Leaders
us ) 6 Chapter(s)
AF Cultural Studies
CSA 7 Chapter(s)
Ready
Figure 208 — Question Editor
2. Click the Add New Image button. The Open window displays.
=l Image Management - O X

Add New Image

Search (@) All () Master (_) Instructor

U1C1L2_H4a_rank png U1C1L2_H4b_rank png U1C1L2_H4c_rank.png

a a a
I:Im.l»(mnmmmm .
e SOG4 P AD

§§E§§é

Zowrg =

Vi

U1C1L2_H4d_rank png U1C1L2_Q3_cadetNCOrank.gif

é é é

Figure 209 — Image Management

Select an image to preview.
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3. Navigate to the folder where the image resides, select the image, and click the Open button.

Open

« v « Source Content » Source Media » 00--GLOBAL MEDIA » Army JROTC Core Abilities »

Organize *

2-CMVZ_HD ~

2-CMVZ_MA
2-Chv3 Proj
00 - CP (M
Cadet Porti
CMv3Files
PPT BACK
Source Cot
Source Cor
TEST
3-Changes
4-DB_Backuj
5-DB_Backuy
Browser

CM_Install

New folder

]

MName Date modified
--ARCHIVE 1/11/2019 2:34 PM
= core abilities.png 3/27/2018 10:59 AM

Type

File folder
PNG File

X

~ O Search Army JROTC Core Abili... @

Size

= T @

3,146 KB

File name: | core abilities.png

v| Image Files(*.EMP;*JPG;=GIF*, ~

Figure 210 — Navigate to Image Folder

4. Theimage has been uploaded to image management.

m Image Management

\ Search

Ready

Add New Image

(@) All () Master () Instructor
U1C1L2_H4a_rank.png U1C1L2_H4b_rank png
 S—
 I—
U1C1L2_H4d_rank.png U1C1L2_Q3_cadetNCOrank gif

Loz

Select an image to preview.

Figure 211 — New Image Added
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IMAGE PREVIEW
To preview an image:
1. Click the Images button in the top-right corner of the window. The Image Management window displays.

Question Editor - m] X

ARMY.
001

Question .

Leadership, Education and Training (LET 1) - The Emerging Leader
6 Chapter(s)

Leadership, Education and Training (LET 2) - The Developing Leader
& Chapter(s)

Leadership, Education and Training (LET 3) - The Supervising Leader
7 Chapter(s)

Leadership, Education and Training (LET 4) - The Managing Leader
5 Chapter(s)

Leadership, Education and Training (Elecfives) - Continuing Education for Leaders
6 Chapter(s)

AF Cultural Studies
7 Chapter(s)

Ready

Figure 212 — Question Editor

2. Select an image to preview. The image displays in the Preview section of the window.

Image Management - ] s
Add New Image
[ searcn | @ A1 () Master () Instructor
~
u
U1C1L2_H4a_rank png U1C1L2_H4b_rank png U1C1L2_H4c_rank png
Y]

TR A @AY

U1C1L2_H4d_rank png U1C1L2_Q3_cadetNCOrank.gif U1C1L2_Vi2

Image Name:
UAC1L2_V12_Insignia.png
ﬁ ﬁ ﬁ Width:

544

L Height:

643

Insignia.png

7 /" N\ _nonsubdued

U1C1L2_V24 tamish.png U1CIL2_V5_Army-Combat- U1C1L2_V5_Class-A-Uniform jpg
Uniform_jpg

v

Previewing Image: U1C1L2_V12_Insignia png

Figure 213 — Image Management
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NOTE: If the image has an open padlock, a Delete button will appear.

3. Toresize the image, use the slider bar.Drag the split bar to expand the image preview area.

Image Management — a x
| [ OF THE UNITED svms IIIM\'
Of Ve E1 | E2 | E3
= A A 9 @ @
ENLISTED | .. Privats F,,,‘ Coorss Specialist | Sergeant 55;-_ "
= @ @ ‘ ‘ ‘ ‘
Sergeant Maam SFW- Surgl-n! Oemmn-c 5‘:;:;‘
it | ey
| EEE Wz W3 W-a W5
WARRANT | m | g | I
OFFICER
Warrant | Chiat Wasrant | Chist Warrant | Chiol Warrant | Ghiaf Warrant
Officer Officer Officer Otficer
I 02 3 0.5 06
% %
FFICER ul
LicIE, OFFIGER | oo, | L | comn | oo | tgie | oo
| o o8 o8 | 0-10 SPECIAL
* | ok | otk | dokok | X
Brigadior | Major Usutenant Gonoral Ganeral
Gaersl | Gunwral | Ganeral ofthe Ay
Image Name:
U1C1L2_V12_Insignia.png
Width:
544
Height:
UACILZ | a3

Previewing Image: U1C1L2_V12_Insignia.png

Figure 214 — Expanded Preview Area

DELETE IMAGE
To delete an image:

1. Click the Images button in the top-right corner of the window. The Image Management window displays.

Question Editor - o x

ARMY,

Question

Leadership, Education and Training (LET 1) - The Emerging Leader
6 Chapter(s)

Leadership, Education and Training (LET 2) - The Developing Leader
& Chapter(s)

Leadership, Education and Training (LET 3) - The Supervising Leader
7 Chapter(s)

Leadership, Education and Training (LET 4) - The Managing Leader
5 Chapter(s)

Leadership, Education and Training (Electives) - Continuing Education for Leaders
6 Chapter(s)

AF Cultural Studies
7 Chapter(s)

Images

Ready

Figure 215 — Question Editor

2. Select the Instructor button.
NOTE: Master images cannot be deleted.
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3. Select the image to delete.

[2] image Management — O e
Add New Image
| Search ("3 Al )y Master (@) Instructor

il rusrlca w2 ol v |2 ming:
l:nmlnlnlle vemal‘ WO EI
(O ) ¥

core abilities_png

AppIT erifeal Thinkiny [ehuigles.

Image Name:
core abilities.png
Width:

816

Height:

1056

Previewing Image: core abiliies png

Figure 216 — Image Management

4. Click the Delete button.

5. A Confirm Delete window appears. Click Yes to confirm

deletion or click No to cancel. Confirm Delete

NOTE: Deleting the image does NOT delete the original

. . ic i 7
image on your hard drive. Are you sure you want to delete this image?

Yes Mo

Figure 217 — Confirm Delete Prompt

SEARCH IMAGES
To search for an image:

1. Inthe Search bar, start by typing at least the first 3 characters.
NOTE: Search is NOT case sensitive.

2. Select one of the following options:
e All - Displays all images that are locked and unlocked
e  Master — Displays images that are locked

e Instructor — Displays images that are unlocked
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T Image Management - O X
Add New Image
| Army (@) All "y Master () Instructor

U1C1L2_V5_Army-Combat-
Uniform.jpg

Select an image to preview.

Figure 218 — Search for an Image

3. Toreset the search, clear the box.

VIEWING MASTER QUESTIONS
1. The first items listed are the Units (Structure is Unit -> Chapter -> Lesson -> Question Division (broken up
into Master/Instructor sections) -> Questions)

2. The left section shows the U-Code (For Example, U1C1L1 which stands for Unit 1, Chapter 1, Lesson 1).
For example:

a. Click the first drop-down arrow to reveal the Chapters.
b. Click the arrow next to JROTC Foundations to reveal the Lessons.
c. Click the arrow next to Introducing JROTC to reveal the Question Category Containers.

NOTE: The same padlocks introduced in the Image Management screen. These show the
difference between Master and Instructor created items.

d. Click the arrow next to Master Question Categories to reveal the Master Question Categories.

e. Expand the desired Question Category. For example, click the arrow next to U1C1L1
Vocabulary to reveal the Master Questions that are contained within that category.

f.  Click the preview icon. The View Question window displays.
NOTE: All fields are read-only.

g. When finished previewing the question, click the Done button.
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=] Question Editor

Question
Editor

Leadership, Education and Training (LET 1) - The Emerging Leader =
Vs Chapter(s)

JROTC Foundations

4 Lesson(s)

Images

Introducing JROTC

5 Master Question Categories, 0 Local Question Categories

u1ci

Master Question Categories a
5 Question Categories

Ahigh school student enrolled in the leadership and citizenship activities through Junior Reserve Officers’ ﬁ

U1C1L1:- V1 Training Corps is calleda

Master

u1ciL1

U1CIL1 Vocabulary a
Vocabulary

10 Question(s)

arouse the interest of one's actions or efforts. a
utciLv2 ——
JROTC is a program that teaches high school students the values of good citizenship while giving them an a
U1CIL1: V3 introduction to the U.S. Army. The letters JROTC stand for
U1C1L1:V4 is the ability to influence, lead, or guide others so as to accomplish a mission in the manner desired. ’6‘ ’i‘ I a8
B -

Figure 219 — Question Editor Navigation

ADD QUESTION CATEGORY

Instructor-created questions are placed in a category under the master list of questions for each lesson. You'll need
to create a category before you can add questions to it.

To add a question category:
1. Expand the question tree for the selected lesson.

2. Click the icon to the right of Instructor Created Question Categories that looks like a plus sign (this is the
add icon). The Add Question Category prompt appears.

[T Question Editor

Question

Images

Leadership, Education and Training (LET 1) - The Emerging Leader
6 Chapler(s)

JROTC Foundations

4 Lesson(s)

Introducing JROTC

5 Master Question Categories, 0 Local Question Categories

Master Question Categories a8
5 Question Categories

Instructor Created Question Categories 6]
+

0 Question Categories

Instructor

. Add Question Category
UiciLz JROTC: The Organization and Traditions of Service Programs

5 Master Question Categories, 0 Local Question Categories
U1CIL > Customs and Courtesies in JROTC
5 Master Question Categories, 0 Local Question Categories

Social Etiquette and Manners
U1ciL4 5 Master Question Categories, 0 Local Question Categories

> Personal Growth and Behaviors I

2 | essonis)

Figure 220 — Expand Question Tree in Question Editor

3. Inthe Question Category Name text box, type in a name. Using the U-Code in the Category Name will
make it easier to find in CM.

4. Inthe Question Category Description text box, type in a description.
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E[ Add Question Category —

Question Category Name: | Foundations

CQuestion Category Descriptiun:| Example{

| Add Question Category

Figure 221 — Add Question Category

NOTE: If the Question Category with the name already exists, you will get a warning message to rename
it. Otherwise, it will appear in the Instructor Created Question Categories. You can have more than one

Category per lesson.

RENAME QUESTION CATEGORY
To rename a question category:

1. Expand the question tree for the selected lesson.

[Z] Question Editor

ARMY
-

- [m] x
Question .
Editor
@
Leadership, Education and Training (LET 1) - The Emerging Leader
6 Chapler(s)
JROTC Foundations
4 Lesson(s)
Introducing JROTC
uicilt 4 Master Question Categories, 1 Local Question Category
Master Question Categories a
Master 4 Question Categories
Instructor Created Question Categories 5]
Instructor 1 Question Category
Foundations > &
Foundations W | 1 Question(s)
. e o . B ) Edit Category a8
U1CIL1-V4 is the ability to influence, lead, or guide others so as to accomplish a mission in the manner desired. D
JROTC: The Organization and Traditions of Service Programs
uic1L2 > 4 Master Question Categories, 0 Local Question Categories
Customs and Courtesies in JROTC I
U1C1L3 > 4 Master Question Cateaories 0 | ocal Question Cateaories =

Figure 222 — Navigate to the Instructor Created Question Category to Edit

2. Click the icon to the right of Instructor Created Question Categories that looks like a pen/pencil (this is

the Edit icon). The Edit Category prompt appears.

3. Inthe Question Category Name text box, type in a new name. Using the U-Code in the Category Name

will make it easier to find in CM.

4. Inthe Question Category Description text box, type in a new description.

E Edit Question Category —

O X

Question Category Name: | Foundations

Question Category Descriptiun:| Exampld

| Edit Question Category

Figure 223 - Edit Question Category

5. Click the Edit Question Category button.
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REMOVE QUESTION CATEGORY

To remove a question category:
1. Navigate to the Instructor Created Question Category that you wish to delete.

2. Click the Remove icon. The confirmation prompt appears.

[2] Question Editor

ARMY
-

Question
Editor

Leadership, Education and Training (LET 1) - The Emerging Leader z
v 6 Chapter(s)

JROTC Foundations

4 Lesson(s)

Introducing JROTC
u1ciL 4 Master Question Categories, 1 Local Question Category

Master Question Categories a
4 Question Categories

Instructor Created Question Categories 5]
Instructor 1 Question Category 4
. Foundations 3 a
Foundations ) 0 Question(s)

JROTC: The Organization and Traditions of Service Programs
4 Master Question Categories, 0 Local Question Categories

Images

Master

Customs and Courtesies in JROTC
4 Master Question Categories, 0 Local Question Categories

uU1Cc1L3
) Social Etiquette and Manners I

4 Master Ouastion.C: 01.Lncal Questian C: i =

U1ciL4

Figure 224 — Navigate to the Instructor Created Question Category to Delete

3. Click Yes to confirm.

Confirm Remove

Are you sure you want to set remove this Question Category?

Yes Mo

Figure 225 — Confirmation Prompt

4. The question category has been removed.

PREVIEW MASTER QUESTION

To preview a master question:
1. Navigate to the desired Master Question Category that you wish to preview.

2. Click the arrow to expand the desired Question Category. For example, expand U1C1L1 Vocabulary
Question section.

3. Click the View Question icon.
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[ Question Editor

ARMY
Pt

Question

Images

Editor

Leadership, Education and Training (LET 1) - The Emerging Leader
6 Chapter(s)

JROTC Foundations

4 Lesson(s)

U1C1L1:v3  introduction to the U.S. Army. The lefters JROTC stand for

U1ciL Introducing JROTC
5 Master Question Categories, 0 Local Question Categories
M Master Question Categories -]
laster 5 Question Categories
U1C1L1 U1C1L1 Vocabulary a
Vocabulary 10 Question(s)
Ahigh school student enrolled in the leadership and citizenship activities through Junior Reserve Officers’ a8
U1C1L1:v1 Training Corps is called a N
e : . View Question a8
arouse the interest of one's actions or efforts.
utcILIV2  —— ©][B]
JROTC is a program that teaches high school students the values of good citizenship while giving them an a8

U1CTL1V4 is the ability to influence, lead, or guide others so as to accomplish a mission in the manner desired. ’6‘ m

Figure 226 — Navigate Master Question to Preview in Question Editor

4. The View Question window displays. NOTE: All fields are read-only. When finished previewing the

question, click the Done button.

View Question

Question Name: | U1C1L1-V1 Clicker Types Supported: Infrared (IR), Radio Frequency (RF), Virtual (V1)
Question Type: MC3 Graphic Category: Mo Graphic ‘Question Category: Vocabulary Question Difficulty:| Lv1 - Remembering

A high school student enrolled in the leadership and citizenship activities through Junior Reserve
Officers' Training Corps is called a

junior soldier
E3

Viewing Question

Figure 227 — View Question

NAVIGATE BETWEEN QUESTIONS

To navigate between master questions:

1. Navigate to a master or Instructor question.
2. Expand the Question Category. For example, expand the U1C1L1 Vocabulary Division.

3. Click the view icon on the question.
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4. Atthe top of the page use the navigation buttons (Back, Next) to move between the questions in that
Question Category.

[2] Question Editor - o X
Back View Question

Question Name:  U1CILTV1 Clicker Types Supported: Inirared (IR), Radio Frequency (RF), Virtual (VI)

Question Type: V(3 Graphic Category: "o Graphic Question Category: Vocabulary Question Difficulty: Lv1 - Remembering

A high school student enrolled in the leadership and citizenship activities through Junior Reserve
Officers' Training Corps is called a

Cadet

mantle
Ed

junior soldier
Ed

Viewing Question

Figure 228 — Navigate Between Questions Buttons

COPY A QUESTION

To copy a question:

1. Navigate to the desired master or Instructor question that you wish to copy.

[ Question Editer

ARMY

Question

Editor

Images

Leadership, Education and Training (LET 1) - The Emerging Leader
6 Chapter(s)

JROTC Foundations
4 Lesson(s)
Introducing JROTC
uici 5 Master Question Categories, 0 Local Question Categories

Master Question Categories a
5 Question Categories

Master

u1ciL1

U1CALA Vocabulary a
Vocabulary

10 Question(s)

Ahigh school student enrolled in the leadership and citizenship activities through Junior Reserve Officers’ a

U1CIL1-V1 Training Corps is called a -
—
G
arouse the interest of one's actions or efforts. aiid a
uiciLivz ——

JROTC is a program that teaches high school students the values of good citizenship while giving them an a
U1CIL1:V3 introduction to the U.S. Army. The letters JROTC stand for
UACIL1-V4 is the ability to influence, lead, or guide others so as to accomplish a mission in the manner desired. ,6‘ W a8
: v

Figure 229 — Navigate to Master or Instructor Question to Copy in Question Editor

2. Expand the desired Question Category. For example, expand the U1C1L1 Vocabulary Division.
3. Click the copy icon on the desired question to be copied.

NOTE: You must add an Instructor Question Category to copy a question.
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4. Using the drop-down list, select which Question Category to copy the question to.

= Select Question Category - O >

Local Question Categorny: | U1C1L1 Vocak bt

| Copy Question

Figure 230 — Select Question Category

5. Click the Copy Question button. The Confirm Copy confirmation prompt appears.

6. Click Yes to confirm or click No to cancel.

Confirm Copy

Are you sure you want to copy this Question to the specified Question
Category?

Yes Mo

Figure 231 — Confirm Copy Prompt

NOTE: If the Question is copied elsewhere already, you will receive a copy failed message as a Question
can only be copied a single category at a time.

7. The question will appear in your selected Question Category.
ADD INSTRUCTOR QUESTION

To add an Instructor question:

1. Navigate to the desired Instructor Created Question Categories to add the question.

[Z] Question Editor — O 4

Question
Editor

Images

Leadership, Education and Training (LET 1) - The Emerging Leader
6 Chapter(s)

JROTC Foundations
4 Lesson(s)
Introducing JROTC
u1ciLt 4 Master Question Categories, 1 Local Question Category
Master Question Categories a
Master 4 Question Categories

Instructor Created Question Categories 5]
Instructor 1 Question Category

Foundations ~ &
Foundations 0 Question(s)
Add Question
JROTC: The Organization and Traditions of Service Programs
u1ciL2 ) 4 Master Question Categories, 0 Local Question Categories

Customs and Courtesies in JROTC
u1ciLs 4 Master Question Categories, 0 Local Question Categories

) Social Etiquette and Manners
L4 Master Question Cateaories 0 L 0cal QUe G O G B RS oo

SN 0% 1 S

Figure 232 — Navigate to Instructor Created Question Categories to Add in Question Editor

2. Select the desired category and click the Add icon on the Instructor Created Question Categories. The
Add Question window displays.

NOTE: The Question Type defaults to MC4 No Graphic.
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In the Question Name text box, fill in the name.

[2] Question Editor - m] g
Question Name: Clicker Types Supported: Infrared (IR), Radio Frequency (RF), Viriual (V1)
Question Type:| MC4 || Graphic Category:| No Graphic | Question Category: | Question Difficulty: v

Add Question Text

Add Answer Text

Add Answer Text

Add Answer Text

Add Answer Text

Figure 233 — Add Question

Select the appropriate question type in the Question Type drop-down list.

NOTE: If your class is using IR devices, they will not be able to respond to text, essay or numeric
questions. The Edit Question screen indicates which response devices are supported for your selected
question type.

Select the desired graphics category in the Graphic Category drop-down list.

Select the desired question category in the Question Category drop-down list.

NOTE: Questions set to the HOT question category must be manually scored.

Choose the question difficulty in the Question Difficulty drop-down list.

Type the question text and answer text in the provided text boxes. Use the formatting bar as needed.

NOTE: There is a spell checker built in that can be used by right clicking words with a red line
underneath.

Mark the correct answer.

(Optional if you selected a graphics category) Click Add Question Image/Add Answer Image. The Image
Management window displays.

(Optional) Select an image.
a. Select an image and click the Use Selected Image button at the top left, or

b. Double-click the image to select.
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12. Click the Save button.

[2] Question Editor - u} X
Question Name: | U2CTL1:V| | clicker Types Infrared (IR}, Radio Frequency (RF), Virtual (V1)

Question Type: MC4 v Graphic Category:| No Graphic +| Question Category: Vocabulary || Question Lvi - Remembering  |v

Arial “v[|14 v A'AE B I UU S $ X X, - A - §ZBullets {= Numbering = Multilevel list £ Decrease Indent Z= Increase Indent |= =

is a style of leadership where leaders make decisions alone.

Laissez-faire

Automatic
Autocratic
Democratic

Marked Answer Correct

Figure 234 — Add Question Completed

EDIT INSTRUCTOR QUESTION

To edit an Instructor question:
1. Navigate to the desired Instructor Created Question Categories that you wish to edit.

2. Select the desired category and click the Edit Question icon. The Edit Question window displays.

[2] Question Editor - m] X
ARMY
Question o
Editor
Leadership, Education and Training (LET 1) - The Emerging Leader =
6 Chapler(s)
JROTC Foundations
4 Lesson(s)
Introducing JROTC
U1ciL 4 Master Uueghun Categories, 1 Local Question Category
Master Question Categories ]

4 Question Categories

Instructor Created Question Categories &8
Instructor 1 Question Gategory

Foundations fgﬂ‘ﬂiﬂgﬂs °
V1GAL1 V4 ___isthe ability to influence, lead, or guide others so as to accomplish a mission in the manner desired. a
o JROTE The Organizaton and Trdions of Savice Progams S
_ ™
viowa | | 5 | Customs end CowtesiesnROTC. -

Figure 235 — Navigate to Instructor Created Question Categories to Edit in Question Editor

3. Edit the question and when finished, click the Save button.
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NOTE: Editing a question does not modify it if an assessment has already been given. You’ll need to
create a new assessment with the added or modified question.

[Z] Question Editor - m] ®
Question Name: \ U1CILTV3 | Clicker Types Infrared (IR), Radio Frequency (RF}, Virtual (V1)

Question Type: MC3 Gmphiccateuory:l No Graphic \ Question Category:| Vocabulary Question vl - i

—_——

JROTC is a program that teaches high school students the values of good citizenship while giving
them an introduction to the U.S. Army. The letters JROTC stand for

Junior Reserve Officers' Training Corps

& Junior Results Ongoing Testing Corps

X Junior Reserve Outcome Training Corps

Editing Question

Figure 236 — Edit an Instructor Question

COPY QUESTION CATEGORY FROM MASTER TO INSTRUCTOR QUESTIONS

To copy a question category:
1. Navigate to a lesson’s Master Question Category.
2. Expand the desired Question Type (Focus, Vocabulary, Reinforcing, HOT).
3. Click the Copy icon. The Copy Question Category window displays.

T Question Editer — O X
ARMY
- =
Question .
.
Editor
- = cessurnay N
Introducing JROTC
uicik 5 Master Question Categories, 1 Local Question Category
Master Question Categories a
Master 5 Question Categories

u1cILl UACAL1 Vocabulary = a8

Vocabulary 10 Question(s)

. " . Copy

A high school student enrolled in the leadership and citizenship activities through Junior Reserve Officers’ a8

u1ciL1:vi Training Corps is calleda
; . a8

U1CIL1V2 arouse the interest of one's actions or efforts.
JROTC is a program that teaches high school students the values of good citizenship while giving them an a

U1C1L1:V3 introduction to the U.S. Army. The letters JROTC stand for

IR is the ability to influence, lead, or guide others so as to accomplish a mission in the manner desired.
. is an important role or responsibility that passes from one person to another. Gl

UACL1VE

Figure 237 - Copy a Question Category in Question Editor
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Rename the Question Category in the Copy Question Category text box.

];_J Copy Question Category — O it

Question Category NamE=| U1CIL1 Vocabulary

| Copy Question Category

Figure 238 — Rename Question Category in Copy Question Category Text Box

Click the Copy Question Category button. The Confirm Copy
Confirm Copy confirmation prompt displays.

Are you sure you want to copy this Question Category?
Click Yes to confirm or click No to cancel.
NOTE: If the Question Category with the name
already exists, you will get a warning to rename it.
Otherwise, it will appear in the Instructor Created
Question Categories.

Yes Mo

Figure 239 — Confirm Copy Prompt

REMOVE QUESTION

To remove a question:

1.

Navigate to the Instructor Question Category.

[2] Question Editor

ARMY
P

Question
Editor

Images

Leadership, Education and Training (LET 1) - The Emerging Leader
6 Chapter(s)

JROTC Foundations

4 Lesson(s)

Introducing JROTC
4 Master Question Categories, 1 Local Question Category

Master Question Categories a
Master 4 Question Categories

Instructor Created Question Categories a
1 Question Category

uiciut

Instructor

Foundations &
Foundations Question(s)
U1CILT-V4 is the ability to influence, lead, or guide others so as to accomplish a mission in the manner desired 5]
|
Remove
U1CiL2 JROTC: The Organization and Traditions of Service Programs
> 4 Master Question Categories, 0 Local Question Categories
Customs and Courtesies in JROTC I
U1C1L3 O Wi o e SVl T e e e &

Figure 240 — Navigate to Instructor Question Category

Select the remove icon.

The Confirm Remove prompt displays. Click Yes to confirm. Confirm Remove

The question is now removed.
Are you sure you want to remove this Question?

NOTE: Removing a question will not remove it from a saved
assessment. You'll need to edit the assessment to remove the Ves No
question.

Figure 241 — Confirm Remove Prompt

REPORT MANAGER

The Report Manager has a variety of custom reports that use filters to select the data that you need:
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e  Curriculum Plan e Instructor Summary
e My Resources e Exam Summary

e Cadet Roster Export e  PSM Quick Print

e Presented Lessons e  Online PSM

e Questions Presented e Search Report

e  Study Guide e Game Show

e Generate Exam

LAUNCH

To launch the Report Manager:

1. From the CMv3 Home screen, select Reports from the top menu.

BT cMv3 Home - [m] X

Rosters  Assessments  Global Resources Curriculum Plan ~ Settings Help  Exit CM

ARMY

Curriculum Manager v3 u@. DOE. JONATHAN

Launch Presentation Customize Lesson Change Period Period: 01

Lessons Labs Electives

UCode Title Time
uiciL2 JROTC: The Organization and Traditions of Service Programs 6
U1ciL3 Customs and Courtesies in JROTC 3
u1ci1L4 Social Etiquette and Manners 4
uicaLl Thinking Maps 3
uicaL2 Self-Awareness 3
U1c2L3 Appreciating Diversity through Winning Colors & 3
uica2L4 Thinking and Learning 4
uU1c2L5 Reading for Meaning 4
U1C2L6 Studying and Test-Taking 3
uicaL7 Personal Code of Conduct 3
uicaLs Personal Growth Plan 3
uU1c3L Team Building and Drill 2
uic3L2 Stationary Mc and g T 4
UICc3L3 Squad Drill 3
U1c4L1 Making Decisions and Setting Goals 3
uU1c4L2 Anger Management 3
U1C4L3 Resolving Conflicts 4
UICsL1 Understanding and Controlling Stress 2
U1C5L2 Cadet Challenge 2
U1ceL1 Orientation to Service Learning 2
U1c6L2 Preparing for Service Leaming 2

Figure 242 — Launch Report Manager

2. A prompt appears asking the user if they would like to open the Report Manager. Click the Yes button to
confirm.

Open Report Manager

Do you want to open the Report Manager?

Yes Mo

Figure 243 - Confirmation Prompt

3. The Report Manager window displays.
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B &

Page  [Enable Continuous
Layout = Serolling

Print Navigation Zoom View Export Document

General -

urriculum Plan

Cadet Roster Export

Presentations ~
Presented Lessons
Questions Presented

Exam ~

Stucly Guide

Emotional A
PSM Quick Print
Online PSM

Extra -
Search Report

Game -

Game Show

|

Figure 244 — Report Manager

CURRICULUM PLAN REPORT

The Curriculum Plan report generates a report that can be emailed.
To run a Curriculum Plan report:

1. Click Curriculum Plan located on the left-hand navigation bar. The Curriculum Plan Options window
displays.

2. Click the button next to the curriculum plan from the list shown.

NOTE: This shows your plans as well as public plans.

3. Click the Run Report button. The generated report displays.

NOTE: If this needs to be approved by the BDE/DAI Instructor there is a section at the bottom of the document for
approval.

Approval Status

BDE/DAI Request (Circle)  YES NO

Sent To Brigade For Approval Date/Time

Approved By (Print)

Approved By (Sign): Date:

Other Notes:

Figure 245 — Approval Status
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NOTE: You must fill in the school year before exporting or emailing the report.

2} Report Manager

Kl e o N
Report Sl
Open Page
Manager
File Print Navigation Zoom View Export Document
General ~
Curriculum Plan =
My Resourees £ Cumiculum Plan Options ~ — o X
Cadet Roster Export @ John Doe L1
Presentations [} TRtesting 2
TSR testing
Presented Lessons Unit3 testing
Questions Presented ) Unit 4 testing
Exam ~
Study Guide
Generate Exam
Instructor Summary
Exam Summary
Emotional -
PEM QUi P
Cnling PSM
Extra -~
Search Report
Game ~
Game Show
P ——
Figure 246 — Curriculum Plan Options
T Report Manager - m| X
Preview | Font "
¥ Mext Page @\ Q @\ @ =1 E =
%
A O & —— 0 = B
Open Save Print.. Quick Page Scale i Zoom Zoom Zoom  Page Export.. Send.. Editing| Watermark
Print Setup... (@) Navigation Pane . Out = In | Layoutw - - Fields
File Print Navigation Zoom View Export Document
General ~ Instructor Name:  DOE, JONATHAN
Curriculum Plan
My Resources Instructor Rank: ~ 55G
Cadet Roster Export Brigade: 6
Presentations ~
School: AGS HIGH SCHOOL
Presented Lessons
Questions Presented School Year: FILL IN YEAR
Exam " LET Level: 1
Study Guide CP Course Name: John Doe L1
Generate Exam
Instructor Summary Date Generated: 20 Jun 2019
Exam Summary
Emotional "
PSM Quick Print Lessons
Orline PSM
Extra " UCode Lesson Name Hours Required
U1c1Lt Introducing JROTC 2
Search Report
U1G1L2 JROTC: The Organization and Traditions of Service 6
Game "~ Programs
Game Show U1C1L3 Customs and Couresies in JROTC 3
u1c1L4 Social Efiquette and Manners 4
u1czL1 Thinking Maps 3
uicar2 Self-Awareness 3

Figure 247 — Curriculum Plan Report

page: M /5 00 o ———
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MY RESOUR

The My Resources report generates a list of all custom material created by the Instructor.

CES REPORT

To run a My Resources report:

1. Click My Resources located on the left-hand navigation bar. The generated report displays.

[ Report Manager

My Resources

Number

Lesson

Resource Name

Resource Type

Date Added

[

u1C1L1

U1CIL1B010_Title pptx

[Custom Resource

18 Nov 2019

lLocal Exam

TEST

Exam

18 Nov 2019

w

lLocal Exam

U1CIL1_Assessment

Exam

25 Nov 2019

-

u2c1L1

UIC1LT New Pres

Custom Presentation

25 Nov 2019

JROTC CMv3 User Manual

Emotional ~
PSM Quick Print
Online PSM

Extra
Search Report

Game

Game Show

Page: I /1 &

e —s

Figure 248 — Run a My Resources Report

CADET ROSTER EXPORT REPORT

The Cadet Roster Export report creates a Cadet Roster Export that can be exported to .csv files and imported on
the SMARTCadet portal.

To run a Cadet Roster Export report:

1. Click Cadet Roster Export located on the left-hand navigation bar. The Cadet Export Options window
displays.

2. Make the following selections:
e  Export With Pad ID
e  Export Without Pad ID
e School Term

e Check/Uncheck “Export roster for entire school for all school terms”
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School Tesm: | 8/1/2018 - 6/5/2019

] Export roster for entire school for all school terms.

RunReport | [ Cancel

| M

Figure 249 — Cadet Export Options

Extra

‘ Game

3. Click the Run Report button. The generated report displays.

Cadet Roser Expart
Presentations FullName LET Period ClickerType  ClickerNum
Doe, Jane 1 o

Jahn, Odell 1 ol

Figure 250 — Cadet Roster Export Report

PRESENTED LESSONS REPORT

The Presented Lessons report generates a list of all presented lessons within a given time.

To run a Presented Lessons report:

1. Click Presented Lessons located on the left-hand navigation bar. The Select Date Range window displays.

2. Select the dates between which you want the presented lessons shown.

NOTE: The minimum date and maximum date is automatically set to the first and last presented lesson.

3. Check/Uncheck the Landscape checkbox to view the report in Landscape or Portrait view.
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4. Click the Run Report button. The generated report displays.

General

Curriculum Plan
My Resources
Cadet Roster Export
Presentations
Presented Lessons
Questions Presented
Exam
Study Guide
Generate Bxam
Instructor Summary
Exam Summary
Emotional
PSM Quick Print
Online PSM
Extra

Search Report

Game

Game Show

Preview

Font

Print

Navigation Zoom Export Document

[ Select Date Range - m] ® ‘

Start Date:

End Date:
[ 11872019 |

~] [1n872019 v
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Figure 251 — Run a Presented Lessons Report
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Figure 252 — Example of a Presented Lessons Report
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QUESTIONS PRESENTED REPORT
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The Questions Presented report displays each Cadet’s answers to questions used in a selected presentation.

To run a Questions Presented report:

1. Click Questions Presented located on the left-hand navigation bar. The Questions Presented window

displays.

2. Select the desired period and presentation.

Fun Report Cancel

A UICILY Presentation BN 2B 1830 01

Figure 253 - Questions Presented Options

3. Click the Run Report button. The generated report displays.

[ Repot Manager

General

Carriculum Pl

Questions Presented

01 - U1C1L1 Presentation
18 Nov 2019 1630

Clicker#  Cadet ID Cadst Name  Correct / Asked % Correct
1 1 Jane Doe 40f 18 22.22%
Cadet Question Details - Scored
Question Num | Question 1D | AnSwer | Gorrect
1 UICILIFI A B
2 U1CILILQ1 c
3 uiciLi a2 A A
4 uiCiL1 a3 c
5 U1CIL1I.Q3 A c
4 U1CILI Q4 A

Figure 254 - Questions Presented Report

NOTE: If you only want the incorrect answers to be displayed please make sure to click the Show Wrong

Answers Only check box.

STUDY GUIDE REPORT

The Study Guide report generates a list of questions and answers for the Cadet to use as a study guide. You’ll select

from Instructor created categories to build the study guide.

To run a Study Guide report:

1. Click Study Guide located on the left-hand navigation bar. The Select Exam Options window displays.

2. Click the checkbox next to the assessment(s) that you would like included in the Study Guide report.
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3. (Optional) Click the Use Rich Text checkbox. This option allows for text formatting from your
assessments if you selected certain fonts or formatting.

4. Click the Run Report button. The generated report displays.
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Figure 255 — Select Exam Options
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GENERATE EXAM REPORT

U1C2_Assessment

1. UIC2L1F1

You volunteered to help young children learn to read. During one of your volunteer classes, another
student drew this Thinking Map® to answer a question from one of the children.

What do you think the question was?

Gathering — Sorting | Cleaning [—| Squeezing

Chock Peol & Extrac Romove
Frash Remove by

Rij

ﬂ . M Seeds o hap

A) s apple juice made the same way as orange juice?
B) How do they make orange juice?

C) How long does it take fo make orange juice?

D) Whydo you like orange juice?

Figure 256 — Study Guide Report

The Generate Exam report will generate a paper-based exam and answer key.

To run a Generate Exam report:

1. Click Generate Exam located on the left-hand navigation bar. The Exam Options window displays.

2. Click the checkbox next to the exam(s) that you would like included in the Generate Exam report.
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3. (Optional) Click the Use Rich Text checkbox.

4. (Optional) Click the Show Answers checkbox.

5. (Optional) Click the Generate Answer Key checkbox.
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My Resources
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Study Guide
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Instructor Summary
Exam Summary

Emotional
PSM Quick Print
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Extra
Search Report

Game

Game Show

Prview

Font

Print

B &

Page  [Enable Continuous

U1CT Assessment
[Juic2 Assessment

Layout~ Scrolling
Navigation Zoom View
£ Exam Options - [u] X
[IPsM Exam

[] Use Rich Text
Show Answers.
Generate Answer Key

6. Click the Run Report button. The generated report displays.
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Export Document

Figure 257 — Exam Options
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File

Preview | Font

AGgedn

Open Save Print. Quick Page Scale

Print Setup...
Print

» Next Page Q Q (.D\ @ = E

Pl Last Page @

. Zoom Zoom Zoom Page Export... Send

® Navigation Pane  Out  ~  In  Layout= - -
Navigation Zoom View Export

Watermark

Decument

Cadet Name
Date:

1. U1CILTF1

One of the outcomes of the Army JROTC program is to get young people to join the Army after they
have completed high school

A) True
B) False

2. uiciLar

If someone asked you about what you expect to get out of Army JROTC, which one of the following
responses would you use to best inform them about the mission and purpose of JROTC?

U1C1 Assessment

A) "We expect to leamn military skills as future soldiers, sailors, airen,
and Marines for our armed forces. That's the purpose of JROTC "

B) "We expect to develop our personal growth skills as we participate in a
variety of experiences and leadership situations to help us be better
citizens. That's the mission of JROTC."

C) "We expectto participate in an altemative method of normal classroom
learning. That's the purpose of JROTC "

D) "We expectto save our future employers training dollars by learning
leadership skills in JROTC . That's the mission of JROTC "

Figure 258 — Generate Exam Report

page: KM /9 P ———

The Instructor Summary report groups an assessment by Cadet, listing each question, the Cadets’ answers, and the

correct answer. A percent correct is listed for each Cadet.

NOTE: Scores are calculated using the first answer inputted for sessions delivered using the Student Practice mode.

To run an Instructor Summary report:

1. Click Instructor Summary located on the left-hand navigation bar.

2. Click to expand the period(s) you want to choose from.

3. Click the checkbox next to the exam(s) that you would like included in the Instructor Summary report.
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Figure 259 - Instructor Summary Options

5. Click the Run Report button. The gene

rated report displays.

{3 Report Manager
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Figure 260 - Instructor Summary Report

EXAM SUMMARY REPORT

The Exam Summary report groups assessments by question, listing percentage correct by question and Cadets
answer. The report also includes an Analysis Summary showing a table of answers by percent.

To run an Exam Summary report:

1. Click Exam Summary located on the left-hand navigation bar.
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. Click to expand the period(s) you want to choose from.

JROTC CMv3 User Manual

. Click the checkbox next to the exam(s) that you would like included in the Exam Summary report.

2
3
4. (Optional) Click the Use Rich Text checkbox.
5

. (Optional) Click the Include Cadet Details checkbox.
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Class Name Class Description
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[ Use Rich Text
Include Cadet Details

Figure 261 - Exam Summary Options

6. Click the Run Report button. The generated report displays.
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Print Navigation Zoom View Export Document
01 Period U1C1 Assessment
Question:
1. UICILTF1

0% [ A) True
100% B) False

Detailed Response Information:
1 Jeffery Smith B

Answer Percentages:

One of the outcomes of the Army JROTC program is to get young people to join the Army after
they have completed high school.

Question:

2. u1ciLQr

Answer Percentages:

If someone asked you about what you expect to get out of Army JROTC, which one of the
following responses would you use to best inform them about the mission and purpose of
JROTC?

Figure 262 — Exam Summary Report
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PSM QUICK PRINT REPORT

The PSM Quick Print report prints the results of the Personal Skills Map session without having to go to Conover

Online.

To run a PSM Quick Print report:

1.

N o v s wWwN

Click PSM Quick Print located on the left-hand navigation bar.

£ Report Manager - o X
Report B %
Open Page
Manager Loyout-
ile: Print Navigation Zoom View Export Document

General ~

Curriculum Plan

My Resources

Cadet Roster Export
Presentations ”

Presented Lessons

Questions Presented
Exam ”

Study Guide

Generate Exam

Instructor Summary

Exam Summary
Emotional ”

PSM Quick Print

Online PSM
Extra ~

Search Report
Game ”

Game Show

[ ] BT E—

Figure 263 — Run a PSM Quick Print Report

Click to expand the period(s) you want to choose from.

Click the button next to the exam(s) that you would like included in the PSM Quick Print report.
(Optional) Click the Single Student Mode checkbox.

(Optional) If Single Student Mode is selected, select a Cadet to include in the report.

Click the Run Report button. The generated report displays.

This will launch the software by Conover that prints each PSM for each Cadet that has taken the exam or
a single Cadet if in Single Student Mode.

ONLINE PSM REPORT

The Online PSM report generates a Personal Skills Map .csv file to use with the Conover Online website.

To run an Online PSM report:

1.
2.
3.

Click Online PSM located on the left-hand navigation bar. The PSM Options window displays.
Click to expand the period(s) you want to choose from.

Click the button next to the exam(s) that you would like included in the Online PSM report.
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4. Click the Run Report button. The generated report displays.
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Figure 264 — Run an Online PSM Report

5. (Optional) To import this report to the Conover website:

a. Click Export from the top menu.

- o X
Il - o N
] 2
Report Reedr ®@ Q& B 5 D= 2i
Open Save Frint. Quick Page Scale Navigation Zoom Zoom Zoom Page  [Enable Continuous Export.. Send. Watermark
quger Print Setup. Pane  Out n Layout Scrolling - -
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My Resources Instructions:
. (1) Login to Conavor Online website
Gt Roster Exgort (2) Select “Adrmin Homa™ on the op b;
. (3) Select “Import PSM CSV" on the left side bar
Presentations {4) Click "Choase File”
(5) Navigate to where you saved tha CSV file
(6) Select the file
{7) Click the green "Impon” button
Exam
Study Guide
Generate Exam ResponseDataExpon  [JUMS_ID _[Lasthama Firstriame ExamDate [psm a1 [psm_o2 [psias [psmas [psu os [psuas [psu a7 Jpsu as [esuas [esuatofesnant [esn_an e
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Exam Summary (Oniine o Chants Brian 12020 |1 2 3 u 2 2 2 1 2 i 2 i 2
Emeotional
PSM Quick Print
Online PSM
Extra
Search Repart
Game
Game Show
Page: I /1 T ——y

b. Select CSV File from the drop-down list. The Export Document window displays.

c. Verify the Export format and File path and then click the OK button. A Navigate to Conover Site
confirmation window displays.

d. Click Yes to confirm or No to cancel.

e. Follow the instructions on the report.

SEARCH REPORT

To run a Search report:

The Search Report searches and displays results for questions, answers, question images, and answer images by
either Ucode or Text/Image name.

1. Click Search Report located on the left-hand navigation bar. The Search Report Options window displays.

2. Inthe Search Term text box, type in your search term.
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Figure 265 — Search Report Options

In the Search Includes section:
a. (Optional) Click the Questions/Answers checkbox.
b. (Optional) Click the Question Images checkbox.
c. (Optional) Click the Answer Images checkbox.
In the Search Options section:
d. (Optional) Click the Case Sensitive checkbox.

From the Highlight Color drop-down list, select the Highlight
Color.

Click the Search button. The generated report displays.

NOTE: In this report, you can show and hide the questions

results, questions image results, and the answer image results.

JROTC CMv3 User Manual

S —

=] Search Report Options - [m|
Search Term: | Arrmy|
Search Includes Search Options
Questions/Answers [] Case Sensitive

Question Images
Answer Images

‘ Search | | Cancel |

Figure 266 — Search Report Options
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GAME SHOW REPORT

JROTC CMv3 User Manual

The Game Show report displays the results of the Game Show, including each team’s players and their answers.
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To run a Game Show report:

Figure 267 — Search Report

1. Click Game Show located on the left-hand navigation bar. The Game Show Report Options display.

2. Inthe Game Show Report Options window, select the desired report.
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Figure 268 — Game Show Report Options

3. Click the Run Report button. The generated report displays.

Export Document
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Figure 269 — Game Show Report

CALENDAR CREATOR

Calendar Creator allows you to set up your calendar with any plans you have for the current school year and

beyond.

LAUNCH

To launch the Calendar Creator:

1. From the CMv3 Home screen, select Calendar Creator from the top menu.

=l Civ3 Home - X
Rosters  Assessments  Global Resources  Reports  Curriculum Plan Settings Help Exit CM
"Y1~ Curriculum Manager v3 L] waoe er
Launch Presentation Customize Lesson Change Period Period: Test Period
Lessons Labs Electives
UCode Title Time 2
u2CciL1 Elements of Leadership p
uz2ciL2 Leadership Attributes 4
U2CiL3 Leadership Competencies 4
uz2ciL4 Leadership Styles 2
uz2caL1 Becoming a Better Communicator 5
uz2caLz Becoming a Better Writer 4
u2c2L3 Delivering Your Speech 6
uz2c2r4 Career Considerations 5
u2c2L5 Ethical Concepts and You 3
U2C3L1 Team Member Qualities 3
u2Cc3L2 Drill Leader Skills and Responsibilities 2
U2C3L3 Taking Charge: Leadership Responsibilities 2
u2c4L1 First Aid Emergencies 2
u2c4L2 First Aid for Common Injuries. 2
u2C4L3 Severe Emergencies 2
u2csL1 Bullying 3
u2cs5L2 Preventing Violence 2
LI20AL 1 Elomente nf Haalth 2 &

Figure 270 — Launch Calendar Creator
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2. A prompt appears asking the user if they would like to open the Calendar Creator. Click the Yes button to
confirm.

Open Calendar Creator

Do youwant to open Calendar Creator?

Yas Mo

Figure 271 - Confirmation Prompt

3. The Calendar Creator window displays.

T Calendar Creator - 0 X

® Colendar| L H @ B @ °© oo ogm =

st
£
H

* May3-7,2021

’ |_

Figure 272 — Calendar Creator

4. Calendar Creator Options:
OPENING THE APPOINTMENT WINDOW

You can open the Appointment Window in two different ways.
1. Double click on the Date and/or Time slot you would like to add an Appointment to.
Or
2. Click the Date and/or Time slot you would like to add and then click the New Appointment Button.
Options in the Appointment Window:
a. Earlier and Later Appointments — These options allow you to move between appointments.
b. Save and Close — This button will save the appointment and close the Appointment window.
€. Label — This drop-down menu allows you to select a Label for each Appointment to differentiate them.

d. Show time as — This drop-down allows you to change how you appear to others during the
appointment.

e. Reminder — This drop-down allows you to select when you want to be reminded of your appointment.

f. Recurrence — This option opens the Recurrence window that allows you to select how often your
appointment should occur.
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g.Select Lesson — This option opens the Lesson Selection window and allows you to add a Lesson to your

appointment.

= Untitled - Appointment

Appointment

m Label D None bt 0 me

Show time as: . Busy

Save And Recurrence Select
Close Reminder: Mone ~ Lesson
Actions Options
Subject:
Location:
Start time: | 5/5/2021 ||| 10:30:00 AM All day event
End time: | 5/5/2021 ~ | | 11:00:00 AM

Figure 273 — Appointment Creation Window

CREATING A NEW APPOINTMENT

You can create appointment in Calendar Creator to fit your schedule. Appointments can be created for singular

days or can be created a recurring events.

To Create an Appointment:

1. Choose the Date and Time that you would like to create an appointment for.

NOTE: If you have Month view selected you will select just the Date.
2. Double Click on that slot on the Calendar.
NOTE: You can also click the New Appointment button.

The Appointment Creation window will open.

Add a Subject to the appointment.

Add a Location (if necessary).

L A O

Select the Start Time.
NOTE: If it is an all-day event click the All day event check box.
7. Select the End Time.
8. Add any notes in the notes section.

9. Click Save and Close.
CREATING A RECURRING APPOINTMENT

You can create a recurring appointment in Calendar Creator.

To create a recurring appointment:

1. Choose the appointment you would like to make a recurring appointment.

NOTE: You can also create a new appointment and follow the same steps.
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2. Double click on the appointment.
3. Click the Recurrence button.

4. The Recurrence window opens.

Appointment Recurrence -

Appointment time

Start: 10:30 AM
End: 11:00 AM
Duration: | 30 minutes W

Recurrence pattern

®) Daily ®) Every 1|2 day(s)
Weekly Every weekday
Manthly
Yearly

Recurrence end
® Mo end date
End after: | 10 |2 | occcurrences

End by: | 5/5/2021 |v

Cancel Delete

Figure 274 — Appointment Recurrence Window

5. Ensure the Start, End, and duration times are correct.
6. Select the Recurrence pattern.

a. Daily —Select if there will be gaps in the days it occurs each week or select the Every Weekday
option.

b. Weekly — Select if there will be gaps in the weeks and which days it will occur during those
weeks.

€. Monthly —Select the date of each month it will occur on, either by specific day or by day of the
week.

d. Yearly —Select if there will be gaps in the years that it occurs and which specific days it will occur
on either by a specific date or by a day of the week.

7. Select when the Appointment should stop occurring.
ADDING A LESSON TO AN APPOINTMENT

You can add a Lesson to an appointment if the appointment is going to be focused on a particular lesson(s). Adding
a lesson will update the Label to the specific LET the lesson belongs to and it will update the subject to the name of
the Lesson.

1. Choose the appointment you would like to add a lesson to.

NOTE: You can also create a new appointment and follow the same steps.
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2. Double click on the appointment.
3. Click the Select Lesson button.

4. The Lesson Selection window opens.

T Lesson Selection — *

Curriculum Plan - Period INDHB 'I & Classroom ¢ Lab

LET 1 Core Lessons |LET 1 Core Labsl Optional Lessons| Optional Labs| Category 1 | Category2| Category 3| Category4| Adm\n|

Title | Time =
U1C1L1 Introducing JROTC 2
uiciLz JROTC: The Organization and Traditions of Service Programs 6
U1CiL3 Customs and Courtesies in JROTC 3
uiciL4 Social Etiguette and Manners 4
uicaL Thinking Maps 3
uiczL2 Self-Awareness 2
U1caL3 Appreciating Diversity through Winning Colors ® 3
uicaL4 Thinking and Learning 4
U1caLs Reading for Meaning 4
uUicaLe Studying and Test-Taking 3
uicaL7 Personal Code of Conduct 3 -

Ok Cancel

Figure 275 — Lesson Section Window

5. Select the Curriculum Plan the Lesson you want is in.
6. Select the Period (if necessary)

7. Select the Lesson you would like to add.

8. Click Ok

CALENDAR OPTIONS

There are several options on the top bar of Calendar Creator. This section will briefly go over each of these options.
e New — Allows you to start a new calendar
e Save — Allows you to save changes to the current calendar if not new.
e If new it will prompt you to name the calendar.

e Save As — Allows you to save the Calendar with a new name if different from the loaded Calendar.

x
e =
Mew Save Save

As

Figure 276 — New/Save/Save As
e Load - Allows you to load a previously saved Calendar.
e Rename — Allows you to rename the current Calendar.

e Delete — Allows you to delete the current Calendar.
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e  Print Preview — Allows you to view a preview what the Calendar will look like when printed.

e

Load

\%'}

Rename

X |«

Delete Print
Freview

Figure 277 — Load/Rename/Delete/Print Preview

e New — Allows you to create a new Appointment

e New Recurring — Allows you to create a new Recurring Appointment

e Reminders — Allows you to look at the reminders for upcoming or missed appointments.

EH (=

Mew Mew

Recurring

Reminders

Figure 278 — New/New Recurring/Reminders

e  Backward — Allows you to go back in time in the Calendar.

e  Forward — Allows you to go forward in time in the Calendar.

e Go to Today — Allows you to jump to the current date in the Calendar.
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Figure 279 — Backward/Forward/Go To Today

e Day View — Allows you to look at a single day at a time in the Calendar.

e Week View — Allows you to look at a full week at once in the Calendar.

e Month View — Allows you to look at a full month at once in the Calendar.
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Figure 280 — Day View/Week View/Month View

e Time Scales — Allows you to change the time Scale in the Calendar
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Figure 281 — Time Scales

Figure 282 — Time
Scale Options

e  Work Hours Only — Allows you to view the Calendar with only your work hours showing.

e  Work Days Only — Allows you to view the Calendar with only your work days showing.
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Figure 283 — Work Hours/Work Days/Define Work Hours
e Define Work Hours/Days — Allows you to define your own work hours and days for the Calendar.
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Figure 284 — Define the Work Week Window

TECHNICAL SUPPORT

For technical issues please contact your Brigade POC or email your questions to support@jrotc.education. Please
include in the email a brief description of the problem and a phone number so that we may contact you.

INTRODUCTION TO THE SMARTCADET PORTAL

The SMARTCadet User Manual can be found at https://jrotc.education/on the CMv3 Downloads page.

NOTE: No Cadet Pll is to be uploaded to the SMARTCadet Portal.
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